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QUYET PINH

V& viéc ban hanh Quy ché Cong tdc c6 van hoc tip

HIEU TRUOGNG TRUONG PAI HQC KY THUAT Y TE HAI DUONG

Céin cit Quyét dinh s6 868/0D-TTg ngay 12/7/2007 ctia Thi tudng Chinh phi vé
viée thanh lgp Truong Dai hoc Ky thudt Y té Hai Duong;

Cain ctr Nghi quyét s6 194/NQ-HPT-DHKTYTHD ngay 02/4/2021 ciia Hpi dong
Trwong vé viée ban hénh Quy ché Té chive va hoat dong ciia Truong Pai hoc Ky thudt
Y té Hai Duong;

Cén cit Quyét dinh 56 578/QD-PHKTYTHD ngay 06/9/2021 cia Hiéu truéng
Truong Dai hoc Ky thudt Y 1é Hai Duong vé viéc ban hanh Quy ché dao tao dai hoc
theo hé thong tin chi;

Cén ctv Quyét dinh 56 105/QD-DHKTYTHD ngay 07/3/2022 cia Hiéu truong
Truong Dai hoe K§ thudt Y & Hdi Duong vé viéc ban hanh Quy ché déo tqo trinh dj
chuyén khoa cdp I;

Cem etk Quyét dinh s6 602/QP-DHKTYTHD ngay 05/9/2023 cia Hiéu trudng
Truwong Pai hoc KJ thudt Y té Hai Dwong vé viéc ban hanh Quy djnh ché dg lam viéc
doi véi gidng vién;

Xét dé nghj ciia phong Quan Iy Pao tgo.
QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy ché Cong tac cb vén hoc tap”
tai Truong Dai hoc K thuat Y t€ Hai Duong.

Pidu 2. Quyét dinh nay ¢6 hiéu lyc ké tir ngdy ky ban hanh.

Pidu 3. Céc 6ng (ba) Truéng phong: Quan ly Dao tao, To chirc can by, Cong
tac quén ly sinh vién, Khéo thi & Bao dim chét luong gido duc, Quan ly KHCN &
HTQT, Tai chinh ké toan, Céng nghé thong tin, cc don vi va ca nhén lién quan chiu
trach nhiém thi hanh Quyét dinh nay./. an/ '

Noi nhin:

- HDT, BGH;

- Nhu Diéu 3;

- Lwu VT, TCCB.

Pham Thj Cim Hung



‘ BOY TE _
TRUONG PAI HQC KY THUAT Y TE HAI DUONG

QUY CHE
~ CONG TAC CO VANHQC TAP
TAI TRUGNG PAI HOC KY THUAT Y TE HAI DUONG

(Ban hémh kém theo Quyét dinh s6: 689/QD-DHKTYTHD

- - —3 @
=

“ MA SO ; QC 04 .QLPT

LANBANHANH 01
NGAY BAN HANH * 0414012023

9001:2015

Hai Dwong, nam 2023
I————S —

'l ngay 09 thang 10 ndm 2023 cia Hi¢u truong Truong Dai hoc Ky thudt Y té Hdi Duong)

d




TRUONG PAI HOC K¥ THUAT Y TE HAI DUONG
M s6 QC04.QLET
QUY CHE Ngay ban hanh 09/10/2023
CONG TAC cO VAN HQC TAP
e Lan ban hanh 04/00
ISO 9001:2015
THEO DOI PHAN PHOI
Noi nhiin Noi nhéin Noi nhin
] | Ban Gigm hiéu X | Hoi dbng KH&DT (X | B6 mén GDTC,GDQP
| P. T4 chiic cén b Khoa Y Labo XNATTP
< | P.QLBT X | Khoa Y hoc co's& ]| Thu vién |
X | P.KT&BDCLGD X | Khoa Chén doéin hinh anh X | Trungtim NC&DTCSSKCD
] | P. Hanh chinh - Quantri | [X] | Khoa Diéu dudng X | Trung tam HLKNLS
(]| P. véttw - TTB [ | Khoa Phyc héi chie nang | [] i
P. Tai chinh ké toén <] | Khoa Xét nghiém ] __
X | P. QLKHCN&HTQT Khoa YHDP - YTCC []
[X] | P. CTQLSV <] | Bo mén Chinh tri il
X | p. CNTT B mon Khoa hoc coban | []
T Thanh tra - Phép ché BO mén YSHDT VG
<] | Bénh vién trudng X | Bo mén Ngoai ngit i
THEO DOI SUA POI
~ . | Trang/Phin Lan ban
Yéucausta |\ par"an | MO th ndi dung sita ddi | hanh/Lan Neay
adi/bbsung | .. 2 oz, STy ban hanh
viéc sira doi sira doi
PHE DUYET
Nguoi soan thio Ngwoi kiém tra Ngudi phé duyét
ThS. Hoang Thi Thu Hién
Hovatén | ThS. Nguyén Dirc Huén ThS. Vii Binh Tuyén | TS. Pham Thj Cam Hung
ThS. 6 Thi Hai Pang
. Giang vién phong QLDT, v o 3
Chire danh CV phong CTQLSV PTP phong QL /;ﬂ éu trudng
’ O[  PALHOC
< ;’7&2‘4/ H=~—— (_/Zé f - HUAT Y T
Chit ky q g/ HAI DUONG




1. MUC PICH

Quy ché nay 1a cin cr cho viéc td chuc cac hoat dong CVHT cua Trudng Pai hoc
K¥ thuat Y té Hai Duong.

2. PHAM VI AP DUNG

Quy ché nay quy dinh vé to chirc va hoat dong cong tac cd van hoc tap (CVHT) ap dung
d6i véi cac phong/ban, trung tim, cac khoa, bo mon, cac don vi va ca nhan lién quan duoc
giao nhiém vu CVHT tai Truong Dai hoc K§ thuat Y té Hai Duong.

3. TAI LIEU VIEN DAN

- TCVN IS0 9001, Hé thdng quan ly chat lugng - C4c yéu cau.

- Quy dinh V& chirc nang, nhiém vu cua cac don vi tryc thuée Truong Pai hoc Ky
thuat Y té Hai Dwong hién hanh.

- Can ctr Quyét dinh sé 578/QD-PHKTYTHD ngay 06/9/2021 cta Hiéu trusng
Truong Pai hoc K¥ thuat Y té Hai Duong vé viéc ban hanh Quy ché dao tao dai hoc
theo hé thong tin chi tai Truong Pai hoc K¥ thuat Y té Hai Duong.

- K& hoach nam hoc hang nam cua Truong Pai hoc Ky thuat Y té Hai Duong.

4. PINH NGHIA/VIET TAT

4.1. Pinh nghia

Cé van hec tap 1a ngudi tu van va hd trg ngudi hoc phét huy ti da kha ning hoc
tap, rén luyén va nghién ciu khoa hoc, lya chon dang ky hoc phan pht hop dé dap ung
muc tiéu tét nghiép va kha nang tim dwoc viéc 1am sau khi ra truong, theo ddi qua trinh
hoc tap, rén luyén caa ngudi hoc nham gilp nguoi hoc diéu chinh kip thoi hodc dua ra
mét lya chon ding trong qué trinh hoc tap, déng thoi quan 1y, huéng dan va chi dao 16p
6n dinh duoc phan cong phu trach.

CVHT gom ¢6 CVHT chinh va trg Iy CVHT. Trg Iy CVHT 1a nguoi hd trg CVHT
chinh trong tu van va hd trg nguoi hoc. Trg ly CVHT va tro Iy CVHT ¢6 méi quan hé hd
tro nhau cung thuc hién chirc nang, nhiém vu.

4.2. Viét tat

Quy dinh céch viét tat tén cac Phong/Khoa/Bé mon/Pon vi truc thudc caa Truong
Pai hoc Ky thuat Y té Hai Duong (PHKTYTHD hoic HMTU) theo Quy dinh kiém soat
c4c tai lidu thuoc Hé thong quan ly chat lugng QDO1.1SO.

BM: Bo6 mon QLDT: Quan ly dao tao

CVHT:  Cb van hoc tap CTQLSV: Cong tac quan ly sinh vién
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5. NOI DUNG

CHUONG I
NHUNG QUY PINH CHUNG

Diéu 1. T6 chitc hoat dong cd van hoc tap

1. Hiéu truéng quyét dinh thanh 1ap H6i ddng CVHT dé té chuc thuc hién va quan
ly hoat dong CVHT.

2. Hoi ¢ddng CVHT bao gdm cac thanh vién 14 lanh dao cdc Khoa/B mdn, phong
QLPT, phong CTQLSV va cac don vi lién quan dén cong tac quan ly sinh vién/hoc vién.
Hiéu truéng hoic Phé hiéu truong phu trach dao tao dwoc Hiéu truong uy quyén la Cha
tich Hoi dong. Nhiém ky ctiia Hoi dong CVHT theo ndm hoc.

3. Hoi ddng CVHT c6 céc chire ning, nhiém vu va quyén han sau:

a) Xay dung chuong trinh, ké hoach hoat dong hang nam cta Hoi dong;

b) Bién soan, stra ddi, bd sung Sb tay CVHT, thiét ké cac biéu mau va chuan bi bo
cdng cu, phuong tién tu van, hudng dan doi ngii CVHT;

¢) Phéi hop véi phong QLDT, phong CTQLSV td chic cac khda bdi dudng, tap
huan nghiép vu cho cdc CVHT;

d) Phé duyét ké hoach hoat dong cia CVHT; danh gia két qua hoat dong cia CVHT
trong ting hoc ky va béo cao Hiéu trueong két qua danh gid hoat dong cia CVHT;

e) Phéi hop va tro gitip doi ngli CVHT khi gap vudng mac trong cong Viéc;

g) T6 chac Hoi nghi CVHT dé thao luan, danh gia hiéu qua hoat dong, tong két
céng tdc CVHT hang nam;

h) Tham muu cho Hiéu truong trong viéc b6 nhiém, mién nhiém CVHT;

i) B4o co cong tac CVHT cho Hiéu truéng vao cudi nam hoc;

K) Thuc hién cac cong viéc khac c6 lién quan dén cong tac CVHT va quan Iy ngudi hoc.

4. CVHT dugc b nhiém theo don vi 16p 6n dinh (I6p duoc t6 chic theo tirng nganh

dao tao).

o CHUONG II -
TIEU CHUAN VA QUY TRINH BO NHIEM CO VAN HQC TAP

Piéu 2. Tiéu chuin ciia c6 van hoc tip:
CVHT dugc lya chon tir cac giang vién hoac cac chuyén vién quan ly dao tao va
phai dap wng céc tiéu chuan sau:

1. CO trinh d0 dai hoc tré Ién;
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2. CO kha niang pho bién cac quy dinh, quy ché vé dao tao, quan ly ngudi hoc va
chuong trinh dao tao cia Trudng PHKTYTHD dén nguoi hoc;

3. C6 it nhét 2 ndm tham gia giang day hoac tham gia hoat dong quan 1y dao tao tai Truong;

4. Khéng bi ky ludt tir hinh thire canh co trd 1én trong vong 2 ndm trudc ngay bd nhiém;

5. Pa tham gia tap huan cac quy ché, quy dinh lién quan dén dao tao theo hé thdng
tin chi, cdng tac quan ly sinh vién/hoc vién, ché d6 chinh sach déi voi nguoi hoc.

Pi¢u 3. Quy trinh bé nhi¢m, mién nhi¢m, thay thé c6 van hoc tip

1. Hiéu truong quyét dinh b nhiém, mién nhiém CVHT cua tirng Khoa/Bo mén
trén co s dé nghi ciia Phong QLDT va cac Khoa/Bo man.

2. Pau nim hoc cin cr cac tiéu chuan, diéu kién dbi véi CVHT, Truéng Phong,
Ban, Khoa/Bo mén truc thuoc Truong lua chon CVHT tir cac giang vién trinh Hiéu
trudng ra quyét dinh b nhiém CVHT.

3. Hiéu truong quyét dinh mién nhiém CVHT trén co so dé nghi ciia Phong QLDT
va Khoa/Bo mén chuyén mon khi:

a) CVHT bi ky luat tir hinh thac canh céo tro 1én;

b) CVHT thuong xuyén khong thuc hién hoac thuc hién khong dung cac nhiém vu
cua CVHT duoc quy dinh tai Biéu 8 cua Quy ché nay;

c) Co nguyén vong cua CVHT va cé 1y do chinh dang.

4. Trong trudng hop CVHT bi mién nhiém, Truong Khoa/Bo mon trinh Hiéu
truong phan cong CVHT méi. Viéc thay thé CVHT phai dugc théng bdo bang vin ban
cho 16p sinh vién/hoc vién va cac don vi ¢6 lién quan trong thoi han 3 ngay lam viéc, ké
tir ngay c6 quyét dinh cua Hiéu truong.

5. Nhiém ky caa CVHT gédn vai thoi han dao tao cua ting khoa dao tao. Khi két
thic nhiém ky, CVHT tiép tuc quan Iy ngudi hoc dén khi nguoi hoc tét nghiép/thdi hoc;
truong hop CVHT di hoc/chuyén cong tac phai ban giao sé sinh vién/hoc vién chua tét

nghiép con lai cho Khoa/Bo mon chuyén mon.

L CHUONG III o
CHUC NANG, NHIEM VU VA QUYEN HAN CUA CO VAN HQC TAP

Diéu 4. Chirc niing ciia ¢d vain hoc tip
1. Tu van, trg gilip ngudi hoc trong hoc tap, nghién ciu khoa hoc, dinh hudng nghé nghiép;

2. Quan ly nguoi hoc trong qué trinh hoc tap va rén luyén tai Truong.
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Diéu 5. Nhiém vu ciia ¢é vin hoc tip

1. Nhiém vu cua CVHT trong cong tac tu van, tro gidp ngudi hoc trong hoc tap, nghién
ctu khoa hoc, dinh huéng nghé nghiép, bao gém:

a) To chtc thao luan, trién khai cac quy dinh, quy ché vé hoc ché tin chi, cac quy
dinh ctia Nha truong lién quan dén quyén va nghia vu cua sinh vién/hoc vién;

b) Tu van cho ngudi hoc phuong phéap hoc dai hoc, phwong phap tu hoc va ki ning
nghién ciu khoa hoc, k¥ nang thu thap, xi ly thong tin, tai liéu hoc tap;

¢) Thao luan va huéng dan cho ngudi hoc chuong trinh dao tao toan khda va cach
lya chon hoc phan, tuan tha cac diéu kién tién quyét caa tirng hoc phan;

d) Huéng dan quy trinh, thu tuc cho ngudi hoc dang ky hoc phan, hiy ding ky hoc
phan, xay dung ké hoach hoc tap ca nhan cho ting hoc ky;

e) Ky chap nhan hoic tir chdi vao Phiéu dang ky hoc phan cho sinh vién/hoc vién;

g) Thao luan va tro gilp ngudoi hoc trong viéc lua chon noi thuc tap, lva chon dé tai
khoa luan, tiéu luan, dé tai nghién ctu khoa hoc pht hop véi nang luc, nguyén vong va
dinh huéng nghé nghiép cua nguoi hoc;

h) Tu van cho nguoi hoc 1ap ké hoach hoc tap phl hop véi tién trinh dao tao va kha
ning; giam sat két qua hoc tap cua ngudi hoc, dac biét chi y khi két qua hoc tap cua
nguoi hoc thuoc hang yéu, kém hoic thudc dién canh bao hoc tap; gitt lién lac véi gia
dinh nguoi hoc dé thdng béo nhiing chinh sach cia Nha truong va xac minh théng tin
ngudi hoc khi can thiét; tu van hudng nghiép, viéc 1am cho ngudi hoc.

2. Nhiém vu cua CVHT trong cong tac quan ly sinh vién/hoc vién bao gom:

a) T6 chtrc Pai hoi 16p hang nam; phé chuan danh sach ban can su 16p; t6 chtc sinh
hoat lop dinh ky;

b) Phdi hop véi phong CTQLSV va cac t6 chic khac nhu Poan Thanh nién, Hoi
sinh vién dé theo doi dénh gia toan dién vé hoc tap va rén luyén cia nguoi hoc; nhan xét
va tham gia cho diém rén luyén theo quy dinh vé danh gia, xép loai ngudi hoc;

c) Phéi hop véi phong CTQLSV gido duc pham chét chinh tri, dao duc, tic phong 16i
sdéng nguoi hoc; Kién nghi giai quyét cac ché do, chinh sach cho nguoi hoc theo quy dinh;

d) Phdi hop véi Ban Thanh tra nhan dan, T6 Thanh tra - Phap ché, phong CTQLSV,
phong KT&BBCLDT va trong viéc theo ddi, kiém tra viéc tuan thi cac quy dinh, quy
ché cua Nha truong cua ngudi hoc;

e) Phdi hop véi phong QLDT, phong CTQLSV trong viéc dam bao cac diéu kién
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hoc tap va cham soc strc khoe cho nguoi hoc;

g) Tu van va dinh huéng cho ngudi hoc trong viéc tham gia cac hoat dong doan thé,
cac hoat dong xa hoi, hoat dong ngoai khoa;

h) T6 chic hop 16p, nop bién ban hop 16p vé phong QLT (it nhat mét lan/thang
lan d6i véi 16p Pai hoc, mot lan/ky dbi vai l6p Chuyén khoa cap ).

3. Céc nhiém vu khac caa CVHT bao gom:

a) Tham gia cac cudc hop, tap huan vé cong tac CVHT theo yéu cau cua Nha
truong. Két thdc khoa tap huan, CVHT can nam viing muc tiéu; chuong trinh dio tao,
cac hoc phan bat budc, tu chon; tién trinh dao tao; cac hinh thirc dao tao, cac quy trinh
lién quan dén cong tac dao tao va quan Iy nguoi hoc.

b) Xay dung Ban ké hoach hoat dong cuia CVHT theo nam hoc; béo co cong tac
CVHT bang vin ban theo thang/hoc ky/nam hoc;

¢) Xay dung va cong khai ké hoach dinh ky tiép xuc sinh vién/hoc vién (thoi gian,
dia diém); cung cap cho nguoi hoc s6 dién thoai, email va cac phuong tién lién lac khac
dé nguoi hoc lién lac trong truong hop can thiét;

d) Ban giao day du, kip thoi khi chuyén giao nhiém vu CVHT theo sy phan cong
ciia Khoa/Bo mén va Nha truang (néu o).

Diéu 6. Quyén han ciia ¢b vin hoc tip

1. P& nghi phong QLDT, Hoi dong khen thusng, ky luat Nha truong biéu duong
khen thuéng nhitng ca nhan, tap thé sinh vién/hoc vién ¢ thanh tich xuat sac trong hoc tap,
rén luyén va kién nghi xir Iy ky luat sinh vién/hoc vién vi pham quy ché cia Nha truong;

2. Pugc tham gia voi tu cach thanh vién cac hoi ddng xét thi dua, khen thuong, Ky
luat, xét cdng nhan tot nghiép cho ngudi hoc cua Iép minh phu trach;

3. Puoc tham gia céc 16p tap huan, bdi dudng nghiép vu CVHT do Hoi ddng CVHT
t6 chirc; dugc cung cap day du cac tai lidu, bd cong cu, phuong tién cho viéc tu van,
huéng dan cia CVHT;

4. Pugc phong CTQLSV cung cap cac thong tin ca nhan va rén luyén cia nguoi
hoc trong trudng hop can thiét ¢é phuc vu cho cong tac quan ly nguoi hoc; phong QLT
sap xép phong phu hop cho céc cudc hop véi 16p sinh vién/hoc vién va cung cap thdng
tin vé két qua hoc tap cua ngudi hoc thudc 16p minh quan Iy khi can; cac don vi c6 lién

quan trong Truong cung cip cac tai liéu can thiét dé thuc hién nhiém vu cia CVHT;
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dugc yéu cau giang vién cung cap moi thong tin lién quan dén tinh hinh hoc tap cua
nguoi hoc do minh phu trach.

5. Chu dong, sang tao trong cong tac quan 1y, tu van, huéng dan ngudi hoc nham
tao diéu kién gitip d& ngudi hoc hoan thanh tt nhiém vu hoc tap caa minh.

Piéu 7. Pinh mic cdng viéc, mitc hd tro

1. Lanh dao Khoa/B6 moén can ctr vao dac thu nganh/chuyén nganh dao tao phan
cdng nhiém cu cho giang vién lam céng tac CVHT. Mat giang vién phu trach tir 40 dén
80 sinh vién/hoc vién. Trudng hop 16p 6n dinh ¢6 sb lugng sinh vién/hoc vién trén 80 c6
mot CVHT va mét tro Iy CVHT. Mdi 16p 6n dinh c6 téi thiéu 40 sinh vién/hoc vién.
Giang vién khéng lam CVHT qua 2 16p. Trudng hop dic biét do Hiéu truong quyét dinh.

2. CVHT, tro Iy CVHT duoc trir % dinh mac gio chuan theo Ké hoach nam hoc,
Quy dinh ché d6 lam viéc d6i véi giang vién hién hanh; dugc huong ché do chi tra kinh

phi cho hoat dong CVHT theo Quy ché chi tiéu noi bo ciia Nha truong.

CHUONG IV
HOAT PONG CUA CO VAN HQC TAP

Diéu 8. Bo cong cu ciia ¢d van hoc tip

CVHT phai dugc trang bi bo cong cu gom:

1. Chuong trinh dao tao trinh d6 Pai hoc va Sau dai hoc cia nganh dao tao theo
khoa hoc;

2. Ké hoach dao tao toan khod va ting hoc ky;

3. Quy ché dao tao dai hoc, sau dai hoc theo hoc ché tin chi;

4. Quy dinh vé cong tac quan Iy sinh vién/hoc vién:

5. Cac van ban vé hoc bong, hoc phi, danh gia diém rén luyén sinh vién (di véi
sinh vién h¢ Dai hoc chinh quy);

6. S6 tay CVHT (BM01.QC04.QLDT), s6 cong tac; s6 tay sinh vién;

7. Danh sach 16p 6n dinh;

8. Céc biéu mau phuc vu cong tic CVHT bao gom biéu mau: Ké hoach hoat dong
ca nhédn cua CVHT (BM02.QC04.QLBT); Danh s&ch ban can su 16p
(BM03.QC04.QLDT); Danh sach trich ngang ly lich ngudi hoc (BM04.QC04.QLDT);
Thong tin tom tat vé ca nhan ngudi hoc, ¢6 dan anh cia ngudi hoc (BM05.QC04.QLDT);
Bang theo ddi nguoi hoc ngoai trd, ndi trd (BM06.QC04.QLDT); Bang theo ddi tién do
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va khéi lugng ding ky tin chi (BM07.QC04.QLDT); Phiéu ding ky hoc phan tin chi
(BM08.QC04.QLPT); Bang theo dbi tién do nop hoc phi (BM09.QC04.QLPT); Bang
theo dbi két qua xép loai rén luyén (BM10.QCO04.QLDT); Bién ban hop lop
(BM11.QC04.QLDT); Nhat ky tiép sinh vién/hoc vién (BM12.QC04.QLDT); Bao céo
cong tdc CVHT theo thang, theo ky, naim (BM13.QC04.QLPT); va cac biéu mau khac
theo quy dinh cua Nha truong;

10. Céc tai liéu khac lién quan dén sinh vién/hoc vién trong qua trinh hoc tap tai Truong.

Diéu 9. Yéu ciu ddi véi hoat dong ciia ¢ vin hoc tap

Hoat dong cia CVHT phai tuan thu cac yéu cau sau:

1. Viéc tu van, trg gidp cho nguoi hoc phai dugc tién hanh céng bang, cong khai va
dat muc tiéu loi ich cua ngudi hoc 1én hang dau.

2. Noi dung tu van phai chinh xéc, trung thuc, khong trai phap luat va céc quy ché,
quy dinh cua Truong.

3. Hoat dong tu van phai duoc ghi chép cu thé trong bién ban cudc hop véi 1op on
dinh va cac biéu mau theo quy dinh.

Diéu 10. Lap, phé duyét ké hoach hoat dong ciia cd van hoc tip

1. Ké hoach hoat dong c4 nhan hang nam cta CVHT phai dugc Hoi dong CVHT
phé duyét vao dau nam hoc.

2. Pau mdi ndm hoc, cin ctr vao ké hoach cua Nha truong, CVHT dién diy du cac
noi dung trong Biéu mau ké hoach hoat dong c4 nhan caa CVHT va gai mot ban cho
Truong Khoa/Bo mén, mot ban cho Hoi ddng CVHT dé theo ddi va giam sat, trong d6
mo ta ndi dung cdng viéc, thoi gian thuc hién, thoi gian hoan thanh, dia diém thuc hién
cbng viéc.

3. Ké hoach hoat dong hang nim caa CVHT do mdi CVHT l4p cin cr vao tinh hinh
thuc té ciia 16p sinh vién/hoc vién duge phan cong nhung phai dam bao nhiing noi dung
chinh sau:

3.1. Dbi vai céac 16p nam thir nhat, cudc hop dau tién cua hoc ky chinh thir nhét,
CVHT phai tién hanh céc hoat dong sau:

a) Cong bd quyét dinh thanh 1ap Ban can su 16p (do CVHT chi dinh); phan cong
nhiém vu Ban cén sy 16p, 1am rd mdi quan hé céng tac giita CVHT va 16p;

b) Giéi thidu cho ngudi hoc co cdu bd may td chic Nha trudng va co cau to chic

cua Khoa/Bo mon;

Quy ché cdng tac cé vin hoc tap QC04.0LPT
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¢) Trién khai cac quy dinh, quy ché vé hoc ché tin chi, cac quy dinh ctiia Nha truong
lién quan dén quyén va nghia vu cua ngudi hoc;

d) Tu van ding ky tin chi & dam bao tién do hoc tap va phu hop véi ning luc ngudi hoc;

e) Tu van cho ngudi hoc phuong phép hoc dai hoc, phuong phap tu hoc va ki nang
nghién ciu khoa hoc, k¥ nang thu thap, xi ly thong tin, tai liéu hoc tap;

f) Phé bién cac cong viéc khac theo yéu cau quan ly caa Khoa/Bé mon va cia Nha
truong co lién quan dén 16p (néu cd).

3.2. Dbi v6i cac 16p tir nam thir hai, cudc hop dau tién cta hoc ky chinh thir nhat,
CVHT phai tién hanh cac hoat dong sau:

a) To chirc Pai hoi 16p, bao cao tong két, phuong hudng hoat dong ciia nim hoc,
bau Ban can sy 16p, phan cong nhiém vy trong Ban cén sy 16p;

b) Pho bién nhitng thay dbi trong cac quy dinh hién hanh (néu co);

¢) Phé bién cac cong viée khac theo yéu cau quan 1y cua Truong/Khoa/Bo mon cé
lién quan dén 16p (néu co).

3.3. Cudc hop dinh ky hang thang:

a) Nhan xét tinh hinh chap hanh quy dinh vé hoc tap (viéc 1én 16p, tu hoc, kiém tra,
thi két thic hoc phan, thi lai...);

b) Nhan xét tinh hinh chap hanh quy dinh vé cong tac quan ly sinh vién/hoc vién;

c) Pho bién cac cong viéc khéc theo yéu cau quan ly cua Truong va Khoa/Bo mon
c6 lién quan dén 16p (néu co);

d) Xét diém rén luyén cua sinh vién (&p dung ddi véi cudc hop 16p vao cudi hoc ky
chinh cua sinh vién hé Dai hoc chinh quy);

e) So két hoc ky trude, danh gia két qua hoc tap va rén luyén hoc ky trudc va thao
luan phwong hudng, bién phap cho hoc ky hién tai (4p dung ddi véi cudc hop thang dau
cua hoc ky chinh).

Piéu 11. Co ché phdi hop trong hoat dong ciia ¢d van hoc tip véi cac don vi
chirc ning lién quan

1. Hoi ddng CVHT phéi hop chat ché voi phong QLPT, phong CTQLSV, Khoa/Bo
mon t6 chirc cac 16p dao tao, tap huan, hudng dan chuyén mén, nghiép vu cho CVHT.
Két thuc nam hoc, Hoi ddng CVHT t6 chic lay y kién phan hoi cia phong QLDT, phong
CTQLSV, Khoa/Bd mén, Poan thanh nién, Hoi sinh vién, ngudi hoc, CVHT... vé hoat
dong cia CVHT dé danh gia két qua hoat dong va dé nghi Hiéu truong khen thudng va
rat kinh nghiém, nang cao chét luong hoat dong CVHT.

Quy ché cdng tac cé vin hoc tap QC04.0LPT



2. Khoa/B9 mon, phong QLDT, phong CTQLSYV va cac don vi chirc nang li€én quan
khac phdi hop, cong tac va hd trg CVHT trong qua trinh trién khai hoat dong, cung cap
cac tai liéu can thiét va hd tro vé co so vat chat @& CVHT hoan thanh nhiém vu.

3. Truong Khoa/Bo mon truc tiép quan ly hoat dong caa CVHT. Két thic hoc ky,
Truong Khoa/Bé6 mon nhan xét, danh gia hoat dong cia CVHT; két thiic nim hoc,
Truong Khoa/Bd mén to chuc binh xét két qua hoat dong cua CVHT va bao céo Hoi
déng CVHT.

Piéu 12. Thoi gian 1am viée, ché @9 bao cdo, kiém tra, giam sat

1. Pau mdi nam hoc, CVHT phai nop Biéu mau ké hoach hoat dong c& nhan cho
Truong Khoa/Bo mon va Hoi dong CVHT dé theo ddi va giam sat. Can ctr vao ké hoach
hoat dong c& nhan cia CVHT, Truong Khoa/Bo mdn va Hoi dong CVHT theo dbi, giam
sat thuc hién cac cong viéc, danh gia tién do thuc hién va két qua thuc hién.

2. CVHT chu dong sap xép thoi gian, dia diém thong bao cho ngudi hoc biét dé tiép
xdc it nhat mot gio/tuan; dinh ky hang thang va cudi mdi hoc ky hop vai 16p sinh
vién/hoc vién va hop dot xuat khi c6 van dé phat sinh.

3. Hang thang CVHT béao céo tinh hinh ngudi hoc (bing vin ban) cho Truong
Khoa/Bo mon va phong CTQLSV, phong QLBT sau khi t6 chic hop 16p.

4. Cubi mdi hoc ky, CVHT phai nop cho Trusng Khoa/Bé mdn va Hoéi dong
CVHT: Ban bao céo két qua thuc hién cong viéc cia CVHT.

5. CVHT ¢4 trach nhiém bao cao cho Truong Khoa/Bo mén va Hoi ddng CVHT
cac truong hop khé khin, vuéng mac trong viéc tu van, huéng dan ngudi hoc va xin y

Kién giai quyét.

CHUONG V
KHEN THUONG VA KY LUAT

Diéu 13. Khen thuéng va ky luat

1. Hoat dong CVHT duoc danh gia ciia cac bén lién quan bao gdm: CVHT ty danh
gia, sinh vién/hoc vién, cac to chirc Poan/Hoi, phong QTQLSV, phong QLPT, Hoi dong
CVHT. Két qua hoat dong CVHT la mét trong cac tiéu chuan xét thi dua, khen thuong
hang nam. S6 lugng CVHT duoc khen thudng khong vuot quéa 15% téng s6 CVHT.

2. CVHT khong hoan thanh nhiém vu la mét trong cac tiéu chi xem xét khong hoan

thanh nhiém vu nam hoc theo quy dinh ctia Nha truong.

Quy ché cdng tac cé vin hoc tap QC04.0LPT
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~ CHUONG VI
PIEU KHOAN THI HANH

Piéu 14. Piéu khoan thi hanh

Quy ché nay dugc ap dung tir ndm hoc 2023 - 2024. Céc van ban, quy dinh trude ddy
cua Truong Dai hoc K§ thuat Y té Hai Dwong trai v6i quy dinh nay déu bi bai bo.

Trong qué trinh thuc hién, cac don vi, ca nhan gap vudéng mac phan anh véi phong

Quan ly dao tao dé trinh Hiéu trudng xem xét stra d6i, bd sung cho phi hop./.

Quy ché cdng tac cé vin hoc tap QC04.0LPT



6. BIRU MAU:

11

STT Tén Biéu méu M3 hiéu
1. |Bia s tay CVHT BMO01.QC04.QLPT
2. | Kéhoach hoat dong c4 nhin cia CVHT BMO02.QC04.QLPT
3. | Danh sich ban cén s 16p 6n dinh BMO03.QC04.QLDT
4, | Danh sach trich ngang Iy lich SV/HV theo 16p 1 BM04.QC04.QLDT
5. Thoéng tin trich ngang Iy lich SV/HV (ngudi hoce tu dién) BMO05.QC04.QLDT
6. | Bang theo d8i SV/HV ndi/ngoai tri BM06.QC04.QLDT
7. | Bang theo d5i tién do/khdi lugng hoo tép clia SV/HV BMO07.QC04.QLDT
8. | Phiéu dingky tinchi BMO08.QC04.QLDT
9. | Bang theo d&i SV/HV ndp hoc phi BM09.QC04.QLDT
10. | Bang theo ddi xép loai diém rén luyén SV BM10.QC04.QLDT
11. | Biénbanhop lép va CVHT BM11.QC04.QLDT
12. | Nhatky tiép SV/HV ctia CVHT BM12.QC04.QLDT
13. | Béo céo cong tac CVHT theo thing/ky BM13.QC04.QLDT
14. | Phidu dénh gi4 két qua thyc hién cong tic CVHT BM14.QC04.QLDT
7. HO SO LUU:
STT Hb so lun Trach nhiém luu Thoi gian luu
1. |BMO01.QC04.QLPT | Khoa/BM 5 ném sau tt nghiép
2. | BM02.QC04.QLPT | Khoa/BM 5 nim sau tt nghiép
3. | BM03.QC04.QLDT | CTQLSV, Khoa/BM 5 niim sau tot nghiép
4. | BM04.QC04.QLPT | CTQLSV, Khoa/BM 5 nim sau tt nghiép
5. | BM05.QC04.QLDT | CTQLSV, Khoa/BM 5 niim sau t6t nghiép
6. | BM06.QC04.QLDT | CTQLSV, Khoa/BM 5 ndm sau tot nghiép
7. | BM07.QC04.QLDT | Khoa/BM 5 niim sau tot nghiép
8. | BM08.QC04.QLDT | Phong QLBT, Khoa/BM 5 ndim sau tt nghiép
9. | BM09.QC04.QLDT | Phong TCKT, CTQLSV, Khoa/BM | 5 nim sau tdt nghiép
10. | BM10.QC04.QLDT | Phong CTQLSV, Khoa/BM 5 niim sau tot nghiép
11. |BMI11.QC04.QLDT | Phong QLPT, CTQLSV, Khoa/BM | 5 nim sautétnghiép
12. | BM12.QC04.QLBPT | Khoa/BM 5 niim sau tt nghiép
13. | BM13.QC04.QLDT | Phong QLDT, CTQLSV, Khoa/BM | 5nimsau totnghiép
14. | BM14.QC04.QLDT | Phong QLDPT, CTQLSV, Khoa/BM | S5nidmsau tot nghiép

Hé so duge lwu tai Phong QLPT, CTQLSYV, Khoa/Bd mén, dugc luu trit theo quy dinh
hi¢n hanh./.

Quy ché céng tdc cd vin hoc tip

0C04.QLPT




BOY TE

SO TAY
CO VAN HOC TAP

NAM HOC 20... - 20...

TRUONG PAI HQC KY THUAT Y TE HAI DUONG

it




BOY TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC Péc lap - T do - Hanh phiic
KY THUAT Y TE HAI DUONG

Hai Duong, ngay....thang....nam...........

~ KE HOACH )
HOAT PONG CA NHAN CUA CO VAN HQC TAP

Thoi gian Thoi gian hoan thanh
thye hi¢n (Nop bdo cao, két quai)
1 i s

TT | Noi dung hoat dong Ghi cha

Chit y: “NOi dung hoat dong” ghi theo nhiém vu cia CVHT; Béo cao, két qua hoat
dong cd nhén ctia CVHT ndp tai phong CTQLSV).

BM02.0C04.QLDT



DANH SACH BAN CAN SU LOP ON DINH (01)

NAM ROC: ooeeeiiioncciosiciraninonine

STT

Hpo va tén

Chire vu

Dién thoai

10.

L1

12

13.

14.

13.

BM03.0C04.QLDT



DANH SACH BAN CAN SU LOP TiN CHI (02)

STT

Ho va tén

Lép tin chi

PT

Tén gidng vién

10.

11.

12,

13.

14.

15.

BM03.QC04.QLDT



LATO P00 HOWNE

AH/AS
B 14 95

@o emw
o] Wl LA

(HHEO'ST'9d ‘dl)
Yous quIyd yuip ero

ovI3
LUA

20}

-

ugQ

ugnb and

DN weN

yuis AgSN

u9) BA OH

LLS

dOT :NFIA DOH/NFIA HNIS HOI'T AT ONVON HORLL HOVS HNVA




THONG TIN TRICH NGANG LY LICH SINH VIEN/HQC VIEN
LD H0 Sl o cmensienimasisimis
Anh 3x4 Khoa tuyén Sinhi......oeereerrnsenseerens

SINA NEAV: cccrererereereeresrsereneeNOL SINNG covevivnirieenens
gay

H6 khau thudng tri:..........oveeenvenne
L5, Tg 1 WIS A W S e TONBIA0 . sseromessnsinss
Do toohg thudc di8n chinh SACH: ..o bomsmsasmmamssessssssorssasansssssissns
Ngdy va noi két nap Poan TNCS HO Chi Minh: ...cuuviuriimmmciimmssssssmssssssimssesesssiseses
Ngay va noi két nap Dang CSVN: ....ccoovvrveenriiesersien,
B0 CMINDICOEDE.. coseinusmisvsnnins
S& dién thoai ciia sinh vién.............
*Quan hé gia dinh:
B BBl o et DRSO o awoms

Nigh® BERIEPL .o

EI0 BH 8 7 s ssnssmsssnssssrmoniinbemessub e MU SIOITS .

INGHE DENIGD:.....cess e susessssisnssisisassississusasrssasssisbarsonsssnss basabon ssssassbusassssiiassisssnassonssasavisssossy
Piachi gla dinht oomeoermmsreerssas

Sé Dién thoai di dong hogic ¢6 dinhi......eveeeevcvircciineenas

Khi cén béo tin cho ai (Ghi ré dia chi va sé Dién thogi):

Dia chi ¢hd & hién tai (Ghi rd tén, dia chi chii nha tro hodc phong 6, ddy nha trong Ky

(00 Ba) s siva s

(Ngudi khai ky ghi ro ho tén)

BM05.QC04.QLDT
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BANG THEO DOI TIEN PO VA KHOI LUQNG PANG KY HQC TAP

CUA SINH VIEN/HQC VIEN
*Lap On dinhieeerenrennen. Khoa tuyén sinh:.............
% ME 80 [00%isssmmenssessionsss
* Hoc ky wio INBI NOC snaiisniirensborbe
So S0 ] Piém | Téngsd
lwgng | luwgng Pibm | Tong TBC | mon thi két
o tin chi | tinchi | TBC | sotin | tinhtir | thichoc
TT | Hyvatn sinh dwge | hoc | chida diu phén c6
vién chip | ky hoc khoa | diém dudi
ding ky | nhén hoe 5/Thi lai
01
02
Lép tradng C4 vén hoc tip
(Ky tén, ghi ho tén) (Ky tén, ghi ho tén)

Chi y: “Béang theo doi tién d6 va khéi lugng ding ky hoc tap cua sinh vién/hoc vién”

dugc 1ap va cép nhit sau mdi hoc ky.

BM07.0C04.0LDT




CONG HOA XA HOI CHU NGHIA VIET NAM
DPijc 1dp - Ty do - Hanh phiic

PHIEU PANG KY HQC PHAN TiN CHi
Dot 2 (Hoc ky 1 nam hoc 2022-2023)

M4 sinh vién: 3110522118 Ho va tén: Nguyén Thi Giang
Chuyén nganh:  K¥ thuft Xét nghi¢ém Khoa: Xét nghiém
S6 hoc phan: 8 S6 tin chi: 15
ST| Mai hoc 5 So ESeEal : i sn | PHONE
T | phin Tén hoc phiin 1c| LoD tin chi Lich hoc Gidng vitn| "} o
KY47_BIOL KH. |GBTV
1 | BIOL 1001 |Sinh hoo vA di truyén 2 |1001_PH22XN.2 L 03”,19}’:%22;2;‘;1 i’fzz "| Nguyén |-P507-
T w2(T1-4) | van Tang | GD32
KY47_CHEM DT. |GBTV
2 | CHEM 1001 |Héa hoe 2 |1001_DH22XN.2_ L 037 I,Fi'?zf;i] :1/22 8 Nguyér} -P507-
: Lo 3 T FHT4) | pic Hudn| GB32
KY47 MLT QR Nguyén GDTV
3 | MLT 1103 |Pao dirc nghé nghiép (XNYH) | 1 |1103_DH22XN.2 L 03/%2,2;,(13’;1 ?;;22 “| ThiKiéu |-P507-
T e Lién | GP32
KY47_PBCP
4 | PBCP 1001 |Thye hanh téng hop (KHCB) 1 |1001_PH22XN.2 L
T
KY47_PHYS 0 _| DT. Pham [GDTV
5 | PHYS 1001 [VAtl§ v Ly sinh 2 |1001_DH22XN.2 L 03/ 1,19;53 6?’121131;22 Thi Phuong -P507-
T 3 . Thanh |GP32
: - KY47_GDTC GD. Trin
6 | GDTC 1001 |Gido duc thé chat 1 | 10011 LT Ngoc Anh
i 3 Kya7 GDTC | 03/10/22-11/12/22 -| GD. Trén
7 | GDTC 1001 |Gido dyc thé chét 1 1 10011 LT3 TH Thit 5(T5-8) Ngoc Anh
B | xva7 pOL s .| CT. Hoang|GDTV
8 | POL 1005 [Triét hoc Mdc 1€ nin 3 |1005_PH22XN.2 L 03/ IT(]}?zsé,Il,il_ﬁ;zz Thi Thu |-P507-
J e | Hién |GD32
KY47_PBCP x L DT.
9 | PBCP 1001 |Thwe hanh téng hop (KHCB) 1 [1001_PH22XN.2 L 03/ ’l[%f 2%} ‘?‘ngﬂlll’(}% Nguyén
To TH S Pirc Huéin
KY47_INT RHED,
10 | INT 1003 |Tin hoe 3 | 1003 XNiS$ LT Ii/g{uygl Thi
_ - V] El Jung
KY47 INT 03/10/22-11/12/22 -| KHCB.
11| INT 1003 |Tin hoc 2 |1003_XN15.5_LT.1_| Thit 3(T9-11)Th& 5| Trén Thi
k TEH (T9-11) Xuén
CO VAN HQC TAP SINH VIEN

(Ky, ghi rd ho va tén) (Ky, ghi rd ho va tén)

Trang: 1/1
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BANG THEO DOI KET QUA XEP LOAI REN LUYEN

(Puwgc lgp sau méi hoc kp)

% 1i6p 00 dinhe s Khéa tuyén sinh:............
* M2 86 10p:...vne.
B HOB e vl Nim hoe: iaimaisani
A . AL
TT Ho vi tén Aep ogiren ye Ghi chii
Hocky1 | Hockyl | Cinim
01
02
03
Lép trwéng C6 van hoc tip
(Ky tén, ghi ho tén) (Ky tén, ghi ho tén)

BM10.0C04.0LDT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

_ TRUONG DAL HQC Pic lap - Ty do - Hanh phiic
KY THUAT Y TE HAI DUONG
BIEN BAN HQP LOP

TR 1OD! nrvamimsenenbon ME 80 10! civiainia
*Thol gisn: = NG v B mnmsasimmiiag

- Hoc ky............Nam hoc:............
DA GIEM: 1vvvervesieeriiesierseiess e ssssisse s sssssssesions
A ThANN DDA RO usssssssmmesinsiimsimensissssimssmine

* Noi dung hop:
- Rén luyén:...SV/HV nghi c6 ly do;...SV/HV nghi khéng 1y do; ....SV/HV di hoc mudn.

-----------------------------------------------------------------------------------------------------------------------------------------

- Céc hoat dong khac

........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

Lép truéng C6 van hoc tip
(Ky tén, ghi ho tén) (Ky tén, ghi ho tén)

BM11.0C04.QLDT



NHAT KY GAP GO SINH VIEN/HQC VIEN

* Lop on dinh:...oeeeernennens Khoéa tuyén sinh:.............
LY T 1 T
¥ HOE BV asminicninisia NAM KOG uissviminanmss
TT | Thoigian N6i dung cdng viée tridn khai Korqud | Bonghi
xu ly (néu co)
01
02
03

------

C4 vén hoc tap

(Ky tén, ghi ho tén

BM12.0C04.0LDT




BAO CAO CONG TAC CVHT THANG/KY/NAM

* L6p On dinh:...................Khoa tuyén sinh:.............
* ME SO 10D 0rvivrrerernienniens
* Hoc ky ... Ndm hoc
TT Cong viée trién khai trong Két qua Pé nghi
thing/ky/nim xit Iy (néu c6)
01
02
03

Hdai Duwong, ngay  thang  ndm 20...
Cd vin hoc tip

(Ky tén, ghi ho tén)

BM13.0C04.QLDT



