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1. MUC DPICH

1. Pam béo tinh nghiém tic va théng nhat, tudn tha ding cdc quy dinh trong
dao tao va thi két thuc hoc phén theo hé thdng tin chi ctia B Gido duc va dao tao.

2. Bam bao sy ddc 14p, khach quan gitta qua trinh day, hoc va thi két thuc hoc
phén; sy cong bing, nghiém tic trong danh gia két qua hoc tap ciia ngudi hoc, gop
phén ning cao chét luong dao tao.

3. Lam cin ct dé Hiéu trudng phan cong, bb tri, sir dung nhan luc hop ly; ndng
cao hiu qua cong tdc quén ly, thanh tra, gidm sit, khen thudng, xtr Iy vi pham d6i véi
ca nhin va don vi ¢6 lién quan.

2. PHAM VI AP DUNG

- Quy ché nay 4p dung cho cic hoc phin thudc cac CTPT bac dai hoc, sau dai
hoc cta Trudng Dai hoe K§ thut Y t& Hai Duong;

- Quy dinh t§ chirc, nhiém vy, quyén han cdc bén lién quan trong cdng tac td
chtrc thi két thic hoc phin/mén hoc (sau day goi chung 13 hoc phin); cong tac ra dé
thi, quén ly d€ thi, in sao d& thi; chudn bj t& chirc thi; coi thi; chdm thi, chdm phuc
khao, chim thdm dinh bai thi; cong b két qua thi; kiém do didm thi, danh gia chét
lugng dé thi; luu trit hd so thi va bai thi; hinh thire khen thudng va xit 1 vi pham véi
cdn b, gidng vién, nguoi lao ddng va ngudi hoc;

- Béi twong 4p dung cia Quy ché ndy bao gém: cac don vi thudc trudng, giang
vién, vién chic, nguoi lao dong va ngudi hoe thude thim quydn quéan ly cta Hiéu
truéng Trudng Dai hoe K§ thudt Y té Hai Duong, cc c4 nhan duge Nha trudng moi
tham gia céc hoat ddong dao tao, khéo thi.

3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015, Hé théng quan ly chit lwong — Céc yéu ciu.

- Quy ché dao tao trinh d¢ dai hoc, ban hanh kém theo Thong tw s6 08/2021/TT-
BGDDT ngay 18/3/2021 cta B trudng Bo Gido duc va Pao tao.

- Quy ché tuyén sinh va dao tao trinh dd thac si, ban hanh kém theo Thong tu sb
23/2021/TT-BGDDT ngay 30/8/2021 cia B trudng Bo Gido dyc va Dao tao.

- Quy ché dao tao chuyén khoa c4p I sau dai hoc, ban hanh kém theo Quyét dinh
56 1636/2001/QD-BYT ngay 25/5/2001 ctia B trudng Bo Y té.

- Quy ché dao tao dai hoc, sau dai hoc hién hanh ctia Truong PHKTYTHD.

4. VIET TAT

- Quy dinh céach viét tit tén cac Phong / Khoa / B§ mén / Pon vi truc thudc cua
Truong Pai hoc K§ thuét Y té Hai Duong (PHKTYTHD hoic HMTU) theo Quy dinh
kiém soat céc tai liéu thuoc He théng quén 1y chit luong QP01.1SO.
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- CTDPT: Chuong trinh dao tao - TLTN: Tra 1oi tric nghiém
- CBTCT: Cén b td chirc thi - CBCT: Cén bd coi thi
- CBGS: Cén bo giam sat phong thi
5. NOI DUNG
CHUONG 1

TO CHU'C, NHIEM VU VA QUYEN HAN
CUA HOQI PONG THI KET THUC HQC PHAN

Pidu 1. TH chire, nhiém vu va quyén han ciia Hi ddng thi két thic hoc phin

Trong 04 tudn dau tién cta nim hoc, phong QLDT trinh Hiéu trudng phé duyét
quyét dinh thanh 1ap Hoi ddng thi két thic hoc phan theo nim hoc dé diéu hanh cac
cong viée lién quan dén cong tac t& chire thi hét hoc phin.

1. Thanh phén Hbi ddng thi két thic hoc phan gdm c6:

a) Chu tich: Hiéu trudéng hodc Phé Hiéu trudng phu trach dao tao néu dugc
Hiéu trudng 0y quyén.

b) Pho Chu tich: Phé Hi¢u trudong phu trach dao tao.

¢) Céc Uy vién: Trudng/Pho cac phong, khoa, b mon tryre thude trudng; trong do
Uy vién thu ky la Trudng/Phé phong QLCLTT.

d) Gitip viéc cho Hoi ddng thi két thiic hoc phan c¢6 Té in sao dé thi, Ban thu ky,
Ban giam sat phong thi va cac don vi thudc truong,. |

2. Nhiém vu va quyén han ctia Hoi ddng thi két thiic hoc phin

a) Hoi dong thi két thic hoc phén chiu sy chi dao théng nhét cua Hiéu trudng,

b) Hoi ddng thi két thic hoc phan c6 nhidm vu va quyén han t§ chire thuc hién
cac khau: ra dé thi, in sao dé thi, t5 chirc ky thi, chdm thi, chAm phuc khéo, chdm thim
dinh, kiém do diém thi, bao céo kip thoi két qua cong tac td chirc thi két thic hoc phén
cho Hiéu trudng.

3. Nhiém vu va quyén han ctia Chu tich va Pho Chu tich Hoi dong thi

a) Quyét dinh va chju trach nhiém toan bd cbng tac lién quan dén ky thi.

b) Pho bién, huéng dan thyc hién dung Quy ché t& chirc thi két thiic hoc phan.

¢) Bao céo kip thoi voi Hidu trudng vé cong téc thi két thic hoc phan.

d) Phé Chi tich Hoi dong thi thye hién cdc nhiém vu duge Chu tich Hoi ddng
thi phan cong, giai quyét cong viée khi duge Cha tich Hoi dong thi uy quyén.
Diéu 2. T6 chire, nhiém vu va quyén han ciia T4 in sao dé thi

1. Trong 04 tudn dAu tién cta nim hoc, Phong QLDT trinh Hiéu trudng phé
duyét quyét dinh thanh lap T in sao dé thi theo nam hoc lam nhiém vu in sao, dong goi

A . 2 A A os A ¢ A r A 9 A e A A pi A
de thi. Thanh phan T in sao dé thi gom c6 TO trudng to in sao dé thi va cac Gy vién.
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2. Nhiém vy va quyén han ctia T6 in sao dé thi

a) Nghién ctru nim viing céc quy dinh v& cong tac bao mat, in sao dé thi.

b) Xay dyng biéu miu dé thi ly thuyét va théng nhét trong toan trudng.

¢) Xit Iy cac tinh hubng cép bach, bt thuong vé dé thi ly thuyét trong k¥ thi két
thiic hoc phin. Chiu trdch nhiém trude Hoi ddng thi v& quy trinh bao mat d& thi cling
toan bd cac khau cong téc lién quan dén in sao d& thi ly thuyét.

3. Nhiém vu va quyén han ctia TS trudng t6 in sao d& thi

a) Tiép nhan d& thi két thac hoc phin ly thuyét cta khoa, bd mon .

b) Lép ké hoach va tryc tiép t6 chirc bc tham ngdu nhién dé thi ctia khoa, bd
mén dé in sao.

¢) Giam sit qua trinh in sao, déng goi, bao quan dé thi. Pam bao dé thi dugc ban
giao cho Ban thu ky chdm nhét 01 ngay lam viée trude ngay thi.

d) Gt file dép an thi trac nghiém (d&i véi hoc phin c6 hinh thc thi tric
nghiém) cho Ban chdm thi tric nghiém sau budi thi chdm nh4t 01 ngay. Dép 4n thi tric
nghiém cdc hoc phin gbm 04 file excel dugc xudt tir phin mém tron dé:
dapandechuan, dapancacmade, dethi, tronde dugc lvu trong cuing mot folder dat tén
theo nguyén tic: ngaythi_monthi_doituong thangdiem (Vi du: 18.3.2025 di truyen
hoc y khoa_td3).

d) Luu trlt cic minh chiing lién quan dén qué trinh tiép nhan dé thi Iy thuyét coa
khoa, bd mén, in sao, déng géi dé thi.

4. Nhiém vy ctia can bd in sao dé thi

a) Chju trich nhiém bao mét @ thi trong qua trinh in sao va sau khi d in sao.

b) Chiu trach nhiém c4 nhan vé chit lugng dé thi in sao.

Diéu 3. Té chire, nhiém vy, quyén han ciia Ban thw ky Hoi dong thi

1. Trong 04 tudn dAu tién ctia ndm hoc, Phong QLCLTT trinh Hiéu trudng phé
duyét quyét dinh thanh 1ap Ban thu ky Hoi ddng thi két thic hoc phin theo ndm hoc.
Thanh phin Ban thu ky Hoi dong thi gdm Truéng ban, cac oy vién.

2. Nhiém vu va quyén han ctia Ban thu ky Hdi ddng thi két thic hoc phin

a) Chuén bj c4c loai vat tu, vin phong phdm gbm gidy thi, gidy nhép, toi dung
bai thi, danh sach phong thi...

b) Xdy dyng lich thi, t6 chirc cong téc coi thi.

¢) Thuc hién viéc danh phach, cit phach bai thi.

d) Ban giao bai thi trac nghiém cho cén bd chidm thi tric nghiém, ban giao bai
thi Iy thuyét cho khoa, b mén tb chirc chim thi.

d) Kiém do va cbng b diém thi.

e) Giai dép thiac mac clia ngudi hoc lién quan dén cdng tac t6 chure thi.

Quy ché to chikc thi két thiic hoc phin QC01.QLCLTT
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3. Nhiém vy va quyén han ctia Trudng Ban thu ky Hoi ddng thi két thue hoc phin

a) Chiu trach nhiém trude Chi tich Hoi dong thi vé viée diéu hanh cong tic cia
Ban thw ky: xdy dung lich thi hang tudn, t6 chirc thi, am phdch bai thi, t& chirc giao
nhén va bao quéan d& thi, bai thi, cong bd diém thi, kiém do diém thi.

b) Phén c¢ong nhiém vu can bd t6 chire thi (CBTCT), can bd coi thi (CBCT), cén
b6 1am phéch bai thi, can bd kiém do diém thi, c4n bd nhéap diém thi két thic hoc phén,

4. Nhiém vu va quyén han ctia cdn bd td chire thi

a) CBTCT la thanh vién cta Ban thu ky Hoi dong thi, do Trudong Ban thu ky
phéan cong theo timg ca thi, chiu trach nhiém trude Trudng Ban thu ky didu hanh toan
bd cong tac coi thi trong ca thi dugc phan cong.

b) Chuén bj déy du tai dung bai thi, gidy thi, gidy nhap, danh sach phong thi va
cdc tai liéu lién quan, giao cho CBCT tung phong thi trong ca thi dugce phan céng.

¢) Piém danh, phén cong, ph'é bién va nhiic nhé CBCT thue hién dung céc tha
tuc, quy trinh va quy dinh v& cong tc coi thi.

d) Ban giao tai dé thi (néu duge iy quyén) cho CBCT.

@) Theo d@i tinh hinh thi, x{r Iy cac tinh hudng xay ra trong ca thi theo ding quy
ché. Néu tinh hudng phtrc tap phéi bao céo ngay cho Trudng Ban thu ky dé giai quyét.

e) Tiép nhan bai thi, cac loai bién ban tir CBCT cudi mdi ca thi, bio quan va
giao ndp tui bai thi cho Trudng Ban thu ky.

g) Tong hop tinh hinh ctia budi thi duge phan cong phu trich va ky xac nhan
vao s td chire thi. B4o céo tinh hinh budi thi cho Truéng Ban thu ky.
Pidu 4. T6 chirc, nhiém vy, quyén han ciia Ban giam sat phong thi

1. Trong 04 tuén dAu tién ctia nim hoc, Phong QLT trinh Hidu trudng phé
duyét quyét dinh thanh 1ap Ban gidm sat phong thi theo nim hoc. Thanh phin Ban
giam sat phong thi gdm Trudng ban, cic iy vién.

2. Nhiém vy va quyén han cia Ban giam sé&t phong thi

Giam st viéc thyc hién Quy ché thi cia CBCT, thi sinh dy thi. Kiém tra, nhéc
nhé CBCT thu git céc tai liéu va phuong tién k¥ thuét do thi sinh mang trai phép vao
phong thi, 14p bién ban xi ly ky luat di véi CBCT vi pham quy ché thi.

3. Nhiém vy va quyén han ctia Trudng Ban giam st phong thi

a) Phan cong CBGS phong thi Iy thuyét, thuc hanh, 14m sang theo timg ca thi.

b) Chiju trach nhiém trudc Hoi ddng thi vé két qua cong tac giam sat phong thi.

4. Nhiém vu va quyén han ciia c4n b gidm sat phong thi

a) Giam sat viéc thyc hién nhiém vy ctia CBCT, céac thanh vién khéc tai khu

vuc thi duge phén cong. Gidm sét thi sinh duge CBCT cho phép ra ngodi phong thi.

Quy ché to chikc thi két thiic hoc phan QCO01.QLCLTT
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Yéu cdu CBCT 14p bién ban thi sinh vi pham Quy ché thi (néu c6). Bao cdo Trudng
Ban gidm st vé tinh hinh budi thi.

b) CBGS thi Iy thuyét phai cép nhat két qua gidm sat vao sd td chuc thi ctia
phong QLCLTT sau khi két thiic budi thi. CBGS thi thuc hanh, 14m sang phai cép nhéat
két qua giam sat vao sd gidm sat thi thyc hanh, 1dm sang ctia phong QLDT.

Diéu 5. Danh sich can bd chim thi két thic hoc phin 1y thuyét, thye hanh, lim sang

1. Trong 04 tudn ddu tién cta nim hoc, Phong QLDT trinh Hiéu trudng phé
duyét danh sach can bo chdm thi két thuc hoc phén Iy thuyét, thuc hanh, 1am sang theo
nim hoc trén co s& danh sach d& xudt can bd chém thi cta khoa, bd mdn.

2. Nhiém vu va quyén han cta truéng khoa, truéng bd moén va can bd chim thi

a) Khoa, bd mon thye hién cong tic chim thi két thac hoc phén 1y thuyét, thuc
hanh, 14m sang theo chic ning, nhi¢ém vu dugc phan coéng. Phdi hop véi Ban thu ky
cong bd diém thi trén phin mém quéan ly dao tao.

b) Trudng khoa, truéng bd mon chiu trach nhiém: diéu hanh cong tic chim thi
dam bao chit lugng, thoi gian va quy trinh cham thi; phan céng mdi mén thi phai c6
ti thiéu 02 can bo chdm thi ¢6 trinh d6 chuyén mon phd hop; thay déi hodc dinh chi
viéc chdm thi ddi véi nhitng c4n bd chdm thi thiéu trach nhiém, vi pham quy dinh hodc
chdm sai s6t nhiéu.

3. Danh séch can by chdm thi triic nghiém trén may do trudng phong QLCLTT
chiu trdch nhiém phén cong.

CHUONG II
RA PE THI, QUAN LY PE THI VA IN SAO PE THI
Diéu 6: Hinh thirc thi

1. Hinh thtre thi két thic hoc phan ly thuyét, thwe hanh, 1am sang duge quy dinh
trong dé& cuong chi tiét hoc phan da dugc Hidu trudng phé duyét.

2. Giang vién giang day hoc phin cé trach nhiém théng bao hinh thuc thi cta
hoc phén gidng day dén ngudi hoc vao budi hoc diu tién.

3. Diéu chinh hinh thirc thi: Khi cin thay ddi hinh thtc thi, khoa/bd mén phu
trach hoc phén c6 thé dé nghi bing vin ban giri Phong QLDT dé tdng hop bdo cdo Ban
gidm hiéu xem xét, phé duyét. Piéu chinh hinh thirc thi phai duoc cong khai cho nguoi
hoc truée ngay thi it nhit 02 tuin.

Pidu 7: Xdy dung bd cdu héi thi hoc phin Iy thuyét, bién soan dé thi Iy thuyét,
thwe hanh, 1am sang

1. T4 chirc bién soan, cAp nhat, bd sung bd ciu hoi thi hoc phén ly thuyét

Quy ché to chikc thi két thiic hoc phin QCO0L.QLCLTT
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a) Trudng khoa, truéng bd mdén quan 1y hoc phan chiu trach nhiém truée Higu
trudng trong viée chi dao, hudng din giang vién phy trach hoc phin bién soan, cép
nhét, bd sung b céu hoi thi hoc phan 1y thuyét. B cau héi thi do tap thé giang vién
giang day hoc phin xdy dung va té chirc phan bién; duge t& chirc nghiém thu cép
Khoa/B§ mon va cép truong, Hoat dong bién soan, cdp nhat, bd sung bd cau hdi thi
dugc thyc hién theo Quy trinh bién soan, cdp nhét bd ciu hoi thi hoc pha‘“m ly thuyét
hién hanh.,

b) BO cau hdi thi phai dugce bién soan bao phti muc tiéu hoc phin vé6i sb luong
tbi thiéu 100 cau tréc nghiém / 01 tin chi, 10 cAu ty ludn / 01 tin chi, 5 cAu vin dap / 01
tin chi. N§i dung cédu hoi trong bd cau hoéi thi phai dam bao tinh khoa hoc, chinh xéc,
chit ch&, dap Gmg chudn déu ra hoc phén; duge ra soét, chinh stra, bd sung hang nim
t&i thiéu 20 cau triic nghiém / 01 tin chi, 2 cdu ty luén / 01 tin chi, 2 céu vén dap / 01
tin chi. Cdc céu hoi thi duge phan theo 03 muc (biét, hidu, van dung). Ti trong s6 cu
hoi gifta cdc mitc phit hop véi cu triic dé thi ciia timg hoc phin d& duoc théng bao cho
ngudi hoe trong dé cwong chi tiét ciia hoc phan.

¢) Trudng khoa/bd mon hodc gidng vién giang day (néu duge uy quyén) ban
giao ban in ctia bd cdu hdi thi (duge niém phong) va bién ban nghiém thu cho Phong
QLCLTT (c6 bién ban ban giao).

d) Bo cau hoi thi, dp 4n chua cong bd 13 tai liéu thude danh muc bi mét Nha
nuée, do khoa/bd mén va Phong QLCLTT luu gitt theo ché d6 bao mat.

2. Bién soan dé thi két thuc hoc phén Iy thuyét, thyc hanh, 14m sang

a) Trach nhi¢m cua khoa, bd mdn

- Hoat dong bién soan dé thi két thuc hoc phén duoc khoa/bd mén thyc hién
theo Quy dinh bién soan, quan 1y, st dung dé kiém tra, d& thi hét hoc phén hién hanh.

- Trudng khoa/bd mon chiu trach nhiém trude Hiu trudng vé diéu hanh cong
tac ra dé thi va chét lugng dé thi cia don vi; phan cong gidng vién gidng day hoc phén
bién soan d& thi; soat xét lai hinh thirc, ndi dung, sé lwong dé thi do giang vién bién
soan trude khi niém phong.

- Giang vién dugc phén cong bién soan dé thi theo dung quy dinh vé hinh thic,
ndi dung; chiu trach nhiém trude Trudng khoa/bd mon vé chét lugng dé thi va déap an.

- Truéng khoa/bd mén va giang vién ra dé thi chiu trach nhiém béo mat dé thi.
Giang vién ra dé thi khéng duoc dem ndi dung cdu hoi dé thi dé& 6n tap, lam bai tép,
giang day, phu dao hay théo luéin vé céu héi v6i ngudi khac. Khong soan dé thi & noi
¢6 nhiéu ngudi tiép xuc. P& thi trén gidy phai duge niém phong, d& thi trén file mém
phai dit mat khdu va khong lwu giit trén méy tinh diing chung. M&i khéu giao — nhan
d& thi déu c6 luu lai bang vin ban.

Quy ché to chive thi két thiic hoc ph:’r‘n QCO01.QLCLTT
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b) Noi dung dé thi ly thuyét, thue hanh, 14m sang

- Pé thi phai dugc xdy dung trén co s& tham khao b cdu hoi thi do khoa, bd mon
bién soan di duoc nghiém thu. D& thi phai phit hop va bao phti ndi dung hoc phan da
quy dinh trong chuong trinh dao tao, thé hién cép do dao tao theo bac hoc, ndm hoc.

- Pé thi phai dam bao phan loai duge trinh d§ cta thi sinh; dam bao tinh chinh
x4c, khoa hoc va tinh su pham; 101 vén, cdu chit phai rd rang.

- Céc bd d& thi khac nhau phai c6 do kho twong duwong nhau va thoi gian lam bai
thi theo quy dinh dbi v6i hoc phin. Nha truong khuyén khich ra d@ thi giai quyét vén
dé, tinh huéng.

| - S6 lwong céu tric nghiém trong d& thi 1y thuyét tir 30 + 100 cu. Cén ctr vao ti
trong phan thi tric nghiém trong dé thi, thoi gian lam bai thi, can b ra d& thi quyét
dinh s cau hoi trdc nghiém phi hop. Céu héi trong mdi d& thi khong dugc gidng nhau
v& noi dung. M3i d& thi phai 6 mé dé thi riéng, khong tring 1ip véi dé thi khéc.

- D4i v6i hoc phin thye hanh, 1dm sang, ngudi ra dé thi phai c6 ban huéng dan
cho b phan td chirc thi v& cach td chirc thi theo d? thi ctia minh (chudn bi dung cu, thu
bai...). Ban huéng din nay phai kém theo bd d& thi nhung khong dé chung trong thi
dung dé thi

¢) Hinh thirc ra dé thi, thoi gian 1am bai thi két thic hoc phin 1y thuyét, thyc
hanh, 1am sang phai dugc cong b trong d& cuong chi tiét hoc phén.

* Hinh thitc ra dé thi két thiic hoc phan Iy thuyét cé thé gom:

- Ty ludn 100%.

- Tréc nghiém 100%.

- Tric nghiém va ty luén: Ti 1& phén thi tréc nghiém, ty ludn do khoa/bd mon
quyét dinh nhung dam béo ting din ti trong thi trdc nghiém hang nam.

Nha trudng khuyén khich cdc khoa/bd moén ra dé thi Iy thuyét theo hinh thtrc
tric nghiém 100%.

* Thoi gian lam bai thi 1y thuyét: Do khoa/bd mén quyét dinh, dam béo nguyén tic:

- V6i d2 thi 100% ty ludn hodic dé thi c6 ca phén tric nghiém va tu luan:

+ Hoc phn tir 1 + 3 tin chi: 60 + 90 phut.
+ Hoc phn tir 4 tin chi tré 1&n: 90 + 120 phut.

- V6i d& thi 100% triic nghiém:

+ Hoc phén tir 1 + 3 tin chi: 30 -+ 60 phit.
+ Hoc phén tir 4 tin chi tr¢ [én: 60 + 90 pht.

- Thoi gian lam bai thi ciia ngudi hoc phai phi hop véi khdi lugng kién thire
trong dé thi.

Quy ché té chive thi két thiic hoc phin QCO0L.QLCLTT
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* Pi véi hoc phan ngoai ngit: B¢ mén Ngoai ngit @é xudt hinh thike 16 chitc thi
két thiic hoc phan va thi dat chudn ddu ra tiéng Anh trinh Higu trudng phé duyét.

d) S& lwong va dinh dang dé thi

- P& thi ly thuyét: M3i hoc phin gi¢i thiéu it nhit 03 bd d& thi. Noi dung cdu
héi thi trong céc bd d& thi phai khong dugc trung 1ip. D& thi 1y thuyét bién soan theo
mau quy dinh théng nhét trong Nha trudng.

- P2 thi thyc hanh, 14m sang: Cin cir vao sd quy trinh k§ thuat cta hoc phén,
Trudng khoa/bd mén quyét dinh s6 lugng dé thi thuc hanh, 14m sang phu hop.

Pidu 8. In sao d thi, bio quéin va sir dung dé thi

1. Thoi gian ndp dé thi: Truéng khoa/bd mdn (hodc giang vién duge ty quyén)
ndp dé thi 1y thuyét gdm ban in ddt trong tGi dé thi duge niém phong va file mém
(trudng hop 6 ndi dung thi trfc nghiém phai giri kem: d& thi gbe, d& chuén, dé da
hoén vi, dap én thi tric nghiém, thang diém kém theo) cho Té trudng T6 in sao dé thi
chém nhét 02 tuan trude khi t6 chuc thi hoc phan do.

2. T4 in sao d@ thi chiu trach nhiém in sao, dong gbi, bao quan d@ thi két thic hoc
phén 1y thuyét theo quy trinh sao in, dong goi @2 thi. T8 truong t6 in sao d& thi cin ctt
vao lich thi két thtic hoc phdn, phan cong can b tham gia in sao ¢ thi theo lich cy thé.
Trudng khoa/bd mon phén cong can b thude don vi chju trach nhiém in sao, dong g0i,
béo quan dé thi két thiic hoc phan thye hanh, 1am sang.

3. Can bd thudc Té in sao dé thi ban giao tui @& thi hoc phdn ly thuyét cho
Trudng Ban thu ky hodc thanh vién Ban thu ky (dugce uy quyén) cham nhét 01 ngay
lam viée trudce ngdy thi. Bén giao va nhén phéi kiém tra k§ niém phong, ky, ghi 13 ho
tén vao sb giao - nhan @8 thi.

4. Céan bd in sao d& thi thyc hanh, 14m sang ban giao d& thi da in sao cho
Trudng khoa/bd mon hodc gido vy khoa/bd mon (duge 0y quyén) chim nhit 01 ngay
lam viéc trude ngay thi. Bén giao va nhan phai kiém tra k§ niém phong, ky, ghi 1d ho
tén vao sb giao - nhan dé thi.

5. D& thi gbc, tai d& thi khi chua dua vao st dung phai dugc luu trit trong ti c6
khéa an toan. Chia khéa do can b 6 trach nhiém giir. Tuyét dbi khong duge mang dé
thi ra khoi pham vi Nha trudng,

6. Thi d? thi dugc trao dén tay CBCT trude khi thi 15 phut. D& thi két thac hoc
phin 1y thuyét duge mé dé phat cho thi sinh theo dung quy dinh tai khoan 3, diéu 13 ctia
Quy ché nay.

7. Két thuc ky thi, Ban thu ky thyc hién hiy toan bd dé thi da in sao bing may
hay d thi.

Quy ché 18 chike thi két thiic hoc phan QC01.QLCLTT
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Piéu 9. Xir Iy tinh hudng khi dé thi c6 15i v& ndi dung hoic 1i ky thuit

1. Trong qué trinh in sao dé thi ly thuyét, can b in sao dé thi phat hién dé thi
gbe ¢6 161 vé ndi dung hodc k§ thuét (thiéu trang, md chit, chua ding mau theo quy
dinh...) thi bdo céo v6i TS trudng t in sao dé thi dé thong bio cho trudng khoa/bd
mdn hogic cén bo ra dé thi biét va phdi hop xir 1y. Can bd in sao d& thi cap nhat tinh
trang d thi 131, phuong an xir Iy vao bién ban kiém tra d thi.

2. Trong qua trinh t6 chirc thi, CBCT phat hién dé thi c6 181 vé ndi dung hodc 16
k¥ thuat thi bdo cédo ngay véi CBTCT dé xin y kién xor Iy. D6i vé6i 18i k§ thuét (thiéu
trang, md chit, thidu d thi...), CBTCT b sung tir d& thi dy trit hodic thong béo cho can
bd in sao dé thi tién hanh in sao bd sung. Thoi gian lam bai cta thi sinh s& dugc tinh sau
khi nhan dugc dé thi bd sung. Dbi véi 161 noi dung, CBTCT thoéng bdo cho trudng
khoa/bd mdn hodic can b ra dé thi biét va phoi hop xtr Iy. CBTCT cép nhét tinh trang dé
thi 181, phwong &n xi Iy vao s td chirc thi.

3. Trong qua trinh chdm thi, cdn bd chim thi phat hién d& thi ¢6 16i v& noi dung
thi bdo céo truémg khoa/bd mdn biét dé quyét dinh phuong én xir 1y.

CHUONG III
CHUAN BI TO CHUC THI
Diéu 10: K& hoach thi, lich thi va thoi gian 6n thi

1. Mbi hoc ky, Nha trudng td chirc mdt ky thi chinh (thi 1dn 1) dé thi két thic
cac hoc phan dd giang day va mét ky thi phu (thi 14n 2). Viéc td chire ky thi phy phai
tuan theo Quy ché dao tao dai hoc, sau dai hoc cia Nha trudng, danh cho nguoi hoc ¢o
du didu kién tham dy quy dinh tai khoan 1, Diéu 11 ctia Quy ché nay.

2. X4y dung va thong bao ké hoach thi (ky thi chinh, ky thi phu)

a) P6i véi cac 16p dai hoc chinh quy

C#in ctt vao ké hoach day hoc hang ky, Phong QLBPT x4y dung ké hoach thi két
thiic hoc phén theo quy trinh sau:

- Buée 1: Phong QLBT phdi hop véi céc khoa, bd moén xdy dung ké hoach thi
du kién gdm céc thong tin: ma hoc phan, tén hoc phén, sb tin chi, tén 16p, si sb, ngay
thi 1an 1 va 14n 2. K& hoach thi dwoc giri dén céc khoa, bd mén, phong QLCLTT va
cac 16p dé 14y v kién phan hdi trong vong 01 tudn.

- Buée 2: Phong QLPT tdng hop y kién phan héi, hoan chinh ké hoach thi trinh
Ban Gidm higu phé duyét.

- Budc 3: Phong QLDT cong khai ké hoach thi trén website Nha trudng, gui
thong bao dén cac khoa, bd mdn, phong QLCLTT, phong TCKT va ngudi hoc cham
nhét 02 tuan trude ky thi chinh.

Quy ché t6 chikc thi két thiic hoc phin QCOL.QLCLTT



- 11 -

b) Dbi voi cac l6p dai hoc lién thong, vira lam vira hoc, sau dai hoc: Phong
QLDT xay dung ké hoach thi ciing ké hoach day hoc hang ky va cong khai chdm nhét
01 tudn trude ky hoc.

¢) Ké hoach thi xdy dyng phai dam bao céc yéu ciu sau:

- C4c 16p cling hoc mot hoc phén trong ciing mot hoc ky duge wu tién to chie
vao cing thoi gian voi cung d8 thi.

- Thoi gian 6n thi mdi hoc phin trong ky thi chinh ti 1& thun véi sé tin chi cia
hoc phin d6 va duge tinh it nhét 1/2 ngay cho mdt tin chi.

- Hoc phén c6 thi ca Iy thuyét va thuc hanh/Iam sang thi lich thi thye hanh/lam
sang 1an 2 phai trude lich thi Iy thuyét tbi thidu 01 tudn.

- Ky thi phy ciia hoc phan ly thuyét chi duge td chirc s6m nhit sau ky thi chinh
02 tudn va sau thoi gian cong bd diém thi 01 tudn.

d) Phong QLDT giri ké hoach thi d& duoc Ban Giam hiéu phé duyét dén Phong
QLCLTT, Phong TCKT, cac khoa/by mdn, cac 16p sinh vién/hoc vién va cong khai
trén cbng thong tin dién tir cua Truong.

3. Xdy dung va théng béo lich thi ly thuyét

- Phong QLCLTT cin cit ké hoach thi, danh sach ngudi hoe di diéu kién dy thi
(do khoa, b mdn ndp), phdi hop vé6i cac gido vu khoa/bd mén va bd phan quan ly
giang dudng dé xdy dung lich thi Iy thuyét theo tudn gdm céc thong tin: 16p thi, s6 thi
sinh du thi, mén thi, ngdy thi, ca thi, phong thi (BM01.QC01.QLCLTT).

- Phong QLCLTT tiép nhan y kién ctia ngudi hoc vé lich thi va didu chinh, dam
bao nguoi hoc khong bi trung ca thi; guri lich thi dd dugce Ban Giam hiéu phé duyét toi
céc khoa/bd mén, t6 in sao dé thi, Phong TCKT va cdng khai trén cdng théng tin dién
tir ctia Trudng chidm nhét vao thir sau cla tuln lién trude.

* Luu y: Sau khi ké hoach thi hodc lich thi da dwoc phé duyét, don vi nao muén
diéu chinh phdi viét t¢ trinh xin Ban Gidm hiéu phé duyét, giri vé Phong QLCLTT v
théng bdo cho thi sinh duw thi chdm nhdt 01 ngay lam viée trude ngay thi.

Piéu 11. Lap danh sich thi sinh dy thi

1. Diéu kién dy thi két thic hoc phan

a) Ngudi hoc du diéu kién tham dy ky thi chinh néu:

- La sinh vién hodc hoc vién dang trong thoi gian hoc tip, hoan thanh céc bai
tap dugc giao va cdc yéu ciu theo quy dinh ctia timg hoc phin da théng bdo tai dé
cuong chi tiét hoc phén,

- Thye hién nghia vy déng hoc phi ding thoi han quy dinh ctia Nha trudng.

Quy ché t6 chirc thi két thiic hoc phin QCO01.QLCLTT
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- Ngudi hoe duge hodn thi & ky thi lién trude, da ndp day di don xin hodn thi
(BM02.QCO01.QLCLTT), don xin tham dy thi (BM03.QC01.QLCLTT) cho khoa/bd
mén quan ly hoc phan cham nhit 01 tuén trude ngay thi.

b) Nguoi hoe du didu kién tham dy ky thi phu néu:

- Dd tham dy ky thi chinh va duge phép tham du ky thi phu theo quy dinh tai
Quy ché ddo tao tin chi béc dai hoc, sau dai hoc hién hanh ctiia Nha truong. Nguoi hoc
phéi 1am don xin du ky thi phu ndp cho gido vu khoa/bd mén quén Iy hoc phén trong
vong 02 ngiy 1am viée sau khi diém thi dugc cong bd trén phan mém quan 1y dao tao
(BM04.QC01.QLCLTT).

- Ngudi hoe duge hodn thi & ky thi lién trude, d ndp déy da don xin hoan thi, don
xin tham dy thi cho khoa/bd mén quéan 1y hoc phin chdm nhét 01 tudn trude ngay thi,

2. Tréach nhiém [4p danh sach thi sinh dy thi

a) Giang vién phu trach hoc phan c6 trach nhiém:

- Cong bd cong khai cac diéu kién du thi cho ngudi hoc vao budi hoc dau tién
ctia hoc phéan duoc phan cong phu trach.

- Lap danh sach ngudi hoc céc 16p giang day du didu kién tham dy thi két thic
hoc phin & ky thi chinh theo quy dinh, kém diém chuyén cin va diém qué trinh nop
cho gido vu khoa/bd mén cham nhét 02 ngay lam viéc sau khi két thuc giang day hoc
phén (BM05.QC01.QLCLTT).

b) Gido vu khoa/bd mon ¢ trach nhiém:

- Téng hop danh sach ngudi hoe di diéu kién tham du thi két thue hoc phan & ky
thi chinh. Truémg hogp hoc phin cé thi ca Iy thuyét va thue hanh/Iam sang, sau khi khoa/bd
mén t6 chirc thi thue hanh/lam sang, gido vu khoa/bd méon két hop voi giang vién phu
trich hoc phén dua nhing ngudi hoe thi truot ra khoi danh sach dy thi 1y thuyét.

- Lap danh sach ngudi hoc d diéu kién tham du thi két thic hoc phén & ky thi
phu (BM06.QC01.QLCLTT).

- Nop danh sach ngudi hoc dii diéu kién tham du thi két thic hoc phén ly thuyét
cho Phong QLCLTT chidm nhit 05 ngay lam viéc trude ngay thi & k¥ thi chinh va 03
ngady lam vi¢e trude ngay thi & ky thi phy.

3. Kiém tra diéu kién hoc phi truée ky thi chinh

- Trong 04 tudn dAu tién cta hoc ky chinh va 01 tudn trude khi bit dau hoc ky
he, Phong QLT ra sodt va chét sb tin chi ding ky ctia ngudi hoc trén phdn mém quéan
ly dao tao.

- Phong TCKT két hop véi ngan hang da dugce ngudi hoe Gy quyén trich ng ty
dong tir tai khoan clia ngudi hoc dé thu hoc phi; phdi hop v6i Phong CTQLSV kiém
tra va thong bao dén ngudi hoe chua ndp hoc phi diing han.

Quy ché t6 chive thi két thiic hoc phc’fn QCO01.QLCLTT



- 1% -

- Ciin ¢t ké hoach thi va lich thi hang tudn, phong TCKT giri danh sdch ngudi hoc
chua ndp hoc phi (c6 x4c nhén ctia cac don vi kiém tra) cho Phong QLCLTT chdm nhét
03 ngdy trude khi td chire thi két thic hoc phan & ky thi chinh. Nguoi hoc chua ndp
hoc phi s& khong dugc dy thi. Trude ca thi, néu ngudi hoc xuét trinh bién lai nop hoc
phi ho#ic gidy chirng nhan mi&n hoc phi hoic duge Hiéu trudng cho phép ndp hoc phi
cham bﬁng van ban cho CBTCT thi van dugce du thi.

4, Phong QLCLTT cén ctr danh sach ngudi hoc du didu kién dy thi ly thuyét do
khoa/bd mén va Phong TCKT giri, danh sb béo danh, 14p danh sdch phong thi trén
phin mém quan 1y dao tao cham nhét 02 ngay lam viée trude khi t& chire thi két thic
hoc ph?m (BM07.QC01.QLCLTT). Ngudi hoc kiém tra théng tin vé phong thi, ca thi,
ngay thi, s& bao danh du thi trén tai khoan c4 nhan trude budi thi, trudng hop phat hién
tring ca thi hodic sai s6t thi phan 4nh kip thoi vé Phong QLCLTT dé xir Iy.

5. CBCT khéng tu y ghi tén nguoi hoc vao danh sach phong thi, trir truwong hop
c6 ¥ kién cia Trudng Ban thu ky Hoi ddng thi két thic hoc phan hogic CBTCT.

Diéu 12. T6 chire budi thi

1. Hoc phén 1y thuyét tb chirc thi:

- Trudng Ban thu ky chiu trach nhiém trudc Hoi ddng thi két thac hoc phan
diéu hanh toan bd cong tac td chirc budi thi.

- Trudng Ban giam sét thi két thic hoe phan cir cdn bo gidm sat phong thi.

- Khoa/Bd mén ¢6 hoc phén thi phai ctr 01 giang vién phy trach hoc phin dé
giai dap thic mic ciia nguoi hoe lién quan dén dé thi.

2. Hoc phén 1y thuyét t& chirc béo cdo chuyén dé va céc hoc phén thi thyc hanh,
lam sang, van dap

- Trudng khoa/bd mon chiu trach nhiém trude Hiéu trudng didu hanh toan bd
cong téc béo céo chuyén dé va td chirc thi thuc hanh, 1am sang, vén dap.

- Trudng Ban giam sét thi két thic hoc phan clr cdn bd gidm sat khu vue to
chirc bdo cdo chuyén d&, thi thyc hanh, 1am sang, vén dép.

3. Didu dong, phén cong CBCT, can bd chim thi thuc hanh, 14m sang

a) D6i v6i cac hoc phin 1y thuyét tb chirc thi:

- C#n ot vao lich thi da cong b, Ban thu ky thong béo sé lugng CBCT cén
didu dong va thoi gian tham gia coi thi dén khoa, b mén quéan ly hoc phén.

- Gi4o vu khoa, b mdn quén Iy hoc phin giri danh sach CBCT cho Ban thu ky
cham nhit 01 ngay lam viée trude ngay thi két thic hoc phén do.

- Trudng Ban thu ky hodic CBTCT (dugc Uy quyén) chiu trach nhiém phén céng
CBCT lam nhiém vu tai cic phong thi, ddm bao 02 CBCT / phong thi.

Quy ché tb chikc thi két thiic hoc phan QCO01.QLCLTT
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- Trudng hop cée hoc phén ly thuyét khéng t6 chire thi tai truong: Phong QLCLTT
d& xuét danh sach CBCT, CBGS trinh Chu tich/Phé Chui tich Hoi ddng thi phé duyét.

¢) Déi voi cac hoc phan Iy thuyét td chirc bao céo chuyén dé va céc hoc phén
thuc hanh, 14m sang: Trudng khoa/bd mdn hodc gido vu khoa/by mon, gido vu lam
sang (dwoc Uy quyén) chiu trach nhiém phén cong CBCT, cén bd chim thi lam nhiém
vu tai cdc phong thi, dam bao 02 can bd / 01 phong thi hodc 02 can bg / 01 ban héi thi
vén dap.

4. Chuén bi cac phuong tién phuc vu bubi thi 1y thuyét t& chirc cho ngudi hoc
lam bai thi: Ban thu ky chuén bi ddy du cac phuong tién phuc vy budi thi gdm:

- Danh séch phong thi (BM07.QC01.QLCLTT)

- Ti dung bai thi (BM08.QC01.QLCLTT)

- TGi dung d& thi (BM09.QC01.QLCLTT)

- Gidy cam doan (BM10.QC01.QLCLTT)

- Bién ban xtr ly thi sinh vi pham quy ché thi (BM11.QC01.QLCLTT)

- Gidy thi, phiéu tra 10i tric nghiém, gidy nhép...

CHUONG 1V
COI THI

Pidu 13. Trach nhi¢m cita cin bd coi thi

1. Tiéu chun c4n bd coi thi

- CBCT la nguoi dang cong tac tai Nha trwong, duoce ngudi co thdm quyén diéu
dong tham gia coi thi.

- CBCT phai ¢6 phim chit dao dic tét, co tinh thin trach nhiém, di tham du
tap hudn vé& cong téc coi thi.

- Khong c6 nguoi than dy thi tai ca thi nhu: cha, me, v, chdng, con, anh, chi,
em rudt.

- Khéng dang trong thoi gian bi ky luat vé thi.

2. Trach nhiém cuia can bd coi thi

- Thye hién nhiém vy theo sy phan cong ciia ngudi ¢6 thdm quyén.

- Khéng dugce nhan qua, tién cta 16p dy thi hodic cia thi sinh du thi dudi bét ky
hinh thirc ndo.

- Khong duge ginp do thi sinh [am bai duéi bit ky hinh thirc nao.

- Trong khi thue hién nhiém vu coi thi, khong duge st dung dién thoai di dong,
néi chuyén, 1am viée riéng, khong hut thude 14, st dung d6 udng c6 con.

3. Can bo coi thi hoc phan 1y thuyét t6 chirc cho ngudi hoc lam bai thi thyc hién
nhiém vu tai phong thi theo quy trinh sau:

Quy ché té chirc thi két thiic hoc phin QCO01.QLCLTT



o 18 =

- Trude gidr thi 15 phut, CBCT c6 miit tai phong t& chic thi nhan tai dé thi, tai
bai thi, danh sach phong thi va céc tai liéu phuc vu thi.

- C4 02 CBCT vé phong thi kiém tra cac didu kién phong thi. CBCT thir hai
danh sd bao danh theo thir ty trong danh sach phong thi ddm bao sy pht hop gifta di¢n
tich phong thi va khoang céch gifta céc thi sinh.

- CBCT thtr nhét goi tén thi sinh theo danh sdch phong thi. CBCT tht hai kiém
tra cac vat dung thi sinh dugc phép mang vao phong thi va gidy to tly than ¢6 dan &nh
(thé sinh vién, thé hoc vién, cin cude cong dan...), hudéng dan thi sinh ngdi dang vi tri.
Thi sinh khéng c6 gidy to tity than hop 16 thi CBCT cho viét gidy cam doan.

- CBCT phd bién ky luat phong thi cho thi sinh dy thi.

- CBCT tht hai ghi 16 ho tén va ky tén vao cdc to gidy thi, gidly nhap dé phat cho
thi sinh (phét timg t gidy thi, sau khi thi sinh lam hét & th@ nhét, kiém tra va phét tos
tht hai); huéng dan thi sinh gip gidy thi ding quy cach, ghi ddy du cac théng tin can
thiét vao gidy nhép va gidy thi.

- CBCT ghi rd trén bang cdc ndi dung: mon thi, thoi gian lam bai.

- Trudc gidr thi 5 phat, CBCT thtr nhét gio cao tai dyng d& thi ¢ thi sinh dy thi
théy ro tai dé thi con nguyén niém phong, béc tai dé thi, kiém tra s& lugng d thi (néu
phat hién bit thuong phai bao ngay cho CBTCT) va phét dé thi cho ting thi sinh, dam
bao 02 thi sinh ngdi lién nhau theo hang ngang, hang doc khong tring dé thi. CBCT
thir hai bao quat chung phong thi.

- Khi thi sinh bt ddu 1am bai, CBCT thir nhét sir dung gidy t& tiry than cla thi
sinh d& nhan dién, kidm tra va yéu cdu thi sinh ghi ddy du thong tin trén gidy thi, gidy
nhép, ghi ma d& thi vao bai thi va ban danh sich dy thi; ghi 13 ho tén va ky tén vao
gifly 1am bai thi va gidy nhap ctia thi sinh,

- Trong gid 1am bai, CBCT th&r nhét bao quat tir dAu phong dén cudi phong,
CBCT tht hai bao quét tr cudi phong dén ddu phong cho dén hét gio thi. CBCT khéng
dwoc dimg gan thi sinh; khong dwoc gitp d& thi sinh lam bai thi dwdi bét ky hinh thirc
nao; chi dwoc tra 101 cong khai cdc cau hoi cia thi sinh trong pham vi quy dinh.

- Néu ¢6 thi sinh vi pham ky luat thi CBCT phai lp bién ban xt ly theo ding
quy dinh, Trudong hgp thi sinh bi dinh chi thi, CBCT yéu cAu thi sinh ky vao bién béan
xir Iy ky luét (c6 tang vat kém theo), ndp bai thi, dé thi sau dé cho phép thi sinh roi
khoi phong thi dudi sw kiém sodt cia CBGS phong thi hogc CBTCT.

- Néu ¢6 tinh huéng bét thudng, thi sinh cin phai rdi khdi phong thi, CBCT
phai thong béo cho CBTCT hoic CBGS dé giai quyét.

- Véi d& thi 100% tu luan, CBCT chi cho thi sinh ra khéi phong thi sém nhét
sau 2/3 thoi gian 1am bai khi thi sinh d& ndp du bai lam, d& thi va gidy nhap. Véi dé thi
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