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1. MUC PiCH

Quy trinh nay nhim huéng din, phan dinh trdch nhiém va trinh tu viéc theo ddi
can b, vién chtre di cong tac nude ngoai dudi 3 thang.
2. PHAM VI AP DUNG

- Phong Quan ly Khoa hoc cdng nghé va Hop tac qudc t& va cac don vi thude
truong chiu trach nhi€ém thyc hign quy trinh nay.
3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015, Hé théng quan 1y chit lvong — Céc yéu cau

- Nghi dinh sé 94/2015/ ND-CP ngay 16/10/2015 ctia Chinh pht vé& sira dbi, bd
sung mot sb diéu cia Nghj dinh s6 136/2007/NB-CP ngay 17/8/2007 vé xuét canh,
nhédp canh ctia cong dén Vi¢t Nam.

- Quy dinh quéan ly hoat dong hop tac qubc té cia Truong Pai hoc K§ thuat Y té
Hai Duong hién hanh.
4. VIET TAT

- Quy dinh cdch viét tit tén cac Phong/Khoa/ B mdn/ Pon vi truc thudc cla
Truong Dai hoc K¥ thuat Y té Hai Duong (PHKTYTHD hoic HMTU) theo Quy dinh
kiém soat cac tai lidu thudc Hé thdng quan Iy chit lugng QD01.1SO.

Cong chirc: CC

Vién chire: VC
5.NOI DUNG
5.1. Luu db

TT | Tréch nhiém Luwu db Tai liéu/ biéu miu
5.2.1
Phong Lién hé dbi téc
1 | QLKHCNHTQT/ qubc 18
Khoa/ B mén
Y 5.2.2
9 Phong QLKHCN o < BMO01.QT04.QLKHCNHTQT
HTQT Lép ke hoach *
on
=
3 =
Ban Glém hléu Phé dHYét g |
PN [P —— Gui cong viin B Y 8 BMO02.QT04.QLKHCNHTQT
ang xem xét phé duyét
di cong tac doi véi CC

Quy trinh civ CCVC di cong tic nwd'c ngoai QT04.QLKHCNHTQT



TT | Trach nhiém Luu dd Tai li¢u/ bi¢u miu
v
Soan thao quyét dinh cir can
5 | Phong TCCB bd di cong tac déi véi VC trinh | | BM03.QT04.QLKHCNHTQT
Higu truong ky

A 4

Hoan thién thu tuc di cong tac

CCVC duge ctr

6 e nudc ngoai
di cong tac
5.23
Y
CCVC duge clr i cong téc nude ngoai theo ké
/ di cong tac hoach
v - 524
g CCVC dugc ctr Béo céo sau khi két thic BM04.QT04.QLKHCNHTQT
di cong tac cdng tac BMO05.QT04.QLKHCNHTQT

l

o |Phong QLKHCN
HTQT

5.2. Dién giai

5.2.1. Lién hé don vi dbi tic quéc té vé chwrong trinh cit CCVC di cong tic tai don
vi dbi tac

- Phong QLKHCNHTQT/ Khoa/ B mdn/ ¢4 nhan lién hé dbi tac quéc té qua email
hoic dién thoai théng nhét thoi gian, dia diém, kinh phi, ni dung chuyén cong tac cia
CCVC Trudong Pai hoc K¥ thuat Y té Hai Duong tai don vi dbi tac.

5.2.2. Chuén bj thii tuc civt CCVC di cong tac nwée ngoai

- Ngay sau khi co déy du thong tin vé chuong trinh céng tac, Phong QLKHCNHTQT
lap phiéu trinh dé& xudt CCVC di cong tac nudc ngoai kém theo thu moi cia dbi tac
trinh Ban Gidm hi¢u xem xét phé duyét (BM01.QT04.QLKHCNHTQT)

- Trong vong 3 ngay, sau khi Ban Giam hi¢u phé duyét, Phong QLKHCNHTQT Iam

cong vin gii Vu Hop tic qube té - B6 Y t€ néu can bd duge ctr di 1a CC

Quy trinh civ CCVC di cong tic nudc ngoai QT04.QLKHCNHTQT




A4-

(BM02.QT04.QLKHCNHTQT). Vu Hop tac quéc té - Bo y t€ giri cong vén phén hoi
vé viée ctr CC di cong tac nude ngoai.

- Péi v6i VC thude trudng duge cir di cong tde nude ngoai, Phong TCCB trinh Higu
trudng ky quyét dinh ( (BM03.QT04.QLKHCNHTQT) va thong bao tgi VC duge ctr
di cong tac

- CCVC chuén bi c4c thu tuc di cong thc nude ngoai.

- Phong QLKHCNHTQT hd trg thi tuc xin thi thyc (visa) néu CCVC dugc cir di cong
téc d& nghi hd trg truée khi CCVC di cong téc 3 tudn. |

5.2.3. CCVC di cong tac nudc ngoai

- CCVC duge ctr di cong tdc nude ngoai trién khai ké hoach nhu @i duge phé duyét,
tuan tha cdc quy dinh theo yéu clu ciia nudc s tai.

5.2.4. Két thiic cong tac nuwée ngoai

- Trong vong 01 tudn sau khi két thic chuyén cong tac trd vé nude, néu la CC di cong
thc thi hoin thanh bao cdo gii Bd Y té& theo bidu maiu
(BM04.QT04.QLKHCNHTQT) va giri Phong QLKHCNHTQT luwu hd so. Néu 1a
VC di cong tac thi hoan thanh béo céo giri Ban gidm hi¢u va Phong QLKHCNHTQT
(BM05.QT04.QLKHCNHTQT)

- Phong QLKHCNHTQT luu hd so.

- CCVC duoc cir di cong tdc hoan thanh céc thi tuc thanh todn (néu ¢6) theo quy dinh

cuia Nha truong.

6. BIEU MAU
TT Tén biéu miu - Ma hiéu
1. | Phiéu trinh dé xuat CCVC di cOng tac nudc BMO01.QT04.QLKHCNHTQT
ngoai
Zi Céng vin dé nghi Bo y té cr CC di cong tdc
' . BMO02.QT04.QLKHCNHTQT
nudc ngoai
3. Quyét dinh ctr VC di cong tac nude ngoai BMO03.QT04.QLKHCNHTQT
4. | Béo céo két qua cong téc, hoc tdp & nude
o BM04.QT04.QLKHCNHTQT
ngoai (doi vai CC)
5. | Béo cdo két qua cong tac, hoc tp & nudc
o BMO05.QT04.QLKHCNHTQT
ngoai (doi voi VC)

Quy trinh cit CCVC di cong tic nuwdc ngoai QT04.QLKHCNHTQT




7.HO SO LUU
TT Hb so luu Trach nhi¢m luu Thoi gian luu
|, |BMO1.QT04.QLKHCNHTQT Phong QLKHCNHTQT 06 nim
) BMO02.QT04.QLKHCNHTQT Phong QLKHCNHTQT -
: ndm
Phong TCCB
5 BMO03.QT04.QLKHCNHTQT Phong QLKHCNHTQT .
. nam
Phong TCCB
4, BM04.QT04.QLKHCNHTQT Phong QLKHCNHTQT 06 ndm
5. BMO05.QT04.QLKHCNHTQT Phong QLKHCNHTQT 06 ndm

Hé so dwoc heu tai Phong Qudn Iy Khoa hoc cong nghé & Hop tdc quéc té,

duwoe lwu triv theo quy dinh hién hanh./.

Quy trinh cit CCVC di cdng tic nudc ngoai

QT04.QLKHCNHTQT




~ TRUGNG DATHOQC CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT Y TE HAI DUONG Péc 1ap - Tw do - Hanh phiic
Phong QLKHCN &HTQT

) PHIEU TRINH
Vé viéce cir can b di cong tac nwdc ngoai

Kinh givi: Ban GiAm hiéu Truwong Dai hoc Ky thuat Y té Hai Dwong

Theo thu mdi ngdy....cla.... v& viéc...., Phong QLKHCN&HTQT dé xuét Ban Gidm
hiéu truong co ......... thuoc Phong/ Khoa/ B mon.... di cdng tac tai

Thoi gian CONE TACT....uuviiirerriie e e
MUC GCh CONE TAC: . 1 evueenrvnienientierirrr s s e e ss et
17811111 o)s| LTSRS ——————————— e
(Keém theo phiéu trinh 13 thu moi cia dbi tac ban tiéng Anh va tiéng Viét)
Kinh trinh Ban Gidm hiéu nha truong cho y kién chi dao.

Phan xit Ii ciia Lanh dao Trudng

............................................................. Kinh./.
............................................................. Ngay  thdng  ndm
............................................................. Ngwdi trinh

----------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

Hi€u trudng

BM01.QT04.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HOC Poc ldp - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG
gb: ./ Hdi Duong, ngay thing  ndm

V/v ¢t CBCC di cong tac/ hoc tp &
nudce ngoai
Kinh giti: Vu Hop tic qudc té - Bo Y té

Truong Pai hoc K¥ thuat Y té Hai Duong nhan dugc thu moi cia td chirc/
TEGOBE »sus 0w Pon vi nhét trf cir:

Hir vl 180 cdin b8 eBng ohiliet o wsesus e o sswss v ssmes eosexsras nmror svsser
Chlirc Vi vvvviiiiiieinens Pon vi cOng tac:...coovvvvviiiiiiiiiiiiiiiiin
Cong chirc/ Vién chirc 1oai:..........vvv... ,mASONgACh. ...,
INUGC GENE vt e et e et ettt e et e e e e ea e e e e e s esesaneesneseassnesennen
o 0] T L~
Thoi gian: tr ............ THEEN . soeomc e wn eumesne encmomn smonioi ikl . SO R
B Pl covvsonvains smos us pvienon soies vsmns semapaeses e BYSTAOR EFS KPR
S6 14n di nude ngodi cua (tén CBCC) trong ndm tinh dén nay 1a.......1an va

da thyc hién ché d6 béo céo ddy du.

Pé nghi B6 Y t& xem xét, giai quyét céc thi tuc nhan sy cho cn bd c6 tén
trén.

Truong Xin tran trong cam on.

Noi nhin: HIEU TRUONG
- Nhu trén
- Luu: VT, Phong QLKHCNHTQT.

BM02.QT04.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC DPéc lap - Ty do - Hanh phiic
KY THUAT Y TE HAI DUONG
S6:  /QDP-DHKTYTHD Hdai Dwong, ngay — thdng  ndm
QUYET PINH
V/v cir vién chire di edng tac tai .....

HIEU TRUONG TRUONG PAI HOC KY THUAT Y TE HAI DUONG

Cén cir Quyét dinh 56 868/QD-TTg ngay 12/7/2007 ciia Thii tuéng Chinh phii vé
viéc thanh ldp Trwong Dai hoc KJ thudt Y té Hai Duong;

Céin cit Nghi quyét s6 194/NQ-HDT-DHKTYTHD ngay 02/4/2021 cia Hpi dong
Truong Dai hoc Ky thudt Y t€ Hai Duong ban hanh Quy ché 16 chikc va hoat dong cia
Truong Pai hoc Ky thudt Y té Hai Duong,

Can cir Thong tu lién tich s6 07/2009/TTLT-BGDPT-BNV huéng dan thuc hién
mot s6 dieu cua Nghi dinh so 43/2006/ND-CP ngay 25/4/2006 cua Chinh phi quy dinh
quyén tw chi, tw chiu trdch nhiém vé thuc hién nhiém vu, t6 chitc by mdy, bién ché déi véi
don vi sy nghiép céng ldp gido duc va dao tao;

Theo Thw moi ngay ....... cua ... ..... moi can b sang tham duy ......

Xét dé nghi cua Truong Phong T3 chite Cdn bj, Truong Phong Qudn Iy khoa hoc céng
nghé va Hop tdc quoc té;

QUYET PINH:

Piéu 1. Cir (tén vién chirc), gidng vién khoa/bd mén ... sang tham dy ..... tai ..... tr
ngay .....dén ngdy ...... (Pon vi) chi tra kinh phi bao gdm vé méy bay, chd &, chi phi di
lai can thiét trong ndi dia d& dén, & lai va roi khoi (nuwéc dén). Cac chi phi con lai cho
chuyén di do Trudng Pai hoc K§ thuat Y t€ Hai Duong chi tra tir nguén thu khéc cta don
vi.

Pidu 2. C4 nhan cb tén trong Didu 1 ¢6 trach nhiém thuc hién céc qui dinh hién
hanh cta Nha nudc vé xudt nhip canh dbi véi cong dan Viét Nam, khi vé nude phai bao
céo két qua chuyén cong tac véi Hidu trudng.

Pidu 3. Quyét dinh nay c6 hidu luc ké tir ngay ky ban hanh.

Céc ong, ba Trudng phong: T chirc Can bg, Quan ly dao tao, Hanh chinh Quan
tri, Quan ly khoa hoc cdng nghé & Hop tac quoc te, Tai chinh ké toan, cac don vi 6 lién
quan va ¢4 nhan c6 tén trong Diéu 1 chju trdch nhiém thi hanh Quyét dinh nay.

HIEU TRUONG

Noi nhin:
- Nhu Piéu 3;
- Luu: VT, TCCB.

BMO03.QT04.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Déc lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

Hai Duwong, ngay  thdng  ndm

) o ’BAO CAO ] ’ ‘
KET QUA CONG TAC, HQC TAP O NUOGC NGOAI

Kinh gii:
-Vu ng tac quocte - BO Y t&
-VuToéchiccan bo - B Y te

Puge sy ddng ¥ ctia Lanh dao BO Y té theo quyét dinh cir can b, cong chire di hoc
tap cong tac nudc ngoai sb: /QD/BYT ngay thang nim  va thyc hién ché db bao
cdo sau khi két thic chuyén cong tac/hoc tap tai nude ngoadi, t6i/ doan xin bao cao két qua
chuyén di cu thé nhu sau:

Ho vatén CBCC: ............... , chtre vu: ......... LAON Vit
NUGC BBII. .ottt e e e e e e
LY 8T o1
Thoi gian: t ... 1 PP PR
G111 1 o) 1 PP
V& nuGc ngAY: covvvvivririnnnnnn, (c6 dung han hay khong)
Ndi dung chi tiét ctia chuyén di:
L ettt et e e e et e
O OSSO
T ——
Nhitng ndi dung c6 ¥ nghia thiét thuc cé thé 4p dung va trién khai di v6i Nganh/
don vi:
e s
T
e upen i, S R SR SRS T AR A e T R R 16 e AR A
Céac d& xuat/ Kién nghi voi BO'Y té va Pon vi:
T ncvcm ucmmasmmsson acn s 52938 5 SRR SR8 583 SRS OB SRR
2o oo om0 R 888D AR 58 RO RREY R ARS8 5 K AR R R A
K PR PRPN

Trén day 12 ndi dung béo cdo két qua chuyén cong tic ctia c4 nhan/ doan.
Xin tran trong cam on.

Trudng xin trdn trong cam on.

Noi nhin: NGUOI BAO CAO
-Nhur trén; (Ky va ghi rd ho tén)
_ LD don vi (d& blc)

BMO04.QT04.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Pic 1ap - Ty do - Hanh phiic
KY THUAT Y TE HAI DUONG

) _ Hdi Duong, ngay  thdang  ndm
| ) L BAO CAO . ) .
| KET QUA CONG TAC, HQC TAP O NUOC NGOAI

Kinh giri: - Ban Gi4m hiéu Trudng Dai hoc K§ thut Y té Hai Duong
’ - Phong QLKHCN &HTQT

Cén ctt quyét dinh s6 /QD/BYT ngay thang  nidm vé viée ctr vién
chire di hoc tdp cong tac nudc ngoai va thuc hién ché do bao cdo sau khi két thic
chuyén cong tac/hoc tap tai nudc ngoai, t6i xin bao cdo két qua chuyén di cy thé
nhu sau:

Thoi gian: tor ......... s L=« O
KRB PRE wovcuson vunnn sovavars e menns voveyvses 556 5555/ 556753800 6 haians snmnn waen
V& nuéc ngay:.............. (c6 ding han hay khong)

Nbi dung chi tiét cia chuyén di:

Nhiing ndi dung c6 y nghia thiét thuc c6 thé &p dung va trién khai déi véi
Nganh/ don vi:

Trén day la ndi dung bao céo két qua chuyén cong tic ciia ¢4 nhén.

T4i xin trén trong cam on.
Noi nhn: NGUOI BAO CAO

- Nhu trén; A < A
- LD Khoa/ Bd mon/TT/ (d blc) (Ky va ghi 13 ho tén)

BMO05.QT04.QLKHCNHTQT



