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1. MUC PiCH

Quén 1y chit ché sé lwong, ndi dung lam viéc ctia khach qudc té dén truong lam
viée, tao didu kién thuan loi dé Trudng hd trg céc don vi va khach quéc té trong qué
trinh hgp tac, lam viéc.

2. PHAM VI AP DUNG

- Phong Quan ly Khoa hoc cong nghé va Hop tac qudc té va cac don vi true thude
truong chiu trdch nhiém thyc hién quy trinh nay.

3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015 TCVN ISO 9001, H¢ théng quéan 1y chit lugng - Céc yéu

- Chi thi s6 29/2007/CT-TTg ngay 11 thang 12 ndm 2007 ctia Tha tudng Chinh
phti vé viéc thuc hién cai cach hanh chinh trong cong tac quan 1y xuét canh, nhap canh
cla can b9, cong chirc, cong dén;

- Thong tu s& 02/2008/TT-BNG ngay 04 thang 02 ndm 2008 cia B§ Ngoai giao
huéng dan viée cép, gia han, sira dbi, bd sung hd chiéu ngoai giao, ho chiéu cong vu &
trong nude va & nude ngoai theo Nghi dinh s6 136/2007/NB-CP ngay 17 thang 8 nim
2007 ctia Chinh phti vé xuét canh, nhap canh cta cong dan Viét Nam;

- Nghi dinh s6 165/2004/ND-CP ngay 16 thang 9 nam 2014 Quy dinh chi tiét thi
hanh mot sé didu cta Luét Gido dyc vé quan ly hop tac ciuéc té trong linh vuc gido duc.

- Quy dinh quén ly hoat dong hop tac quéc té cia Truong Dai hoc K¥ thuit Y té
Hai Duong hién hanh.

4. VIET TAT

- Quy dinh céch viét tit tén cic Phong/Khoa/ BO mon/ Pon vi truc thude clia
Truong Pai hoc Ky thuat Y té Hai Duong (BHKTYTHD hodc HMTU) theo Quy dinh
kiém sodt céc tai liéu thude Hé théng quan 1y chét lugng QDO1.ISO.

5.NOI DUNG

5.1. Luu db

Quy trinh dén khdch quéc té dén lim vige QT03.QLKHCNHTQT



3.

Trach nhi¢m

TT Luwu dd Tai liéu/ biéu miu
Phong QLKHCN : 5.2.1
HTQT Lién hé khach quc té
1| Khoa/ B6 méon
Phong QLKHCN 5.2.2.
HTQT il BMO01.QT03.QLKHCNHTQT
Khoa/ B6 mén Lap ké hoach 1am viéc BMO02.QT03.QLKHCNHTQT
2 e
=11]
=1
8
= =z oh
Ban Giam hiéu S
Y.
3 Phé duyét
Phong QLKHCN BM03.QT03.QLKHCNHTQT
HTQT —
4 Guri cong van By Y t€ d€ nghi
cap thi thuc
Phong QLKHCN Il BM04.QT03.QLKHCNHTQT
HTQT N BM05.QT03.QLKHCNHTQT
Guri cong vin xin phép UBND
5 tinh Hai Duong va S¢ Y BM06.QT03.QLKHCENHTQT
Phong QLKHCN l 52.3.
HTQT o P BM07.QT03.QLKHCNHTQT
6 | Khoa/Bs mén Lam viéc véi khach quoc te BMO08.QT03.QLKHCNHTQT
Phong QLKHCN
HTQT Béo céo Bo Y té va BGH truong >4
7 | Khoa/ B mén e BM09.QT03.QLKHCNHTQT
et qua lam vige BM10.QT03.QLKHCNHTQT
Phong QLKHCN \
HTQT Lura h
8 | Khoa/ BO mon o se

Quy trinh don khdch quoc té dén lam viéc

QT03.QLKHCNHTQT




5.2. Dién giai

5.2.1. Lién h¢ khach quéc té

- Phong QLKHCNHTQT/Khoa/Bd mén lién hé khach quéc t& qua email hoic
dién thoai dé théng nhét thoi gian, dia diém, ndi dung lam viée tai Truong Pai hoc K§
thuit Y té Hai Dwong va hd so théng tin vé khach qudc té bao gdm Iy lich, ho chiéu...

5.2.2. Chuén bj d6n khach quéc té dén 1am viée

- Trong vong 03 ngdy sau khi ¢6 ddy da thong tin vé khach qubc té, Phong
QLKHCNHTQT l4p phiéu trinh lam vide v6i khach qube  té
(BM01.QT03.QLKHCNHTQT) bao gbébm k& hoach lam viéc chi tiét
(BM02.QT03.QLKHCNHTQT) trinh Ban giam hiéu xem xét kém theo hd so cia
khach qudc té (ly lich, ban sao hd chiéu, thu dé nghi lam viéc...)

- Trong vong 3 ngdy sau khi Ban Gidm hiéu phé duyét: d6i véi khach qudc té
d& nghi trwong h trg thi thuce (visa), Phong QLKHCNHTQT giti céng vén xin thi thue
t6i Vu Hop tac quoc té - Bo Y t& (BM03.QT03.QLKHCNHTQT)

- Pbi véi khach qude té c6 chuong trinh lam viéc tai cidc don vi ngoai trudong
thugc su quan ly cia UBND tinh Hai Duong, S& Y té Hai Duong, Phong
QLKHCNHTQT lam cbng vin d& nghi cho phép ctia UBND Tinh Hai Duong
(BM04.QT03.QLKHCNHTQT), S& Y té Hai Duong
(BM05.QT03.QLKHCNHTQT). Ngoai ra, dbi véi khach qubc té c6 chwong trinh
lam vigc voi cdc don vi ngoai truong, Phong QLKHCNHTQT lam cong vin gilri cac
don vi d& nghi phdi hop 1am viéc (BM06.QT03.QLKHCNHTQT)

- Phong QLKHCNHTQT phéi hgp véi céc phong chirc ning lién quan (Phong
HCQT) dé chuén bi noi &, &n ubng, sinh hoat va di chuyén tir noi dén khéch (néu c6) va
di lai trong thoi gian lam viée tai truong 03 ngay trude khi khach qubc té dén lam viée.

5.2.3. Lam viéc véi khach qubc té

- D6i v6i khach quéc té dén truong lam viée hon 01 ngay va ¢ lai phong chuyén
gia cla truong, ngay sau khi khach qubc té dén truong lam viéc, Phong
QLKHCNHTQT dén Cong an phudng Thanh Binh khai béo tam trt dbi véi nguoi
nuée ngoai (BM07.QT03.QLKHCNHTQT)

- Céc ca nhén, don vi lam viée theo ké hoach da dugc phé duyét va ghi chép
bién ban 1am viéc (BM08.QT03.QLKHCNHTQT)

5.2.4. Bdo cd0 B9 Y té, Ban Giam hiéu truwong va lwu hd so

Don vi/ Phong QLKHCNHTQT gti bdo céo két qua 1am vide v6i khach qudce
té t6i Ban Giam hiéu khi két thuc dot 1am viéc (BM09.QT03.QLKHCNHTQT) va
béo cdo By Y té (BM10.QT03.QLKHCNHTQT). Phong tap hop va luu giit hd so

theo quy dinh.
6. BIEU MAU
TT Tén biéu méu Ma hiéu
1. | Phiéu trinh lam viéc v6i khach quéc té BMO01.QT03.QLKHCNHTQT
2. | Chuong trinh 1am viéc ctia khach qudc té BMO02.QT03.QLKHCNHTQT

Quy trinh don khdch quéc té dén lam viéc QT03.QLKHCNHTQT




TT Tén biéu miu Ma hiéu
3. | Céng vin gti B6 Y té xin thi thuc cho khach | BM03.QT03.QLKHCNHTQT
quéc té
4, | Coéng van gui Phong Ngoai vu - UBND tinh | BM04.QT03.QLKHCNHTQT
Hai Duong xin phép cho chuyén gia lam viéc
trong tinh
5. | Céng vin giri S& Y t& Tinh Hai Duong xin | BM05.QT03.QLKHCNHTQT
phép cho chuyén gia lam viéc trong tinh
6. | Cong véan gui don vi trong tinh xin phép cho | BM06.QT03.QLKHCNHTQT
chuyén gia dén lam viéc
7. | Khai bao tam tri dbi véi khich qude t& lwu tra | BM07.QT03.QLKHCNHTQT
tai phong chuyén gia cua truong tai Cong an
phudng
8. | Bién ban lam viée voi khach qubc té BMO08.QT03.QLKHCNHTQT
9. |Bdo cdo Ban Giam hiéu trudong két qua lam | BM09.QT03.QLKHCNHTQT
viée v6i khach quée té
10. |Béo cdo Bo Y té két qua lam viée vé6i khach | BM10.QT03.QLKHCNHTQT
qudc té
7.HO SO LUU
TT Hb so lwu Trach nhiém luu Thoi gian leu
L; BMO01.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
2. BMO02.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
3 BMO03.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
4, BM04.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
5. BMO05.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
6. BM06.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
7. BM07.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 nim
8. BMO08.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
9. BM09.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
10. | BM10.QT03.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm

Hé so dwoc lieu tai Phong Qudn 1y Khoa hoc cong nghé & Hop tdc qudc té,
duoc luu trii theo quy dinh hién hanh./.

Quy trinh don khdach quoc té dén lam vigc

QOT03.QLKHCNHTQT




TRUGNG DAI HOC CONG HOA XA HOI CHU NGHIA VIET NAM

KY THUAT Y TE HAI DUONG Pic 1ap - Ty do - Hanh phiic
Pon vi
PHIEU TRINH

Vé chwong trinh lam viée véi .....
Kinh givi: Ban Giam Hi¢u Trwong Dai hoc Ky thuat Y té Hai Dwong

Thye hi¢n ké hoach hop téc quéc té nim hoc ....., (Pon vi) kinh trinh Ban Gidm hi¢u
Nha trudng ké hoach chuan bj va to chirc chuong trinh lam vie voi ...... nhu sau:
Lo TR BHAIL «.ovoommmnio mmns aosp emmnmnons o o6 55466 G560 53 T3 G378 805 5RT A8 VE0WS FHPRSN IR S EY S 0ss
DR TRCIT . 00vsmancs womasnsnsns <5 imEmevm s SR S DY B T A AR DAY

4. Céng tac chuén bij:
+ Phong QLKHCN&HTQT/Khoa/Bd mén: Xédy dung chuong trinh 1am viéc.
+ Phong Hanh chinh quan tri: Chudn bi hoi trudng, nude ubng giira gid
+ Phong VTTTB: Chuén bj may chiéu, man chiéu, loa, micro.
_ +Phong Cong nghé thong tin: Chup anh, dua tin
Phan xi li ctia Lanh dao Truwong
............................................................. Kinh./.
............................................................. Ngay thang nam
Nguwdi trinh

------------------------------------------------------------

----------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

Hiéu trudng

BMO01.QT03.QLKHCNHTQT



BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC Poc 1ap - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG

CHUONG TRINH LAM VIEC VOI KHACH QUOC TE

Thoi gian:
TT Thoi gian N¢i dung Nguwoi thye hién Don vi/
Ngudi phdi hop
1
2
3
4
5
6
Hai Duong, ngay thang nam
HIEU TRUGNG Nguwdi 1ap chwong trinh

BM02.QT03.QLKHCNHTQT



BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc 1ap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

S6  /CV-DHKTYTHD
V/v xin phép cho chuyén gia quoc té
lam viéc tai truong

Hai Dvong, ngay thing  ndm

Kinh giti: Vu Hop tic Quoc té - Bo Y té
Nhdm muc dich..... Trudong Pai hoc Ky thudt Y t& Hai Duong kinh d nghi Vu
hop tac quoc t& cho phép (s6 lugng) chuyén gia dén lam viéc tai truong. Thong tin cu
the nhu sau:

Qudc tich 6 ho Chure vy,
nghe
nghiép

Thoi gian

TT Ho va | Gidi |Ngay thang
lam viéc

tén tinh | ndm sinh Géc Hién nay chiéu

Trudng Pai hoc K¥ thudt Y t& Hai Duong cung cép phong ¢ cho chuyén gia
trong Ky tdc x4 clia trudong va xe dua don tlr sdn bay Noi Bai dén truomg va nguoc lai.

Pé tao diéu kién cho viéc hop téc ciia Nha truong va thuén loi cho viée thuc hién
céc thu tye nhép canh, xuét canh, Trudng Pai hoc K§ thuét Y té Hai Duorng kinh dé ngh1
Vu Horp tac quéc t& xem xét va cho phép Trudng dugc tiép nhan chuyén gia quoc t& néu
trén va uy quyén cho Nha truong dugc lam th tuc nhép canh. K& hoach 1am viéc va so
yéu ly lich ctia chuyén gia dugc dinh kém cling cong van nay.

Trudng rat mong nhan duge su giup d& cia quy Vu.
Tran trong./.
Noi nhin: HIEU TRUONG

- Nhu trén
- Luu: VT, QLKHCNHTQT.

BMO03.QT03.QLKHCNHTQT



BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
_ TRUONG DAL HQC Doc lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

So /CV-DHKTYTHD
Viv dé nghi cho phep chuyen gia qudc té
dén 1am viée tai truong

Hai Duwong, ngay thang  ndm

Kinh giti: UBND Tinh Hai Dwong

Thyc hién bién ban ghi nhé hop téc gitta Truong Dai hoc K¥ thuat Y té Hai
Duong va ..... trong linh vyc ...., Truong Dai hoc K§ thudt Y té& Hai Duong Xin
phép UBND tlnh Hai Duong cho phep tiép nhan (s6 lugng) chuyén gia dén truong
lam viéc.

1. Théng tin cy thé nhu sau:

GiGi | Ngay théng %‘é’i’f $6ho | Chirc vy, ngh | Thoi gian

TT| Hovaten tinh | ndm sinh : chiéu nghiép lam vige

2. Chuong trinh 1am viéc cta chuyén gia:

TT | Thoi gian Nbi dung lam viéc Dia diém lam viéc Pon vi/ ca nhéin
phéi hop

Theo ké hoach, .... s& dén lam viéc tai .......

Trudng Pai hoc Ky thudt Y t& Hai Duong kinh dé ngh1 UBND tinh Hai Duong
xem xét va cho phép chuyén gia dén 1am viéc tai cac don vi sau trong tinh Hai Du'cmg.
DPinh kém cong van nay gom cé cac thong tin vé chuyén gia va chuong trinh lam viéc.

Trudng rat mong nhan dugce sy gitip d& cia UBND tinh Hai Duong.
Tran trong./.
Noi nhan: HIEU TRUONG

- Nhu trén
- Luu: VT, QLKHCNHTQT.

BMO04.QT03.QLKHCNHTQT



BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
_ TRUONG PATHQC Pic lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

86  /CV-PHKTYTHD
V/v xin phép cho ... dén lam viéce tai ...

Hdi Duong, ngay thang  ndm

Kinh giti: Giam ddc S& 'Y té Tinh Hai Dwong
Thuc hién bién ban ghi nhé hop tac gifta Trudong Dai hoc Ky thuat Y té Hai
Duong va ..... trong linh vyc ...., Truong Pai hoc K§ thudt Y te Hai Duong a8

nghi S&¢ Y te ‘Tinh Hai Duong tao diéu kién va cho phép tiép nhan (sé luong)
chuyén gia quéc té dén trudong lam viée. Théng tin cu thé nhu sau:

Gidi Ngay thang Quoc | SO Chte vy, nghé | Thoi gian

tinh | ndm sinh feh ho nghiép lam viéc

TT| Hovatén
chiéu

Theo ké hoach, .... ... SBAEN 1AM VIEC a1 +evvvreeiiiieie e

Truong Pai hoc K thuat Y t& Hai Duo‘ng kinh d& nghi S¢ Y té tinh Hai Duong
xem xét va cho phép chuyén gia dén lam viéc tai.... Pinh kém cong vin ndy gdm cd
c4c thong tin vé chuyén gia va chuong trinh 1am viéc.

Trudng rit mong nhan dugc sy gitip d& cua SOY té tinh Hai Duong.

Trén trong./.

Noi nhin: HIEU TRUONG
- Nhur trén;
- Luu: VT, QLKHCNHTQT.

BM05.QT03.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAITHOC Poc ldp - Ty do - Hanh phic
KY THUAT Y TE HAI DUGNG
s§ /PHKTYTHD Hai Duong, ngay thidng  ndm

Viv dé nghj cho ... dén lam viéc tai ...

Kinh gii: ......

Thyc hién bién ban ghi nhé hop tac gitta Trudng Pai hoc K§ thuat Y té Hai
Duong va ..... trong linh vuc ...., Truong Pai hoc K§ thuat Y t& Hai Duong da g
cbng vin xin phép UBND Tinh Hai Duong va S& Y t& Tinh Hai Dwong vé vie....,
ddng thoi d& nhan duge cbng van .....ddng y cho phép Poan/ khach qudc té dén
1am viéc tai trudmg va mot sb don vi trong tinh Hai Duong, trong do c6....

Théng tin cu thé nhu sau:
.. | Gi6i [Ngay thang| ¢ | 50 | Chirc vy, nghd | Thoi gian
TT| Hovatén , 27 tich hd ¥ .
tinh | ndm sinh % nghiép lam viéc
chiéu
1

Theo ké hoach, .... s8 &n lam viéc tai ....... vao...

Trudng Pai hoc K§ thudt Y té Hai Duong dé n%hi (tén don vi) tao didu kién
cho ....den ....... lam viéc. Pinh kém cbng van ndy gom c6 cac thong tin vé chuyén
gia va chuong trinh lam viéc.

Trudng rat mong nhan dugc su gitp d& cia .....

Tréan trong./.

Noi nhin: HIEU TRUONG
- Nhu trén;

- Luu: VT, QLKHCNHTQT.

BM06.QT03.QLKHCNHTQT



Tén co s& lou tri:.................. CONG HOA XA HQI CHU NGHIA VIET NAM
Piachite..cooviiiiiiiiiiiiiiee e, Doc lap - Ty do - Hanh phic

Kinh gl asvssammvisssisioaisseons
Gidi tinh Sinh o Loai, tl}(n Ngdy, | Muc ,
. « |Loai, so| han, s0, . 2 , Tam tra
% ngay, | Quoc | . x| % ctra khau| dich R
STT|Ho va tén : A ho chieungay cép, cof ” . | (trngay
Nam! Nit | thang, | tich .. nhdp | nhdp | x s
" (2) |quan cap thi| , ; den ngay)
nam canh (4)| canh
thue (3)
Xdc nhén Dai dién co s& lwu tra
(Cua don vi tiep nhdn) (Ky, ghi v ho tén)

BMO07.QT03.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Péoc lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

BIEN BAN LAM VIEC
VOI (TEN TO CHUC/ CA NHAN QUOC TE)

.............................................................................................
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[wr
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......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
.....................................................................................................

......................................................................................................
.....................................................................................................

......................................................................................................

......................................................................................................

Cubc hop két thic vao ltc........ ngay ...... thang.....ndm.......

Chi toa Thuw ky

BMO08.QT03.QLKHCNHTQT



_ TRUONG PATHOC CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT Y TE HAI DUONG Djc lap - T do - Hanh phiic
(Pon vi)

Kinh givi: Ban Giam Hiéu Truong Dai hoe K¥ thuit Y té Hai Dwong

Pon vi/ Phong QLKHCN & HTQT béo céo Ban Giam hiéu, két qua tiép doan/
khach ....ocovvvvviininnnann. dd dén lam viéc véi don vi cu thé nhu sau:

T« Bt gul 78 D6 BUBL: wucusmmmsnnnssnasnas sass cvaes sowmnms sy aws s ms ey

(Kém theo bién ban hop tiép khach)

Noi nhin: TRUONG PON VI
-Nhu trén;
-Luu: don vi, QLKHCNHTQT .

BM09.QT03.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

_ TRUONG PAI HQC Doc 1ap - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG
& /B C-DHKTYTHD Hai Duong, ngay thdng  ndm

V/v bao cao ket qua lam viéc cta
khach qudc té tai Truong

Kinh giti: Vu Hop tac Quoc té - By Y té

Pugc sy dong y ciia Vu Hop tac qubc té - BoY té tai céng vén so......
Truong Dai hoc K§ thuat Y té Hai Duong da t1ep nhéan....chuyén gia/ tinh
nguyén vién dén lam viéc tai trudng. Théng tin cu thé nhu sau:

5 Qubc tich ) Thoi

Hova | Giéi |, N8&y §§ks |CHET i
TT) "G | tinn [théngnam) oo fone ol chidn | "€ | Tam
sinh w1 nay nghiép | o

1
2

Kinh phi: Do khéch qudc t& tw chi tra. Truong Pai hoc Ky thuat Y t& Hai
Duong cung cap phong & cho chuyén gia trong Ky tlc x4 cia trudng va xe dua
don tir san bay Noi Bai dén truong va ngugc lai.

Truong Dai hoe Ky thuat Y & Hai Duong bdo céo vu Hop tac qudc té - By Y té
két qua 1am viéc véi chuyén gia/ tinh nguyén vién qudc té nhu sau

1, NQ1.AUNE LS SACC . us vouswpasimasnsnies 155505 5% (08 FEREE 155kina Shmeon e s sms saamns

2. KL GUAVE-DE BOAE v con vovomampan conos msnsnssmss s £55050 608 50 Bhibis 15,8458 bmbimm names

Noi nhin: HIEU TRUONG
-Nhur trén;
-Luu: VT, QLKHCNHTQT.

BM10.QT03.QLKHCNHTQT



