BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Poc lap — Tw do — Hanh phtc
KY THUAT Y TE HAI DUONG

QUY CHE
T6 chitc thi két thac hec phan
dao tao dai hoc, cao dang Truwong Pai hoc K§ thuat Y té Hai Dwong
(Ban hanh theo Quyét dinh sé: 276 /0P - PHKTYTHD ngay 11 thang 06 ndm 2018
cua Hiéu triong Trirong Pai hoc Ky thudt Y té Hai Dwong)

CHUONG I
QUY PINH CHUNG

Piéu 1: Pham vi va déi tweng ap dung

1. Vian ban nay quy dinh vé cong tac t6 chirc thi két thic hoc phan dbi véi bac
dai hoc, cao dang hé chinh quy va hé vira 1am vira hoc tai Truong Pai hoc K thuat Y
té Hai Duong.

2. Bdi tuong ap dung cua Quy ché nay bao gom: cac don vi, can bo, giang vién,
nhan vién va sinh vién thudc tham quyén quan Ii ciia Hiéu truong Truong Pai hoc K
thuat Y té Hai Duong, cac ca nhan va t6 chirc duoc Nha tredng moi tham gia cac hoat
dong dao tao, khao thi.

Piéu 2: Muc dich

1. Bam bao tinh nghiém tuc trong cong tac to chic thi két thlic hoc phan theo diing
quy ché cua Bo Gi4o duc va Pao tao; sy théng nhat, chinh xéc giira cac don vi lién quan.

2. Pam bao tinh doc 1ap giita qué trinh day, hoc va thi két thdc hoc phan nham
giit vitng Ky cuong né nép cua Nha truong.

3. Dam bao su cdng bang, khach quan trong danh gia két qua hoc tap cua sinh
vién, gop phan nang cao chét lugng dao tao.

4. Lam can ct dé Hiéu truong phan cong, bd tri, sir dung nhan luc hop |i, ting
cudng hiéu luc cbéng tac quan li, thanh tra, giam sat, khen thuang, xu Ii vi pham ddi véi
cong tac t6 chic thi két thdc hoc phan.

5. Lam co s dé cac phong, khoa, bo mén, cac don vi lién quan, giang vién, sinh
vién thuc hién tét chire ning, nhiém vu trong cong tac to chuc thi két thic hoc phan.
Piéu 3: Piéu kién du thi két thic hec phan

1. Sinh vién du diéu kién tham duy ky thi chinh néu:

- Pam bao du diéu kién vé thai gian hoc tap, hoan thanh cac bai tap duoc giao va
cac yéu cau khac theo quy dinh cua tirng hoc phan di thong bao tai dé cuong chi tiét hoc
phan do.



- Thyc hién nghia vy dong hoc phi dung thoi han quy dinh cua Nha truong.

- Sinh vién duoc hodn tham dy budi thi két thic hoc phan duoc td chic & ky thi
lién trude, co don xin tham du thi theo mau (BM.01.QPKT.I) gii Khoa/Bé mdn cham
nhét 02 tuan truéc ngay thi.

2. Sinh vién du diéu kién tham duy ky thi phu néu:

- La nhitng trudng hop duoc phép tham du ky thi phu theo quy dinh tai Quy ché
dao tao dai hoc va cao dang theo hé thdng tin chi danh cho hé chinh quy va hé lién théng
vira 1am vira hoc tai Trudng Pai hoc K¥ thuat Y t& Hai Duong hién hanh.

- Sinh vién dugc hodn tham dy budi thi két thdc hoc phan ¢ ky thi chinh va hoc
phan dé co trong danh sach cac hoc phan dugc té chic ¢ ky thi phu.

- C6 don xin tham du ky thi phy theo mau (BM.02.QPKT.I) guri gido vu
Khoa/B6 mon trudc ngay thi 04 ngay lam viéc.
biéu 4: Hinh thic thi

1. Hinh thic thi két thic hoc phan Ii thuyét, thuc hanh, 1am sang dugc quy dinh
trong dé cwong chi tiét hoc phan da dugc Hiéu truong phé duyét.

2. Giang vién giang day hoc phan c6 trach nhiém théng bao hinh thuc thi caa hoc
phan giang day dén sinh vién vao budi hoc dau tién.

3. Piéu chinh hinh thic thi: Khi can thay doi hinh thic thi, Khoa/Bo mén phu
trach hoc phan c6 thé dé nghi bang vin ban gui Phong Quan 1y dao tao (QLDT) dé tong
hop bao c4o Ban Giam hiéu xem xét, phé duyét. Biéu chinh hinh thirc thi phai duoc
cong khai cho sinh vién truéc ngay thi it nhat 02 tuan.

CHUONG II
TO CHUC, NHIEM VU VA QUYEN HAN
CUA HOI PONG THI KET THUC HQC PHAN

Piéu 5. To chirc, nhiém vu va quyén han cia Hoi dong thi két thic hoc phan

Trong 04 tuan dau tién cua nam hoc, phong QLPT trinh Hiéu truéng phé duyét
quyét dinh thanh 1ap Hoi dong thi két thic hoc phan theo nam hoc dé diéu hanh cac cong
viéc lién quan dén cong tac to chuc thi hét hoc phan.

1. Thanh phan Hoi dong thi két thic hoc phan gom co:

a) Chu tich: Hiéu truéng hoic Pho Hiéu trudng phu trach dao tao néu dugc Hiéu
tredng ay quyén.



b) Ph6 Chu tich: Pho Hiéu trudng phu trach dao tao, Phé Hiéu truong phu trach
cong tac day-hoc thuc hanh 1am sang.

¢) Céc uy vién: Truong/Pho cac Phong, Khoa, B6 mén truc thudc truong; trong do
ty vién thuong thue 1a Truong/Phé phong Khao thi va Dam bao chat lugng dao tao
(KT&DBCLDT).

2. Nhiém vu va quyén han cua Hoi dong thi két thdc hoc phan

a) Hoi ddng thi két thic hoc phan chiu su chi dao théng nhét caa Hiéu trudng.

b) Hoi dong thi két thdc hoc phan ¢ nhiém vu va quyén han t6 chirc thuc hién
cac khau: ra dé thi; to chirc ky thi; cham thi; cham phic khao; kiém do diém thi; béo cao
kip thoi két qua cong tac to chirc thi két thiic hoc phan cho Hiéu trudng.

3. Nhiém vu va quyén han cua Chu tich va Phd Chu tich Hoi dong thi

a) Quyét dinh va chiu trach nhiém toan bo cac mat cong tac lién quan dén Ky thi.

b) Phé bién, hudng dan, té chie thuc hién ndi dung Quy ché nay.

¢) Béo c4o kip thoi véi Hiéu truong vé cong tac thi két thic hoc phan.

d) Ph6 Chu tich Hoi ddng thi gitp Chu tich Hbi dong thi thuc hién cac nhiém vu
dugc Cha tich Hoi dong thi phan cong va thay mat Chu tich Hoi dong thi giai quyét
cong viéc khi Cha tich Hai dong thi aiy quyén.

Piéu 6. T6 chirc, nhiém vu va quyén han cia ban Pé thi

1. Trong 04 tuan dau tién ciia ndm hoc, Phong QLT trinh Hiéu truong phé duyét
quyét dinh thanh 1ap ban Dé thi theo naim hoc. Thanh phan ban Pé thi gém c¢6 Truang
ban Dé thi, c4c uy vién; trong d6 c¢6 01 iy vién thudng truc.

2. Nhiém vy va quyén han cua ban Dé thi

a) Xay dung dé thi, in, déng goéi, bao quan dé thi theo dung quy dinh.

b) Ban giao dé thi cho ban Thu ky cham nhét 01 ngay lam viéc trudc ngay thi.

3. Nhiém vu va quyén han cia Truéng ban Dé thi

a) T6 chic chi dao thyc hién toan bo cong tac dé thi theo dung quy ché cia Bo
gido duc va Pao tao.

b) Lwa chon nguoi tham gia lam dé thi.

¢) Xac dinh yéu cau bién soan dé thi. T chic bdc thim ngiu nhién dé thi da
duogc kiém duyeét.

d) Thanh I4p t6 in sao dé thi 1am nhiém vu in sao, déng goéi dé thi. T in sao dé
thi gom it nhat 03 ngudi, trong d6 c6 dai dién can bo phong KT&DBCLDT, phong
QLDT. Tb trudng t6 in sao dé thi 12 Uy vién thuong truc ban DE thi.



d) X Ii cac tinh hudng cap bach, bat thuong vé dé thi trong ky thi két thic hoc
phan. Chiu trach nhiém c4 nhén trueéc Hoi ddng thi vé chat luong chuyén mén va quy
trinh bao mat dé thi cling toan b cac khau cong tac lién quan dén dé thi.

4. Nhiém vu va quyén han caa Uy vién thuong truc ban Dé thi

a) Nghién ciru nim viing cac quy dinh vé cong tac dé thi, chuan bi gido trinh, tai
lieu tham khao can thiét dé gitp Truong ban Dé thi diéu hanh cong tac dé thi.

b) Lap ké hoach va lich duyét dé thi, ghi bién ban xét duyét dé thi.

c) Lap ké hoach va truc tiép t6 chuc in, dong goi, bao quan, ban giao dé thi cho
Trudng ban Thu ky cham nhat 01 ngay 1am viée trudc ngay thi (ky ban giao vao sé giao
nhan d? thi).

d) Guri file dap an thi trac nghiém (ddi vai hoc phan c6 hinh thic thi trac nghiém)
cho ban Cham thi triac nghiém sau budi thi cham nhat 01 ngay. Péap an thi trac nghiém
cac hoc phan dugc thdng nhat cach dat tén tép van ban (excel) nhu sau:
ngaythi_cathi_monthi_lop_thangdiem (vi du: 040518 7h_vatly_tinchi_td3.xIs)

@) Luu trit cAc minh chimg lién quan dén qua trinh tiép nhan dé thi caa Khoa, Bo
mon, duyét dé thi, in sao, dong goi dé thi.

5. Nhiém vu cua can bo 1am dé thi

a) Chuan bi céc tai liéu can thiét phuc vu viéc ra dé thi va chiu trach nhiém trude
Truéng ban Bé thi vé viéc st dung nhitng tai lidu nay.

b) Xay dyng dé thi dap (ng cac yéu cau vé noi dung dé thi.

c) Chap hanh nghiém chinh quy trinh bao mat dé thi.

d) Chiu trach nhiém ca nhan vé chat luong dé thi do minh phu trach.

Piéu 7. To6 chirc, nhiém vu, quyén han cia ban Thw ky Héi dong thi

1. Trong 04 tuan dau tién cia nam hoc, Phong KT&PBCLDT trinh Hiéu truong
phé duyét quyét dinh thanh lap ban Thu ky Hoi dong thi két thic hoc phan theo nam hoc.
Thanh phan ban Thu ky Hoi dong thi gom Truong ban, cac ty vién; trong d6 ¢ 01 ty
vién thuong truc.

2. Nhiém vy va quyén han ciia Truong ban Thu ky Hoi dong thi két thic hoc phan

a) Chiu trach nhiém truéc Chu tich Hoi dong thi vé viéc diéu hanh cong tac cua
ban Thu ky: xay dung lich thi, to chic thi, [am phéch bai thi, t6 chac giao nhan bai thi,
cong b diém thi, kiém do diém thi.

b) Phan cong nhiém vu cén b t6 chic thi (CBTCT), can bo coi thi (CBCT), cén
bo 1am phéch bai thi, can bo kiém do diém thi.

3. Nhiém vu va quyén han cia ban Thu ky Hoi dong thi két thic hoc phan

a) Chuan bj céc loai vat tu, vian phong pham gom giay thi, gidy nhap, tii dung
bai thi, danh sach phong thi...



b) Xay dung lich thi, té chirc cong tac coi thi.

¢) Thyc hién viéc danh phach, cit phach bai thi.

d) Ban giao bai thi tric nghiém cho ban cham thi tric nghiém, ban giao bai thi I
thuyét cho Khoa, B6 mdn t6 chac cham thi.

d) Cong b diém thi.

e) Kiém do diém thi.

4. Nhiém vu va quyén han cua can bo té chic thi

a) CBTCT la thanh vién cua ban Thu ky Hoi dong thi, do Truong ban Thu ky
phan cong theo ting ca thi. Thay mat va chiu trach nhiém trudc Trudng ban Thu ky diéu
hanh toan b cong tac coi thi trong ca thi dugc phan cong.

b) Chuan bi day du tai dung bai thi, gidy thi, gidy nhap, danh sach phong thi va
cac tai li¢u lién quan, giao cho CBCT tung phong thi trong ca thi dugc phén cong.

¢) biém danh, phan céng, pho bién va nhac nhé CBCT thuc hién dung cac thu
tuc, quy trinh va quy dinh vé cong tac coi thi.

d) Ban giao tai dé thi (néu dugc ty quyén) cho CBCT.

d) Theo dai tinh hinh thi, xir Ii cac tinh hudng xay ra trong ca thi theo dung quy
ché. Néu tinh hudng phirc tap phai bao cdo ngay cho Truong ban Thu ky dé giai quyét.

e) Tiép nhan bai thi, c&c loai bién ban tir CBCT cudi mdi ca thi, bao quan va giao
nop thi bai thi cho Trudng ban Thu ky.

g) Ghi bién ban tong hop tinh hinh caa budi thi dwoc phan cong phu trach va ky
X&c nhan vao so to chic thi. Bao céo tinh hinh budi thi cho Truong ban Thu ky.
Piéu 8. To6 chirc, nhiém vu, quyén han ciaa ban Cham thi trac nghiém

1. Trong 04 tuan dau tién cia nim hoc, Phong KT&PBCLPT trinh Hiéu truong
phé duyét quyét dinh thanh 1ap ban Cham thi trac nghiém theo nam hoc. Thanh phan ban
Cham thi trac nghiém gom Trudng ban, cac ty vién; trong d6 ¢6 01 ty vién thuong tryc.

2. Nhiém vu va quyén han cia ban Cham thi triac nghiém

a) Thuc hién cong tac cham thi trac nghiém theo quy dinh cia Truong.

b) Phéi hop véi ban Thu ky cong bd diém thi trén phan mém QLDT.

3. Nhiém vu va quyén han caa Truéng ban Cham thi tric nghiém

a) Chiu trach nhiém trudc Hoi dong thi vé chét lugng, thoi gian va quy trinh cham
thi trac nghiém.

b) Lap ké hoach phan cong can bo cham thi tric nghiém.

¢) Thuong xuyén kiém tra viéc thuc hién quy dinh vé quy trinh cham thi tric
nghiém cta can bd cham thi. Thay d6i hoic dinh chi viéc chdm thi ddi voi nhitng can
bo cham thi thiéu trach nhiém, vi pham quy dinh hodc cham sai s6t nhiéu.

d) Ky xé&c nhan vao két qua cham thi trac nghiém cua ting hoc phan.
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4. Nhiém vu va quyén han caa can bo cham thi trac nghiém.

a) Chap hanh nghiém chinh quy trinh chdm thi trac nghiém.

b) Chiu trach nhiém cé nhan vé két qua cham thi trac nghiém do minh phu trach.

¢) Luu gitt c&c minh chimg lién quan dén qué trinh cham thi tric nghiém: s6 theo
ddi cham thi trac nghiém, bang diém cham thi trac nghiém.

Piéu 9. Té chirc, nhiém vu, quyén han ciaa ban Cham thi két thic hec phan Ii
thuyét, thuc hanh

1. Trong 04 tuan dau tién cua hoc ky, Phong QLPT trinh Hiéu truong phé duyét
quyét dinh thanh 1ap ban Cham thi két thic hoc phan Ii thuyét, thyc hanh theo tirng hoc
Ky trén co so danh sach dé xuat can bo cham thi cua Khoa/Bo mén. Thanh phan ban
Cham thi két thic hoc phan 1i thuyét, thuc hanh gdm Truéng ban Cham thi, céc ay vién
gom Trudng moén Cham thi va can bo cham thi.

2. Nhiém vu va quyén han ctia ban Cham thi két thic hoc phan Ii thuyét, thuc
hanh:

a) Thuc hién cong tac cham thi két thdc hoc phan Ii thuyét, thuc hanh theo quy
dinh cua Truong.

b) Phébi hop véi ban Thu ky cong bd diém thi trén phan mém QLDT.

3. Nhiém vu va quyén han ciia Truéng ban Cham thi va Truong moén Cham thi

a) Piéu hanh cdng tac cham thi. Chiu trach nhiém trudc Hoi dong thi vé chat
luong, thoi gian va quy trinh cham thi.

b) Thuong xuyén kiém tra viéc thuc hién quy dinh vé quy trinh cham thi Ii thuyét,
thuc hanh cta can b cham thi. Thay d6i hodc dinh chi viéc cham thi d6i véi nhitng cén
bo cham thi thiéu trach nhiém, vi pham quy dinh hodc cham sai s6t nhiéu.

¢) Truang mén Cham thi 1ap ké hoach cham thi cac hoc phan Ii thuyét, thyc hanh
thudc pham vi quan 1i caa Khoa/Bo mdn, phan cdng méi mdn thi phai co t6i thiéu 02
can bo cham thi.

d) Truang mdn Cham thi ky x&c nhan vao két qua cham thi i thuyét, thuc hanh
cua tirng hoc phan.

Piéu 10. T chirc, nhiém vu, quyén han ciaa ban Cham thi két thic hoc phan 1am
sang

1. Trong 04 tuan dau tién cua hoc Ky, Phong QLPT trinh Hiéu truong phé duyét
quyét dinh thanh 1ap Ban cham thi két thic hoc phan 1am sang theo ting hoc Ky trén co
s& danh sach dé xuat can bo cham thi cua Khoa/Bo mén. Thanh phan ban Cham thi két
thic hoc phan 1am sang gém Trudng ban Cham thi, cac ty vién gém Truong mén Cham
thi va can bo cham thi.



2. Nhiém vu va quyén han cia ban Cham thi két thic hoc phan 1am sang

a) Thuc hién cdng tac cham thi két thic hoc phan 1am sang theo quy dinh cua
Truong.

b) Phébi hop véi ban Thu ky cong bd diém thi trén phan mém QLDT.

3. Nhiém vu va quyén han caa Truéng ban Cham thi va Truéng mon Cham thi

a) Diéu hanh cong tac cham thi. Chiu trach nhiém truéc Hoi dong thi vé chat
lwong, thoi gian va quy trinh cham thi.

b) Thuong xuyén kiém tra viéc thuc hién quy dinh vé quy trinh cham thi 1am sang
ctia can bo cham thi. Thay d6i hodc dinh chi viéc cham thi ddi véi nhitng can b cham
thi thiéu trach nhiém, vi pham Quy ché hoac cham sai s6t nhiéu.

¢) Truéng mon Cham thi 1ap ké hoach cham thi, phan céng mdi mdn thi phai c6
t6i thiéu 02 can bo cham thi.

d) Truéng mén Cham thi ky xac nhan vao két qua cham thi 1am sang cua tiing
hoc phan.

Piéu 11. To chirc, nhiém vu, quyén han ciia ban Giam sat phong thi

1. Trong 04 tuan dau tién ciia nam hoc, Phong QLT trinh Hiéu truong phé duyét
quyét dinh thanh 1ap ban Giam sat phong thi theo nim hoc. Thanh phan ban Giam sat
phong thi gdm Truéng ban, cac ay vién.

2. Nhiém vu va quyén han ciia ban Giam sat phong thi

Giam sét viéc thuc hién Quy ché thi caa CBCT, sinh vién. Kiém tra, nhiac nho
CBCT thu gitr cc tai liéu va phuong tién ky thuat do sinh vién mang trai phép vao
phong thi, 1ap bién ban xu Ii ky luat déi véi CBCT vi pham quy ché thi.

3. Nhiém vu va quyén han caa Truéng ban Giam sat phong thi

a) Phan cong céan bo giam séat phong thi (CBGS) Ii thuyét, thuc hanh, 1am sang
theo tirng ca thi.

b) Chiu trach nhiém trudc Hoi ddng thi vé két qua cong tac giam sat phong thi.

4. Nhiém vu va quyén han ciia can bo giam sat phong thi

a) Thuc hién nhiém vu giam sat phong thi theo dung su phan cong cua Truong
ban Giam sat phong thi.

b) Béo céo Truéng ban Giam sét vé tinh hinh budi thi va ky tén vao sé té chuc
thi ciia phong KT&DBCLDT sau khi két thdc budi thi.
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CHUONG III
CHUAN BI VA TO CHUC CHO KY THI

Piéu 12: Xay dwng ngan hang cau héi, bién soan dé thi, duyét dé thi, bao quan va
str dung dé thi

1. T4 chiic bién soan, cap nhat, b sung ngan hang cau hoi

a) Truong Khoa/Bo méon quan li hoc phan chiu trach nhiém trude Hiéu truong
trong viéc chi dao, huéng dan giang vién phu trach hoc phan bién soan, cap nhat, bd
sung ngan hang cau hoi, dap an va thang diém. Ngan hang cau hoi thi do tap thé giang
vién giang day hoc phan xay dung va t6 chirc phan bién; dugc t6 chirc nghiém thu tai
Khoa/B6 mon.

b) Ngan hang cau hoi phai duoc bién soan bao phi muc tiéu hoc phan voi sb
luong téi thiéu 100 cu trac nghiém / 01 tin chi, 10 cau tu luan / 01 tin chi, 5 cau van
dap / 01 tin chi. Noi dung cdu hoi trong ngan hang cau hoi phai dam bao tinh khoa hoc,
chinh xéc, chat ché&, dap (tng muc tiéu hoc phan; duoc ra soét, chinh sta, bo sung hang
nim tdi thiéu 20 cAu trac nghiém / 01 tin chi, 2 cu ty luan / 01 tin chi, 2 cAu van dap /
01 tin chi. Ngan hang cau hoi thi bao gém 20% s6 cau hoi khd, 60% sé cau hoi trung
binh va 20% s6 cau hoi dé.

¢) Truong Khoa/Bo mén hoic giang vién giang day (néu dugc ay quyén) ban
giao ban in caa ngan hang cau hoi (duoc niém phong) va bién ban nghiém thu cho Phong
KT&DBCLDT (c6 bién ban ban giao).

d) Ngan hang cau hoi, dép an chua cong bd 12 tai liéu thuoc danh muc bi mat Nha
nuéc, do Khoa/Bé mon va Phong KT&DBCLDT luu gitt theo ché do bao mat.

2. Bién soan dé thi két thic hoc phan Ii thuyét

Hinh thire ra dé thi, thoi gian 1am bai thi két thiic hoc phan dugc céng bé trong
dé cwong chi tiét hoc phan.

a) Hinh thire ra dé thi két thic hoc phan 1i thuyét c6 thé gom:

- Tu luan 100%.

- Tric nghiém 100%.

- Triac nghiém va tu luan: Ti I¢ phan thi trac nghiém, tu luan do Khoa/Bo mén
quyét dinh nhung dam bao ting dan ti trong thi tric nghiém hang nam.

* Nha trirong khuyén khich cac Khoa/Bé mén ra dé thi theo hinh thizc trac nghiém
100%.

b) Thoi gian 1am bai thi I thuyét: Do Khoa/Bd mén quyét dinh, dam bao nguyén
tac:

- V6i dé thi 100% tu luan hodc dé thi ¢é ca phan trac nghiém va tyu luan:
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Hoc phan tir 1 + 2 tin chi: 60 + 90 phit.

Hoc phan tir 3 tin chi trg [én: 90 + 120 phdt.

- Véi dé thi 100% tric nghiém:

Hoc phan tir 1 + 2 tin chi: 30 + 45 pht.

Hoc phan tir 3 tin chi tro 1én: 45 + 60 phdt.

c) Noi dung dé thi If thuyét

- Pé thi phai pht hop va bao pha néi dung hoc phan da quy dinh trong chuong
trinh dao tao, thé hién cap d6 dao tao theo bac hoc, nim hoc.

- Pé thi phai dam bao phan loai duoc trinh d6 cua thi sinh; dam bao tinh chinh xac,
khoa hoc va tinh su pham; 161 van, cau chit phai rd rang.

- C4c bo dé thi khac nhau phai co d6 khé twong dwong nhau va tuong thich voi
thoi gian lam bai thi quy dinh ddi véi hoc phan.

- Nha truong khuyén khich ra dé thi giai quyét van dé, tinh huéng.

- S6 lwong cau trac nghiém tir 30 + 100 cau. Can ctr vao ti trong phan thi tric
nghiém trong dé thi, thoi gian 1am bai thi, can bo ra dé thi quyét dinh s6 cau hoi trac
nghiém phu hop.

d) Pinh dang dé thi Ii thuyét theo mau quy dinh théng nhat (BM.03.QPKT.I).

* Liew y: Cdu héi trong méi dé thi khéng dwoc giong nhau vé ngi dung. Méi dé
thi phdi c¢é ma dé thi riéng, khdng trang lap véi dé thi khac.

3. Bién soan d¢ thi két thic hoc phan thyc hanh, 1am sang

Hinh thirc ra dé thi, thoi gian 1am bai thi két thic hoc phan thuc hanh, 1am sang
dugc cong b trong dé cuong chi tiét hoc phan. Bé thi phai phi hop va bao pha noi dung
hoc phan da quy dinh trong chuong trinh ddo tao, thé hién cip do dao tao theo bac hoc,
nam hoc.

Ngoai dé thi, ngudi ra dé phai ¢ ban hudng dan cho bo phan té chirc thi vé cach
t6 chuc thi theo dé thi cua minh (chuan bi dung cu, thu bai...). Ban huéng dan nay phai
kém theo b dé thi nhung khong dé chung trong tai dung dé thi.

* Péi véi hoc phan ngogi ngiz: Bé mén Ngoai ngir dé xuat hinh thizc té chic thi
két thic hoc phan va thi dat chudn dau ra tiéng Anh trinh Hiéu trueng phé duyét.

4. Thoi gian nop dé thi, s6 luong dé thi

a) Thoi gian nop dé thi gioi thiéu: Truong Khoa/Bo mon (hoic giang vién dugc
1y quyén) nop dé thi gioi thieu gdm ban in dit trong tai dé thi dugc niém phong va file
mém (truong hop c6 noi dung thi trac nghiém phai gui kém: dé thi gdc, dé chuén, dé da
hoan vi, dap an thi tric nghiém, thang diém kém theo) cho Uy vién thudng truc ban dé
thi cham nhat 02 tuan trudc khi to chie thi hoc phan do.



b) S6 luwong dé thi:

- Pé thi i thuyét:

Hoc phan 01 - 02 tin chi: 03 bo dé thi.

Hoc phan > 03 tin chi: 04 bo dé thi.

- Pé thi thuc hanh: Can c&r vao sé quy trinh k¥ thuat cia hoc phan, Trudng
Khoa/Bo mén quyét dinh sé lwong dé thi thuc hanh phu hop.

5. Xay dung dé thi, in, dong gbi, bao quan, phan phdi va sir dung dé thi

a) Can clr vao cac dé thi gii thiéu hoac b cau hoi thi caa tirng hoc phan, Trudng ban
Pé thi to chirc xay dung dé thi két thiic hoc phan theo quy dinh, t6 chtic in sao, dong goi.

b) Pé thi chua sir dung dugc bao quan theo ché d6 quan Ii tai liéu mat.

¢) Truong ban Bé thi hoic Uy vién thuong truc ban Dé thi (duoc uy quyén) ban
giao dé thi hoc phan Ii thuyét cho Truong ban Thu ky hoic Uy vién thuong truc ban
Thu ky (dugc ty quyén) cham nhat 01 ngay lam viéc trudc ngay thi. Bén giao va nhan
phai ky, ghi rd ho tén vao $6 giao - nhan dé thi.

d) Truéng ban Dé thi hodc Uy vién thudng truc ban dé (dwoc uy quyén) ban giao
dé thi hoc phan thuc hanh, 1am sang cho Truéng Khoa/Bo mdn hoic gido vu Khoa/Bo
moén (duoc uy quyen) cham nhat 01 ngay lam viéc trudc ngay thi. Bén giao va nhan phai
ky, ghi 16 ho tén vao s6 giao - nhan dé thi.

d) Thi dé thi duoc trao dén tay CBCT trudc khi thi 15 phut. Pé thi dugc mé dé
phat cho sinh vién theo dung quy dinh tai khoan 6, diéu 16 cua Quy ché nay. Néu phét
hién dé thi c6 sai s6t, CBCT phan anh ngay véi CBTCT dé bao céo Trudng ban Dé thi.

e) Két thac ky thi, ban Thu ky thuc hién hay toan bo dé thi da in sao bang may
hay dé thi.

Piéu 13: Ké hoach thi, lich thi va thai gian 6n thi

1. M&i hoc Ky, Nha truong t6 chicc mot ky thi chinh dé thi két thiic cac hoc phan
da giang day va mot ky thi phu (thi lai) danh cho nhirng sinh vién c6 du diéu kién tham
du quy dinh tai khoan 2, Biéu 3 cua Quy ché nay. Ky thi phu duoc té chirc sém nhit sau
ky thi chinh 02 tuan.

2. Thoi gian 6n thi mdi hoc phan trong ky thi chinh ti & thuan véi s6 tin chi cua
hoc phan d6 va duoc tinh it nhat 2/3 ngay cho mét tin chi.

3. Xay dung ké hoach ky thi chinh

Cin ctr vao ké hoach hoc ky, Phong QLDT xay dung ké hoach thi két thic hoc
phan dbi vai cac 16p 6n dinh va 16p doc lap.

a) Déi vai hé chinh quy: K& hoach ky thi chinh dwgc bit dau xay dyng vao tuan
thir 08 cuia hoc ky chinh va tuan thir 02 cua hoc ky hé theo quy trinh sau:

- Budc 1: Phong QLDT xay dung ké hoach thi dy kién, yéu cau cac Khoa, Bo
mon, cac l6p sinh vién phan hdi ké hoach thi dé dam bao:
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+ T4t ca cac 1op cung hoc mét hoc phan trong ciing mot hoc ky dwoc wu tién to
chuac vao cuing thoi gian véi cing dé thi.

+ Sinh vién khéng bi trang lich thi.

+ Thoi gian phan hdi trong vong 01 tuan.

- Buédc 2: Phong QLDT tong hop y kién phan hoi, hoan chinh ké hoach thi trinh
Hiéu truong/Phd Hiéu truong phé duyét.

- Buéc 3: Cong khai ké hoach thi trén website Nha trudng, dong thoi gui thong
béo dén tirng Khoa, Bd mon, Phong lién quan va ting 16p sinh vién cham nhat 02 tuan
trude Ky thi chinh.

b) Pdi vai cac 16p lién thong vira lam vira hoc hoc cac ngay trong tuan: Ké hoach
ky thi chinh duoc bt dau xay dung vao tuan thir 05 caa hoc Ky theo quy trinh nhu véi
hé chinh quy quy dinh tai khoan 3a, Diéu nay.

c) Déi voi cac 16p lién thong vira 1am vira hoc dao tao tai co sd hodc hoc thir 7,
cha nhat hang tuan: Ké& hoach day hoc va thi cua ky hoc ké tiép duoc cong khai vao tuan
cudi cuing cua ky hoc.

4. Xay dung ké hoach ky thi phu: Phong QLT phdi hop véi cac Khoa, Bo mon
xay dung ké hoach ky thi phu trinh Hiéu truong/Phé Hiéu truéng phé duyét; cong khai
ké hoach thi trén website Nha truong, dong thoi guri thong bao dén tirng Khoa, Bo mon,
Phong lién quan va tiing 16p sinh vién cham nhat 02 tuan truéc Ky thi phu.

5. Xay dung lich thi: Trudc ngay thi hoc phan cham nhat 05 ngay lam viéc trong
ky thi chinh va 02 ngay lam viéc trong ky thi phu, Phong KT&DPBCLDT cén ctr danh
sach sinh vién da diéu kién dy thi (do Khoa, B mén nop), phdi hop véi bo phan quan
I giang duong dé bé tri gio thi (ca thi) va phong thi cu thé déi vai tirng hoc phan, trinh
Hi¢u truong/Phd Hiéu truong phé duyét va cong khai trén website cta Truong.

* Luwu y: Sau khi ké hoach thi hogc lich thi da dwoc phé duyét, Phong, Khoa, B¢
mon muén diéu chinh phdi viét to trinh xin Hiéu trieng/Phé Hiéu trieng phé duyét va
giri to trinh (ban sao) vé Phong KT&PBCLDT va Phong QLPT trwéc ngay thi chdm
nhat 01 ngay 1am viéc va cé trach nhiém théng béao cho sinh vién d thi.

Piéu 14. Lap dir ligu sinh vién du thi

1. Giang vién phu trach hoc phan c6 trach nhiém:

- COng b cong khai cac diéu kién du thi cho sinh vién vao budi hoc dau tién cua
hoc phan dugc phan céng phu trach.

- Lap dix liéu sinh vién du diéu kién tham du thi két thic hoc phan & ky thi chinh
theo quy dinh, kém diém chuyén can va diém quéa trinh nop cho gido vu Khoa/Bo mon
tap hop dé xin xéac nhan cua Truong Khoa/Bo mon cham nhat 02 ngay l1am viéc sau khi
két thic giang day hoc phan.
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2. Giao vu Khoa/Bo mén c6 trach nhiém:

- Nop dir liéu sinh vién du diéu kién tham dy thi két thdc hoc phan ¢ ky thi chinh
cho Phong KT&DBCLDT va Phong QLDT cham nhit 03 ngay lam viéc sau khi két thic
giang day hoc phan.

- Lap dix lidu sinh vién du diéu kién tham du thi két thic hoc phan & ky thi phu
theo mau (BM.04.QPKT.l) c6 xac nhan cua Truong Khoa/Bo mon, giri Phong
KT&DBCLDT trudc ngay thi 03 ngay lam viéc.

3. Phong QLBT phbi hop véi Phong Tai chinh ké toan, Phong Cong tac Quan Ii
sinh vién kiém tra diéu kién hoc phi theo quy dinh, thong bao dén sinh vién chua nop
hoc phi va chuyén danh séch sinh vién chua nop hoc phi (c6 xac nhan cua cac don vi
kiém tra) cho Phong KT&PBCLDT cham nhat 03 ngay trudc khi to chuc thi két thic
hoc phan & ky thi chinh.

4. Phong KT&DBCLDT cin cir dit liéu sinh vién da diéu kién dy thi do Khoa/Bo
moén va Phong QLDT guri, danh s bao danh, 1ap danh sach phong thi trén phan mém
QLDT cham nhat 02 ngay trudc khi t chuc thi két thic hoc phan.

5. Trudc ca thi, néu sinh vién xuat trinh bién lai nop hoc phi hoic giay chung
nhan mién hoc phi hoic dwoc Hiéu truong cho phép nop hoc phi cham bang vin ban
cho CBTCT thi van dugc du thi.

6. CBCT khong tu y ghi tén sinh vién vao danh sach phong thi, trir truong hop
cd y kién cta Truong ban Thu ky Hoi ddng thi két thic hoc phan.
biéu 15. Té chic budi thi

1. Hoc phan |i thuyét:

- Truong ban Thu ky chiu trach nhiém trudc Hoi dong thi két thic hoc phan diéu
hanh toan bo cong tac t6 chirc budi thi.

- Truong ban Giam sét thi két thiic hoc phan cir can b giam sat phong thi.

- T6 Thanh tra — Phéap ché cir can bo thanh tra budi thi.

- Khoa/Bd mdn c6 hoc phan thi phai cir 01 giang vién phu trach hoc phan dé giai
dap thic mac cua sinh vién lién quan dén dé thi.

2. Hoc phan thyc hanh, 1am sang, thi vin dap ngoai ngit:

- Truong Khoa/Bo mon chiu trach nhiém trudc Hiéu truong diéu hanh toan bo
cong tac t6 chic budi thi.

- Truéng ban Giam sét thi két thic hoc phan cir can bo giam sat phong thi.

- T6 Thanh tra — Phap ché cu can bo thanh tra budi thi.

3. Piéu dong, phan cong CBCT, can bo cham thi thuc hanh, 1am sang, thi van
dap ngoai ngtr.

a) Déi voi cac hoc phan Ii thuyét to chire thi tai trueong
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- Can ctr vao lich thi da cong b, ban Thu ky thong béo sb lwgng CBCT cén diéu
dong va thoi gian tham gia coi thi dén Khoa, B6 mon quan Ii hoc phan.

- Gi4o vy Khoa, B6 mdn quan i hoc phan giri danh sach CBCT cho ban Thu ky
cham nhit 01 ngay lam viéc truée ngay thi két thic hoc phan do.

- Truong ban Thu ky hodc CBTCT (dugc ay quyén) chiu trach nhiém phan cong
CBCT lam nhiém vu tai cac phong thi, dam bao nguyén tic:

+ D4i véi hinh thic thi ty luan va tric nghiém: bé tri 02 CBCT / phong thi.

+ P4i vai ca thi ¢6 nhidu hon 10 phong thi, bo tri thém tir 01 dén 02 CBCT du
tri.

+ Trudc gid thi 15 phat, CBCT phai ¢d mat tai phong hoi dong dé nhan tai dé thi,
tdi bai thi, danh sach phong thi tir CBTCT va ky vao s6 t6 chuc thi.

b) Péi vai cac hoc phan li thuyét to chirc thi ngoai truong: Truéng ban Thu ky,
Truéng ban Giam sat dé xuat danh sach CBCT, CBGS. Phong KT&DBCLPT tong hop
trinh Hi¢u trudng/Phd Hiéu truong phé duyét.

¢) Bdi véi cac hoc phan thyc hanh, 1am sang, thi van dap ngoai ngi

- Cham nhét 01 ngay lam viéc trudc ngay thi két thic hoc phan, gido vu Khoa/Bo
mén giri danh sach can bo coi thi, cham thi thyc hanh, thi van dap ngoai ngir cho Phong
KT&DBCLPT; gido vy 1am sang gui danh sach can bo cham thi 1am sang cho Phong
QLDT.

- Truong Khoa/Bé moén hoac giao vu Khoa/B6 mon, gido vu 1am sang (duoc uy
quyén) chiu trach nhiém phan cong CBCT, cham thi thuc hanh, 1am sang 1am nhiém vu
tai cac phong thi, dam bao 02 can bo / 01 phong thi.

- Péi vai hinh thire thi van dap: 02 can bo hoi thi, trong d6 01 can bo hoi thi kiém
thu ky phong thi c6 nhiém vu goi sinh vién vao thi, kiém tra thé sinh vién va cho sinh
vién boc tham ngiu nhién dé thi.

Piéu 16. Tiéu chuian va trach nhiém caa can b coi thi

1. Tiéu chuan can b coi thi

- CBCT la cén bo, vién chuc cia Nha truong.

- CBCT phai c6 pham chit dao durc tdt, c6 tinh than trach nhiém, da tham du tap
huan vé cong tac coi thi.

- Khong ¢6 nguoi than dy thi tai ca thi nhu: cha, me, v, Ch@)ng, con, anh, chi, em
ruot.

- Khong dang trong thoi gian bi ky luat vé thi.

- CBCT phai la nguoi dugc gido vu Khoa, B mén hoac Trudng, Pho cac don vi
truc thudc truong gidi thiéu va chiu sy phan cong cua Truong ban Thu ky hoac CBTCT
(duoc uy quyén).
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2. Phai deo thé trong khi lam nhiém vu.

3. Khong duoc nhan qua, tién cua 16p du thi hodc cua sinh vién dy thi dudi bat
ky hinh thic nao.

4. Khéng ndi chuyén & hanh lang, hat thudc 1, udng ruou bia, sir dung dién thoai
di dong, lam viéc riéng trong Iuc [am nhiém vu.

5. Khéng dugc giup d& sinh vién 1am bai dudi bat ky hinh thic nao.

6. Can bo coi thi lam nhiém vu tai phong thi theo quy trinh sau:

- Truée gio thi 15 phat, CBCT ¢6 mit tai phong Hoi déng thi nhan tai dé thi, tui
bai thi, danh sach phong thi va céc tai liéu phuc vu thi.

- Ca 02 CBCT vé phong thi kiém tra cac diéu kién phong thi. CBCT thir hai danh
s6 bao danh theo thir tu trong danh sach phong thi trong phong thi.

- CBCT tha nhat goi tén sinh vién theo danh sach phong thi. CBCT thi hai kiém
tra cac vat dung sinh vién duoc phép mang vao phong thi va gidy to tiy than c6 dan anh
(thé sinh vién, chitng minh nhan dan), hudng dan sinh vién ngdi dang vi tri. Sinh vién
khong c6 gidy to tly than hop 1¢ thi CBCT cho sinh vién viét gidy cam doan theo mau
(BM.05.QDPKT.I).

- CBCT phd bién ky luat phong thi cho sinh vién. CBCT thir hai ghi rd ho tén va
Ky tén vao cac to gidy thi, gidy nhap dé phat cho sinh vién (phat ting to gidy thi, sau khi
sinh vién 1am hét to thir nhat, kiém tra va phat to thir hai); huéng dan sinh vién gap gidy
thi ding quy céach, ghi day du cac thong tin can thiét vao gidy nhap va gidy thi.

- CBCT ghi rd trén bang cac noi dung: mon thi, thoi gian lam bai.

- Trudc gio thi 5 phit, CBCT tht nhat gio cao tai dung dé thi dé sinh vién thay
rd tdi dé thi con nguyén niém phong, boc tai dé thi, kiém tra sb luong dé thi (néu phat
hién bat thuong phai bao ngay cho CBTCT) va phat dé thi cho ting sinh vién dam bao
02 sinh vién ngdi lién nhau theo hang ngang, hang doc khong trung dé thi. CBCT thir
hai bao quat chung phong thi.

- Khi sinh vién bt dau 1am bai, CBCT thir nhat sir dung gidy to ty than cua sinh
vién dé nhan dién sinh vién; kiém tra va yéu cau sinh vién ghi day du thdng tin trén giay
thi, giay nhap, ghi ma dé thi vao bai thi va ban danh sach du thi; ghi rd ho tén va ky tén
vao gidy lam bai thi va gidy nhap cua sinh vién.

- Trong gio 1am bai, CBCT tha nhat bao quat tir dau phong dén cudi phong,
CBCT thw hai bao quét tir cubi phong dén dau phong cho dén hét gio thi. CBCT khong
dugc dung gﬁn sinh vién; khong dugc giup d& sinh vién lam bai thi dudi bat Ky hinh
thirc nao; chi dugc tra loi cdng khai cac cau hoi cua sinh vién trong pham vi quy dinh.

- Néu c6 sinh vién vi pham ky lut thi CBCT phai lap bién ban xir li theo ding
quy dinh. Truong hop sinh vién bi dinh chi thi, CBCT yéu ciu sinh vién ky vao bién

14



ban xir If ky luat (cd tang vat kém theo), nop bai thi, dé thi sau d6 cho phép sinh vién roi
khoi phong thi dudi sy kiém soat caa CBGS phong thi hoic CBTCT.

- Néu c6 tinh hudng bt thuong, sinh vién can phai roi khoi phong thi, CBCT
phai théng bao cho CBTCT hoic CBGS dé giai quyét.

- V/6i dé thi 100% tu luan, CBCT chi cho sinh vién ra khoi phong thi sém nhat
sau 2/3 thoi gian 1am bai khi sinh vién da nop du bai lam, dé thi va gidy nhép. Véi dé
thi c6 phan tric nghiém, CBCT chi cho sinh vién ra khéi phong thi sau khi dé thu va
kiém soat du tat ca sd bai thi, dé thi caa phong thi do.

- 15 phut trudc khi hét gio 1am bai, CBCT thdng bao cho sinh vién biét thoi gian
lam bai con lai.

- Khi hét gio 1am bai, CBCT yéu cau sinh vién nging lam bai. CBCT thw hai duy
tri trat tu, ky luat phong thi. CBCT tht nhét goi ting sinh vién 1én nop bai thi va dé thi
(ké ca sinh vién vi pham ky luat), kiém tra so to gidy thi, cac théng tin trén giay thi cia
sinh vién, yéu cau sinh vién tu ghi dang s to gidy thi va ky tén vao danh sach phong thi.

- CBCT chi cho sinh vién roi khoi phong thi sau khi da nhan day du bai thi, dé
thi cua tat ca sinh vién du thi.

- CBCT kiém tra va sap xép bai thi theo s6 bao danh tir nho dén 16n va ghi day
du cac thong tin trén tai bai thi dé phuc vy cong tac 1am phéach va luu trit. Hai CBCT
mang tdi bai thi va tai dung dé thi, cac bién ban xu i (néu co) ban giao cho CBTCT.
Tuyét d6i khong dugc dé nham 1an, mat mat bai thi, dé thi. Khi ban giao bai thi, dé thi
phai ky xac nhan vao sé t6 chuc thi.

Piéu 17: Trach nhiém caa sinh vién

1. Sinh vién du diéu kién duy thi két thic hoc phan phai dy thi dung lich thi cua
Nha truong.

- Truong hop dic biét, sinh vién 1am don xin hodn thi theo mau
(BM.06.QPKT.I) c6 y kién dong y ciia Khoa, B6 mon va Truéng phong QLDT. Sinh
vién giri don xin hoan thi da duoc duyét 01 ban vé Phong KT&PBCLPT, 01 ban vé
Khoa, B6 mén quan Ii hoc phan thi.

- Sinh vién ho#n thi s& duoc tham dy thi vao ky thi ké tiép cua hoc phan duoc hodn
thi véi diéu kién phai lam don xin dy thi theo mau (BM.01.QPKT.I) giri Khoa, Bo mdn
quan Ii hoc phan thi theo thoi gian quy dinh tai Diéu 3 ciia Quy ché nay. Sinh vién hoan
thi khong lam don xin dy thi dung han s& duoc tinh 12 bo thi va nhan diém thi bang 0.

- Sinh vién khéng tham duy ky thi két thiic hoc phan khong c6 don xin hoan thi
duoc phé duyét s& nhan diém thi bang 0.
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2. Sinh vién c6 mit tai phong thi trugc gio thi it nhat 15 phat. Sinh vién dén
phong thi sau thoi gian bat dau 1am bai 15 pht s& khong duoc dy thi va nhan diém thi
bang 0.

3. Khi vao phong thi, phai tuan thu cac quy dinh sau day:

a) Sinh vién xuét trinh gidy to tiy than c6 dan anh (thé sinh vién, chang minh
nhan dan...) cho CBCT, nhan vi tri thi, nghe phd bién quy ché thi. Néu phét hién thay
sai sOt vé thong tin ca nhan phai bao ngay cho CBCT dé kip thoi xir Ii.

b) Chi duoc mang vao phong thi bat viét, bat chi, compa, tay, thuéc ké, thudc
tinh, may tinh bo tdi khéng cé chirc nang soan thao van ban va khdng co thé nhé (theo
quy dinh trong huéng din t6 chie thi Trung hoc phé théng qudc gia hing nam cia Bo
Gido duc va Pao tao); cac loai may ghi &m va ghi hinh chi c¢6 chirc nang ghi thong tin
ma khéng truyén duoc thdng tin va khdng nhan duoc tin hiéu am thanh, hinh anh truc
tiép néu khong co thiét bi hd tro khac.

¢) Khong dugc mang vao phong thi vii khi, chat gay no, gay chay, do uéng co
con, gidy than, bat bi tay xoa duoc, bat x6a, tai liéu, thiét bi truyén tin hoic chira théng
tin c6 thé loi dung dé gian lan trong qué trinh 1am bai thi va qua trinh cham thi.

4. Trong phong thi, phai tuan thu cac quy dinh sau day:

a) Ngoi dung vi tri ¢6 ghi s6 bao danh caa minh.

b) Trudc khi 1am bai thi phai ghi day du sé bao danh vao dé thi, gidy thi, phiéu
tra loi trac nghiém (TLTN), gidy nhap.

¢) Khi nhan dé thi, phai kiém tra ky sé trang va chat luong céc trang in. Néu phét
hién thay dé thiéu trang hoic rach, hong, nhoé, mo phai bao cao ngay véi CBCT trong
phong thi, cham nhat 10 phut sau khi phat dé.

d) Khong dugc trao doi, quay cop hoac cé nhitng ctr chi, hanh dong gian lan va
lam mét trat tu phong thi. Khdng hit thude 14 trong phong thi. Mudn phat biéu phai gio
tay dé bao cao CBCT. Khi dugc phép néi, sinh vién ding trinh bay céng khai véi CBCT
y kién ciia minh. Trudong hop 6m dau bat thudong phai bio cao CBCT dé xir li. Sinh vién
c6 quyén té giac nhitng thi sinh khac gian lan, vi pham quy ché thi dé xu Ii kip thoi.

d) Khong duoc danh ddu hodc 1am ky hiéu riéng, khong duoc viét bang bt chi
trir v& dudng tron bang compa va to cac 6 trén phiéu TLTN; chi dugc viét bang mot thir
muc, nghiém cim lam bai bing hai tha muc, muc do, bat chi, bat bi tay x6a duoc.

e) Khi ¢6 hiéu Iénh hét gio 1am bai, phai ngirng 1am bai ngay, nop bai thi, phiéu
TLTN va dé thi cho CBCT, ké ca trudong hop khong 1am duogc bai. Bao quan bai thi nguyén
ven, khong dé ngudi khac loi dung. Néu phat hién c6 ngudi khac xam hai dén bai thi cua
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minh phai bao c4o ngay cho CBCT d&é xir 1i. Khong duoc nop gidy nhap thay giay thi. Khi
nop bai thi, phai ghi rd sb to gidy thi dd nop va ky xac nhan vao danh sach phong thi.

g) Khong dugc roi khoi phong thi trong suét thoi gian 1am bai thi tric
nghiém. D4i vai bai thi 100% ty luan, sinh vién c6 thé duoc ra khoi phong thi va khu
vuc thi sau khi hét 2/3 thoi gian 1am bai ciia budi thi, phai nop bai thi kém theo dé thi,
gidy nhap truc khi ra khoi phong thi.

h) Trong trudng hop can thiét, chi duoc ra khoi phong thi khi dugc phép cua
CBCT va phai chiu sy giam sat cua CBGS. Trudng hop can cap ctu, viéc ra khoi phong
thi va khu vuec thi cua sinh vién do CBTCT quyét dinh.

5. Khi dy thi cac mon trac nghiém, ngoai cac quy dinh tai khoan 4 Diéu nay, sinh
vién phai tuan tha cac quy dinh dudi day:

a) Phai 1am bai thi trén phiéu TLTN duoc in san theo quy dinh cua Hoi dong thi.
Chi duoc t6 bang but chi den cac 6 sé bio danh, 6 ma dé thi va o tra loi. Trong trudng
hop t& nham hodc mudn thay doi cau tra loi, phai tay sach chi ¢ 6 cii, roi td 6 ma minh
Iua chon.

b) Pién chinh xéac va du théng tin vao cac muc tréng ¢ phia trén phiéu TLTN, dbi
Vvé6i sb bao danh phai ghi du va to da phan sb (ké ca cac s6 0 & phia trudce); dién chinh
xac ma dé thi danh sach phong thi.

¢) Khi nhan dé thi phai dé dé thi duéi to phiéu TLTN; khong duoc xem ndi dung
dé thi khi CBCT chua cho phép.

d) Phai kiém tra dé thi dé dam bao c6 du s6 lugng cau hoi nhu di ghi trong dé va
tat ca cac trang cua dé thi déu ghi cing mot ma dé thi.

d) Khong duoc ndp bai thi trude khi hét gio 1am bai. Khi hét gio 1am bai, phai
nop phiéu TLTN, dé thi cho CBCT va ky tén vao danh sach phong thi.

e) Chi duoc roi phong thi sau khi CBCT d3 kiém du sé phiéu TLTN, dé thi cua
ca phong thi va cho phép ra ve.

6. Khi c6 su viéc bat thuong xay ra, phai tuyét dbi tuan theo su hudng dan caa
CBCT.

Piéu 18: Pinh chi budi thi

Khi phat hién ra nhiing hién twgng nghiém trong hoic bat kha khang anh hudng
dén két qua budi thi thi Cha tich Hoi ddng thi quyét dinh viéc dinh chi budi thi cho mot
s6 16p hoic toan b cac 1op.
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CHUONG 1V
CONG TAC CHAM THI, CONG BO KET QUA THI
VA CHAM PHUC KHAO, CHAM THAM PINH BAI THI

Piéu 19: Lam phach bai thi

1. Sau budi thi, ban Thu ky Hoi ddng thi t chirc 1am phéch bai thi tai phong
KT&PBCLDT cham nhit 01 ngay 1am viéc ké tir ngay thi két thic hoc phan dé t6 chuc
cham thi. Can bo 1am phach bai thi hoc phan nao khéng dwgc tham gia cham thi, chim
phtc khao bai thi hoc phan do.

2. Bai thi dugc danh phach trén phan mém QLPT, phuong an danh phach, dau
phach, danh sach can bo tham gia lam phach duoc luu vao tai hd so cia ting mén thi
va phai dam bao ché do bao mat tai phong KT&PBCLDT.

3. Trong qua trinh 1am phéch, can bo 1am phach néu phat hién bai thi c6 dau hiéu
vi pham quy ché thi nhung khong c6 bién ban xu Ii vi pham cua CBCT, cén bo lam
phach c6 trach nhiém 1ap bién ban chuyén Truéng mén cham thi.

Piéu 20: To chirc cham thi

Cong tac cham thi phai thuc hién nghiém tuc, khach quan, chinh xac va cong bang.

1. B4i véi phan thi ty luan

- Cham nhat 02 ngay lam viéc sau ngay thi, Truong/Phé cac Khoa/Bo mén —
Truéng mon Cham thi hoic gido vu Khoa/Bo mdn (dugc tiy quyén) nhan tai bai thi da
lam phéch tai phong KT&DBCLDT; phan cong can bo cham thi; to chic cham thi tai
van phong cua Khoa/Bo mon.

- Trudce khi cham, can bo cham thi kiém tra tirmg bai dam bao du s6 td, sé phéach
va gach chéo tat ca nhirng phan gidy triang con thira do sinh vién khéng viét hét. Khdng
cham nhitng bai 1am trén gidy khac voi gidy ding cho ky thi. Trong trudng hop phat
hién bai 1am khong du s to, s6 phéach; bai 1am trén gidy nhép; bai 1am trén gidy khac
Véi gidy dung cho ky thi; bai lam cé chir viét cta hai ngudi, viét bang hai tha muc khac
nhau tro 18n, viét bang myc do, bt bi tay xoa duoc, bat chi hodc cé viét, vé nhiing noi
dung khéng lién quan noi dung thi; bai 1am nhau nat hoac nghi van c6 danh dau, can bo
cham thi cé trach nhiém giao nhitng bai thi nay cho Truéng mén cham thi xu Ii.

- Giang vién dugc phan cdng cham thi chiu trach nhiém bao quan bai thi, chim
thi chinh xac theo dép an va thang diém da dugc nhoém giang vién cham thi thong nhat
va Truéng mon Cham thi phé duyét.
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- Bai thi duwoc chdm 02 vong doc 1ap. Mai bai thi déu phai c6 diém chi tiét theo
dung dap 4n va diém tong toan bai, ghi rd ho tén va du chir ky cia 02 can bo cham thi
trén tat ca cac to giay bai thi.

- Néu c6 sy chénh léch vé diém giira 02 1an cham, 02 can bd cham thi thao luan
théng nhat diém. Néu 02 can bo cham thi khéng thdng nhat dugc, Truong mdn Cham
thi quyét dinh diém thi cudi cung, ghi diém va ky vao bai thi.

- Thoi gian chim va nop bai thi vé phong KT&DBCLDT (tinh tir ldc nhan bai
thi) s& dugc thuc hién theo s6 luong bai cham thi caa tirng hoc phan, cu thé nhu sau:

Dudi 50 bai thi / 02 can bo cham thi: 02 ngay lam viéc.

Tt 50 — 200 bai thi / 02 can bd cham thi: 04 ngay lam viéc.

Tir trén 200 — 400 bai thi / 02 can bo cham thi: 07 ngay lam viéc.

Trén 400 bai thi / 02 can bo cham thi: 10 ngay lam viéc.

Néu s luong bai thi Ion, Truéng mdn Cham thi phai phan cong di s6 luong can
bo cham thi dé dam bao thoi gian cdng bd két qua cho sinh vién.

Luu y: Trong trwong hop ddac biét can gia han thoi gian chdm thi, Triréng mon
Chdam thi phdi ¢é van ban gidi trinh ré Ii do va dwoc Hiéu trieong/Phd Hiéu truéng phé
duyét giri vé Phong KT&PDBCLPT.

- Sau khi cham thi xong, can b cham thi nhap diém thi theo mau (BM.07.QPKT.I);
ban giao bai thi, bang diém thi gom file mém va 02 ban in (c6 du chi ky cta can bo cham
thi, can bo nhap diém thi va Truang mdn Cham thi) cho gido vu Khoa/Bd mén dé ban giao
cho ban Thu ky tai Phong KT&DBCLDT dung thoi gian quy dinh.

2. Bdi véi phan thi trac nghiém

- Ban Cham thi tric nghiém thyc hién viéc chim bai thi trac nghiém trén may tir
20 bai tro 1én. Ban Cham thi trac nghiém tién hanh chdm diém theo thang diém 10 va
quy doi diém sang thang diém cta phan thi trac nghiém duoc quy dinh trong dé thi, 1am
tron dén hai chir s6 thap phan cho tirng bai thi tric nghiém.

- Sau khi cham thi xong, can bd cham thi tric nghiém hoan thién bang diém theo
mau (BM.08.QPKT.I). Truong ban Cham thi trac nghiém va can bd cham thi tric
nghiém ky tén trén bang diém thi trac nghiém; ban giao cho ban Thu ky hoi dong thi 01
file mém, 02 ban in bang diém thi trac nghiém. Thoi gian cham va ban giao bang diém
thi trac nghiém cho ban Thu ky thuc hién nhu véi thoi gian cham thi tu luan quy dinh
tai khoan 1, DBiéu nay.

- Khoa/B mon chiu trach nhiém cham bai thi trac nghiém néu sé luong dudi 20
bai. Thoi gian cham va nop bai thi (100% tric nghiém hoic ca trac nghiém + tu luan)
vé phong KT&DBCLDT (tinh tir I nhan bai thi) 1a 02 ngay 1am viéc. Sau khi cham
thi xong, can bo cham thi hoan thién bang diém theo mau (BM.09.QBPKT.I), trir cot
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diém thi s& do ban Thu ky ghép phach, 1én diém. Can bo cham thi ban giao bai thi, 02
ban in ctia bang diém thi (c6 du chix ky cua can bo cham thi, Truéng mdn Cham thi) cho
gido vu Khoa/Bo mon dé ban giao cho ban Thu ky tai Phong KT&DBCLDT diing thoi
gian quy dinh.

3. B6i v6i mdn thi thyc hanh, 1am sang, thi van dap caa bdo méon ngoai ngir

- Cén bo cham thi thuc hanh, 1am sang, thi van dap ctia bo mdn ngoai ngir cham
thi truc tiép theo dap an trén phiéu bai thi; vao bang diém; théng bao két qua thi cho
sinh vién ngay sau buédi thi.

- P6i vai mon thi thuc hanh trén may tinh: CBCT yéu cau sinh vién phai luu két
qua bai thi trén may tinh; hoan thanh noi dung trén phiéu bai thi hozc in két qua bai thi
(theo yéu cau cua dé thi); ky va ghi rd ho tén trén phiéu bai thi hoac ban in két qua bai
thi. Giang vién cham thi cham truc tiép trén phiéu bai thi hoac ban in két qua bai thi va
d6i chiéu vai bai thi cua sinh vién luu trén may tinh (néu can).

- Sau khi két thac budi thi thyc hanh, 1am sang, thi van dap ngoai ngit, can bo
cham thi nop bai thi (quy trinh thi, phiéu cham), bang diém viét tay c6 chir ky cua can
bo cham thi vé phong KT&DBCLDT. Can bo cham thi hoan chinh bang diém thi, c6
day du chir ky cia can bo cham thi, Truong Khoa/Bo mdn va nop cho giéo vu Khoa/Bo
mén tap hop dé nop vé Phong QLDT cham nhat 03 ngay 1am viéc sau ngay thi.

Piéu 21. Cong bd két qua thi

Cham nhét sau 02 ngay lam viéc tir ngay tiép nhan bang diém thi tu luan, tric
nghiém, thyc hanh, 1am sang, ban Thu ky hoi dong thi chiu trach nhiém cong bé két qua
diém thi két thic hoc phan Ii thuyét, thuc hanh, 1am sang trén phan mém QLDT.

Piéu 22. Phuc khao bai thi

1. Sau khi cong bé diém thi, trong vong 05 ngay lam viéc, néu sinh vién cé
nguyén vong phic khao bai thi thi lam don theo mau (BM.10.QDPKT.I), déng 1& phi
theo quy dinh va gui vé Phong KT&DBCLDT dé trién khai cham phic khao. Nha truong
khong giai quyét nhirng truong hop nop don tré thoi han quy dinh.

2. Phong KT&DBCLDT tong hop don, rit bai thi, 1ap danh sach va dé xuat trinh
Hiéu truong phé duyét quyét dinh thanh 1ap ban Phic khao bai thi theo ting dot phuc
khao.

3. Thanh phan ban Phic khao bai thi gdm c¢é Truéng ban Phuc khao bai thi, cac
1y vién gém can bo cham thi phic khao thuéc b mén cd hoc phan cham phuc khao va
01 uy vién thuong tryc 1a Trudng/Phé phong KT&DBCLDT. Trong cung mét Ky thi,
ngudi 1am Trudng ban Phic khao bai thi khong dong thoi lam Truong ban Cham thi.
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4. Phong KT&PBCLPT thong bao ké hoach cham thi phic khao cho thanh vién
ban Phuic khao bai thi. Trong vong 03 ngay 1am viéc ké tir khi nhan théng bao cua Phong
KT&PBCLDT, can bo cham thi phlc khao phai hoan thanh két qua cham phuc khao.
Viéc cham phdc khao cua mdi bai thi phai do 02 giang vién cham thi thuc hién, trong
d6 it nhat 01 can bo cham thi khéng phai 1a can b cham thi 1an 01. Két qua cham phuc
khao bai thi dugc Xt li nhu sau:

- Néu két qua cham cua hai can bo cham phuc khao giéng nhau thi 13y két qua dé
lam diém phuc khao.

- Néu c6 su chénh léch vé diém gitra 02 1an chadm phuc khao, 02 c&n bo cham thi
thao luan théng nhat diém. Néu 02 can bo cham thi khong théng nhat dugc, Truong ban
Phuc khao bai thi lay diém trung binh cong cia 02 1an chdm 1am tron dén maot chir sé
thap phan lam diém phuc khao roi ky tén xac nhan.

- Bai thi c6 diém phuc khao léch so véi diém cham dot dau (da cong bd) tir 0,25
diém tro 1én thi duoc diéu chinh diém. Trong truong hop diém phuc khao léch so véi
diém cham dot dau tir 0,5 diém tré 1én thi Truang ban Phic khao hoic Uy vién thuong
tryc ban Phuc khao dugc ty quyén to chirc dbi thoai truc tiép giita cac can b cham thi
dot dau va can bo cham phuc khao (c6 ghi bién ban). Néu thay c6 biéu hién tiéu cuc thi
Xt li theo quy dinh.

5. Trong thoi gian 05 ngay 1am viéc ké tir ngay Hiéu truong ky quyét dinh thanh
lap, ban Phuc khao bai thi bao cao Hiéu truong két qua cham phuc khao bai thi, cong bd
trén website Nha truong va gui vé cac Khoa, Bo mén quan Ii hoc phan. Néu cé truong
hop thay dbi diém thi (tir 0,25 diém tro 1én), ban Phc khao bai thi gui két qua cham thi
phtc khao cho ban Thu ky dé tién hanh diéu chinh diém cho sinh vién.

Piéu 23. Cham tham dinh

1. Trong trudng hop can thiét, Hiéu truang quyét dinh thanh 1ap ban Cham tham
dinh dé chim tham dinh toan bo hoic mot phan sé bai thi hodc kiém tra két qua phic
khao ctia mot hozc mot sb hoc phan trén co s dé xuat cia Phong KT&DBCLDT. Thanh
phan ban Cham tham dinh gém: Truang ban do Chu tich/Phé chi tich Hoi dong thi kiém
nhiém, can bo cham tham dinh thuéc b mdn ¢é hoc phan chdm tham dinh. Ban chim
tham dinh c6 quyén quyét dinh cudi cung vé diém chinh thtc cua bai thi.

2. Hiéu truong quyét dinh viéc td chace ddi thoai hay khong ddi thoai gitta nhitng
ngudi cham dot dau, cham phuc khao va chadm tham dinh.
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CHUONG V
KIEM DO PIEM THI - PANH GIA CHAT LUQNG PE THI

Piéu 24. Kiém do diém thi

Sau mdi ky thi, ban Thu ky Hoi dong thi thyc hién kiém do diém thi:

- Péi chiéu két qua bai thi tw luan va bang diém theo phéach, két qua bai thi thuc
hanh, 1am sang va bang diém do Khoa, B6 mén nhap.

- Kiém tra 6 chinh xac cua diém thi tric nghiém.

- Kiém tra do chinh xéc cua diém thi nhap trén phan mém QLPT.

Lap bién ban bao cdo Chu tich/Phd Chu tich Hoi dong thi.
Piéu 25: Thong ké, danh gia chit luwgng dé thi

Sau mdi hoc ky, Phong KT&DPBCLDT tong hop, phéan tich, danh gia diém thi
ting hoc phan theo cac tiéu chi: diém trung binh hoc phan, d6 phan biét, do kho — dé
ctia dé thi va dé xuat viéc diéu chinh, b sung cau hoi phu hop ting d6i tuong, phan cap
muc do dao tao.
Piéu 26: Cong bd két qua danh gia

Sau khi danh gia, Phong KT&DBCLDT béo c4o tong hop tinh hinh danh gia chat
lugng dé thi theo hoc ky, nam hoc giri vé Ban Giam hiéu va cac Khoa/Bo mén dé diéu
chinh va c¢6 dinh huéng xu i kip thoi.

CHUONG VI
CONG TAC LUU TRU HO SO THI VA BAI THI

Piéu 27: Luu trir ho so thi

1. Phong KT&DBCLDT chiu trach nhiém Iuu trir ho so thi ctia cac hoc phan, bao
gom:

- Sb giao - nhan dé thi, so t6 chuc thi, s6 theo di 1am phach bai thi, s6 theo doi
cham thi trac nghiém, so giao nhan bai thi, so giao nhan bang diém thi.

- Dé thi, dap an.

- Danh sé&ch ky nop bai thi caa sinh vién.

- Bai thi cua sinh vién (I thuyét, thuc hanh, 1am sang).

- Bang diém theo phéch (phan ty luan) va theo ma sinh vién (phan trac nghiém).

- Bang diém thi thuc hanh, 1am sang.

- Két qua cham phuc khao bai thi.

- Két qua kiém do diém thi.
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2. Phong QLDT, Khoa, B mén c6 trach nhiém luu trit bang diém gdc cua ting
hoc phan. Khoa/Bd mén quan li hoc phan thi thuc hanh trén may tinh c6 trach nhiém
lvu trir co s dir liéu bai thi cua sinh vién.

3. Ho so thi cua tirng hoc phan dwgc luu trit cho dén khi sinh vién tét nghiép.

CHUONG VII
XU LI VI PHAM

biéu 28: Xir Ii vi pham

1. Xtr Ii vi pham d6i véi can bo, giang vién, nhan vién

Can bo, giang vién, nhan vién thuc hién nhiém vu trong cong tac to chuc thi két
thic hoc phan, ¢ hanh vi vi pham cac quy dinh trong Quy ché to chuc thi, néu c6 du
chang cu, tiy theo mirc d6 s& bi kiém diém, dinh chi cong tac thi va thi hanh Ky luat
theo céc hinh thirc sau day:

a) Hinh thtc trir diém theo Quy dinh vé danh gia két qua thuc hién nhiém vu dbi
Vi can bg, vién chire, nguoi lao dong hién hanh ctia Nha truong.

- Lam d¢é thi muon, chon dé thi gidng hoan toan véi dé thi ciia nhiing lan trudc.

- Ban Dé thi giri nham dap an thi trac nghiém hoac ban Cham thi trac nghiém sir
dung nham dap 4n thi trac nghiém do ban Dé thi guri dé cham thi, dan dén sai léch két
qua cham thi trac nghiém.

- Xay dung ké hoach thi, lich thi cham, to chtic thi khong dung thoi gian quy dinh,
thay doi ké hoach thi, lich thi khi chua c6 su dong y ctia Hiéu truong/Phé Hiéu truong.

- Bi coi thi mudn, lam viéc riéng trong phong thi, ra khoi phong thi hoac st dung
dién thoai di dong trong gio thi.

- Thanh tra, giam séat thi phat hién dugc sinh vién mang tai liéu, dién thoai di
dong tai phong thi do minh coi thi.

- Tra két qua cham thi cham, nhap diém thi cham hozc nhap sai tir 03 bai tro 1én.

- Cham thi c6 sai s6t do cong nham diém bai thi (chénh I&ch tir 1,0 diém tro 1én
hodc cong nham tir 03 bai thi tro 18n).

b) Hinh thac khién trach

- DPi véi nhitng ngudi pham 16i 1an thi hai trong ndm hoc véi mot trong cac 15i
quy dinh tai khoan 1a, Diéu ndy ma khong c6 li do chinh déng.

- Bo mot budi coi thi khong c6 Ii do chinh dang.

- Trong gio coi thi bo di lam viéc khac.

- Udng ruou, bia khi 1am nhiém vu coi thi.

- Khéng lap bién ban véi nhitng sinh vién da bi phat hién ¢ vi pham quy ché thi.
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c) Hinh thurc canh céo

- Pbi v6i nhitng ngudi da bi khién trach mot lan nhung tiép tuc vi pham mat trong
c4c 16i tai khoan 1b, Piéu nay.

- Ra dé thi ngoai noi dung hoc phan da quy dinh trong churong trinh.

- Chon sai dé thi; khong lam dé thi.

- Pé sinh vién ty do quay cop; mang tai liéu va vat dung trai phép vao phong
thi dwgc quy dinh tai Biéu 17, khoan 3c Quy ché nay, bi CBGS phong thi hoic can
bo thanh tra phat hién.

- Cham thi khong dung hudng dan chim hoic cong diém bai thi ¢é nhiéu sai sot.

d) Hinh thtrc cach chac hodc chuyén di 1am cong tac khac

- B6i véi nhitng ngudi da bi canh cdo mot lan nhung tiép tuc vi pham mot trong
cac 15i tai khoan 1c, Diéu nay.

- Ra dé thi c6 nhiéu sai sot, gay hau qua khdng tét cho cong tac to chic thi.

- Tryc tiép giai bai thi hoic hudng din cho sinh vién lac dang thi.

- L4y bai thi caa sinh vién nay giao cho sinh vién khac.

- Gian 1an khi chdm thi, cho diém khong dting quy dinh, vurot khung hoac ha diém
cua sinh vién.

- C6 bang chieng vé viéc nhan tién, qua hdi 16 hoic doa nat dé nhan tién, qua hoi
16 cua sinh vién.

d) Hinh thuc budc thoi viéc

- Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao phong thi trong
ltc dang thi.

- Co6 tinh 1am 19 @ thi, mua, ban dé thi.

- C6 tinh 1am 16 s6 phach bai thi trong khi cham thi.

- Stra chira, thém, bét vao bai lam cua sinh vién.

- C y chira diém trén bai thi hozc trong bang diém.

- Panh trdo bai thi, s phach hoic diém thi caa sinh vién.

e) Cén bo, giang vién, nhan vién 1am mat bai thi cua sinh vién khi thu bai thi, van
chuyén, bao quan, cham thi hoac cé nhiing sai pham khéc trong cong tac té chic thi tuy
theo tinh chat, mtc d6 vi pham sé& bi xir Ii ky luat theo mot trong céc hinh thic ky luat
quy dinh tai Diéu nay.

g) Cén b, giang vién, nhan vién khong tham gia t chitrc thi nhung c6 cac hanh
d6ng nhu: thi ho, to chirc 1y dé thi ra va dua bai giai vao cho sinh vién du thi, dua thong
tin sai léch gay anh huong xau dén ky thi, gay rdi 1am mat trat tu tai khu vuc thi s& bi
xt phat vi pham hanh chinh va dé nghi budc théi viéc.

Nhing nguoi da bi xtr 1i ky luat vi pham Quy ché thi tir mrc khién trach tro 1én déu
khéng duoc xét danh hiéu thi dua cudi nam. Nhimg don vi Phong/Khoa/Trung tam/Bo mon
c6 can b, giang vién, nhan vién cta don vi minh vi pham Quy ché té chie thi tir mic canh
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c4o tro 18n khong duoc xét danh hiéu thi dua cudi nam. Viéc xem xét hinh thire ky luat vi
pham Quy ché thi s& do ban Thi dua khen thuéng ciia Nha trudng hop va quyét dinh.

2. X1t Ii sinh vién vi pham Quy ché thi

Moi vi pham Quy ché thi déu bi lap bién ban theo mau (BM.11.QPKT.I), xt li
ky luat va théng bao cho sinh vién.

a) Khién trach ap dung dbi véi sinh vién pham 13i mot 1an: nhin bai hoic trao d6i
bai vai sinh vién khac; c¢é tinh 1am bai thi khi CBCT nhéc nho da hét gio 1am bai. Hinh
thirc nay do CBCT quyét dinh tai bién ban duoc Iap.

b) Canh céo ap dung ddi vai cac sinh vién vi pham mét trong cac 13i sau:

- P bi khién trach mét lan nhung van tiép tuc vi pham céac 15i quy dinh & mac
khién trach.

- Trao d6i bai lam hozc gidy nhap véi sinh vién khéc.

- Chép bai ciia nguoi khac hoic dé ngudi khac chép bai caa minh.

Nhitng bai thi di c6 két luan 1a gidng nhau thi xt If nhu nhau. Néu nguoi bi xu Ii
c¢6 du bang chung ching minh minh bi quay c6p thi cd thé xem xét giam tir mirc ky luat
canh cao xudng mac khién trach hodc mién truy cuu.

CBCT thu tang vat (néu c6), lap bién ban va ghi ré hinh thicc ky luat. Can bo
cham thi phét hién bai thi gidng nhau bao céao Truong Khoa/Bo mon, lap bién ban va
ghi rd hinh thuc xr 1.

¢) Pinh chi thi &p dung ddi vai cc sinh vién vi pham mot trong cac 15i sau déy:

- Pi bj canh cdo mot lan nhung van tiép tuc vi pham céc 16i quy dinh ¢ mac
khién trach hoic canh céo.

- Mang vat dung trai phép theo quy dinh tai Biéu 17, khoan 3c, Quy ché nay vao
phong thi.

- Pua dé thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi.

- Viét, v& vao to gidy 1am bai thi cua minh nhitng ndi dung khong lién quan dén
bai thi.

- Ty y d6i dé thi, cb tinh ghi sai ma dé thi.

- C6 hanh dong gay go, de doa can bo cé trach nhiém trong Ky thi hay de doa thi
sinh khéc.

CBCT trong phong thi thu tang vat (néu c6), 1ap bién ban va bao cao lanh dao
budi thi quyét dinh hinh thac dinh chi thi. Néu sinh vién khong chiu ky tén vao bién ban
thi hai CBCT ky vao bién ban.

Sinh vién bj dinh chi thi phai ndp bai thi, dé thi, gidy nhap cho CBCT va ra khoi
phong thi ngay sau khi c6 quyét dinh. Sinh vién bj dinh chi thi chi duoc ra khoi khu vuyc thi
sau khi hét 2 phan 3 thoi gian 1am bai thi tu luan va sau khi hét gio 1am bai thi trac nghiém.

3. Trir diém bai thi

a) Sinh vién bj khién trach trong khi thi hoc phan nao s& bj trir 25% tong sb diém
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bai thi cia mon do.

b) Sinh vién bi canh cao trong khi thi hoc phan nao s& bi trir 50% tong sé diém
bai thi ctia mén do.

c) Nhitng bai thi ¢ danh dau bi phét hién trong khi cham s& b trir 50% diém toan bai.

d) Cho diém 0 (khéng):

- Bai thi dugc chép tir cac tai liéu mang trai phép vao phong thi;

- Bai thi c6 chit viét cua hai ngudi tro 18n;

- Nhitng phan cua bai thi viét trén giay nhap, giy khong ding quy dinh.

d) Sinh vién bi dinh chi thi trong khi thi hoc phan nao sé& bi diém 0 (khong) bai
thi caa hoc phan do.

e) Viéc trir diém bai thi néu tai khoan 3a, 3b, 3d ctia Biéu ndy do can b cham thi
thuc hién, can ctr vao bién ban xir 1f vi pham quy ché thi caa CBCT. Viéc trir diém bai
thi néu tai khoan 3c, 3d cua Diéu nay do Truong ban Cham thi quyét dinh can ctr béo
c40 bang vin ban cua Truang mon cham thi.

4. Huy bo két qua thi dbi vai nhitng thi sinh dé nguoi khéc thi thay hozc 1am bai
thay cho ngudi khac dudi moi hinh thic; stra chita, thém bt vao bai lam sau khi da ndp
bai; dung bai cua nguoi khac dé nop.

Cin cr b4o cdo bang vin ban cia Trudng ban Thu ky, Chu tich/Phd chu tich Hoi
dong thi ra quyét dinh haty bo két qua thi.

5. Pinh chi hoc tap hoic budc thdi hoc d6i vai nhitng sinh vién ¢ vi pham sau:
thi ho va nho thi ho duéi moi hinh thire; t6 chire l1ay dé va dua bai giai vao cho sinh vién
trong phong thi; gay rdi lam mat trat tu trong phong thi.

6. Dé nghi céc co quan co tham quyén xir li d6i véi nhitng sinh vién vi pham
nhitng 16i sau: co6 hanh dong pha hoai ky thi; hanh hung can bo ¢ trach nhiém trong ky
thi; hanh hung sinh vién hoac c6 nhitng vi pham nghiém trong khéc trong ky thi.

CHUONG VIII
TO CHUC THUC HIEN

Piéu 29: Tréach nhiém caa cac don vi

1. Ban Giam hiéu

Truéc mdi ky thi két thic hoc phan, Ban Giadm hiéu c6 trach nhiém quan triét day
du tinh than t6 chuc ky thi nghiém tac, khach quan, dam bao chat luong dao tao, chdng
tiéu cuc trong thi cir. Chi dao cadc Khoa, Phong, B moén thuc hién dang chirc nang,
nhiém vu dugc phan céng. Ban Giam hiéu co trach nhiém kiém tra, dén ddc, nhic nhg
va xir li vi pham theo quy dinh.
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2. Cac phong chirc nang

Cin cr vao chire ning, nhiém vu, cac phong chic niang phdi hop va co trach
nhiém tham muu kip thoi, dam bao ky thi nghiém tdc, cdng bang, khach quan, danh gia
dung chat luong.

Phong KT&DBCLDT, Phong QLDT, Phong CTQLSV c6 trach nhiém phd bién
noi dung Quy ché nay téi sinh vién Nha trudng trong qua trinh thuc hién chic trach,
nhiém vu lién quan.

3. Cac Khoa, B6 mon, Trung tam

Truong Khoa/Bo mdn/Trung tam quan triét noi dung Quy ché nay dén toan thé
can bo vién chire thude don vi quan li. C6 van hoc tap co trach nhiém phd bién noi dung
Quy ché nay t6i sinh vién thudc 16p minh phu trach.

Can clr vao nhiém vy duoc phan cong, cac Khoa/Bd mén co trach nhiém lam dé
thi, coi thi, cham thi, t6 chirc thuc hién cac noi dung trong Quy ché c6 lién quan. Pam
bao diing tién do cham bai, bao céo két qua cham thi dung quy dinh.

Piéu 30. Kinh phi xay dwng ngan hang cau héi thi, té chic thi, cham bai

Kinh phi xay dung ngan hang cau hai thi, to chirc thi (ra dé thi, coi thi, giam sat,
thanh tra, phuc vu), cham thi, chAm phdc khao, cham tham dinh bai thi két thic hoc phan
duoc thuc hién theo Quy ché chi tiéu ndi bo ciia Nha truong.

Két thic mdi hoc ky, cac Khoa/Bo mén lam dé nghi Nha trudng thanh toan ra dé
thi, cham thi trong hoc ky. Phong KT&DBCLDT lam dé nghi Nha truong thanh toan
cho can bo xay dung ngan hang cau hoi thi, coi thi, giam sat, thanh tra, phuc vu thi,
cham phuc khao, chdm tham dinh bai thi.

Piéu 31: Hiéu luc thi hanh

1. Quy ché nay c6 hiéu luc ké tir ngay ky va thay thé cho nhitng quy dinh khac
vé viéc to chirc thi két thic hoc phan.

2. Quy ché nay sé& duoc sira ddi, bd sung diéu chinh dinh ky cho phi hop véi tinh
hinh thuc té. Trong qué trinh thuc hién, néu phat sinh vuéng méc, cac ca nhan, don vi
phan anh véi Phong KT&DBCLDT dé tong hop bao céo Hiéu truong. Moi sy thay doi
phai duoc Hidu truong quyét dinh trén co so dé xuat ciia Phong KT&DBCLPT, thong
bao bang vin ban tdi cac don vi va cong bd cong khai trén cong thong tin dién tir cua
Truong.

HIEU TRUONG

(da ky)

TS. Pinh Thi Diéu Hang
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BM.01.QPKT.I: Miu don xin dv thi danh cho sinh vién dwoc hoén thi ding ky du
thi

BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Doc 1ap — Tw do — Hanh phuc
KY THUAT Y TE HAI DUONG

DPON XIN DU THI
Kinh gri: Khoa/BO MON:........cooiieiieieieieeceeeeeeeeeeeeeeeee e e e e
TN @M LAr. ... e a e e e e e e as
3101 01 1T TP
LOp: i
Masinhvién:........................

Em viét don nay xin dang ky du thi NOC PhAN. . .....cvevveveereeee e
NGAY thi O KIEN: ©.eeeeeee ettt sttt
LT 00 G2 ettt ettt ettt ettt a bbbttt st
Em xin cam doan thuc hién nghiém chinh, day du quy ché va quy dinh ciia Nha truong.
Em xin chan thanh cam on./.

Hai Duong, ngay... ... thang .....nam.......
KHOA/BQ MON Nguoi lam don

(Ky va ghi rd ho tén)

* Sinh vién phai gui kem theo don ban photo don xin hoan thi dwoc phé duyét cua
Truong phong Qudan li dao tgo.
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BM.02.QPKT.I . Miu don xin thi lai danh cho sinh vién tham dw ky thi phu (thi
lai)

BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC Doc 1ap — Tw do — Hanh phuc
KY THUAT Y TE HAI DUONG

PON XIN THI LAI

Masinhvién:................

Em viét don nay xin dang ky thi 1ai NOC PhAN ..........ocooieieees s
NGAY thi O KIEN: ©.eeeeeee ettt sttt
NI 0TSSR
DHEM tNETAN O1% 1.ttt sttt st en ettt
D JTcl ol Yool o] 0T 0 T T T TR
Em xin cam doan thuc hién nghiém chinh, day du quy ché va quy dinh ciia Nha truong.
Em xin chan thanh cam on./.

Hai Duong, ngay... ... thang .....nam.......
Phong TC-KT Nguwoi lam don
(Xac nhan sé tién da nop) (Ky va ghi rd ho tén)

* Néu hoc phdn thi lgi c6 cd i thuyét va thuece hanh, sinh vién ghi ré diém thi lan 01 cua
ca phan Ii thuyét va phan thyec hanh
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BM.03.QPKT.I. Miu dé thi két thac hoc phan Ii thuyét (gom triac nghiém + tw luan)

BOY TE PE THI KET THUC HQC PHAN
TRUONGPAIHOC . (Tén hoc phan)......
KY THUAT Y TE HAI DUONG Poi twong: .............
Thoi gian lam bai: ...... phat; Ngay thi: .../ ... /......
(...... CAu trdc nghiém + ... .. cau tir lugn)

Ma d@ thi ...

\Y B 111 1R 1S S6bao danh: ....coovevevereen,

PHAN A: TRAC NGHIEM (...... diém): Chon y diing nhat trong cac ciu sau day.
AU L.

Ghi cha: Dé thi phai bién soan trén kho A4; font chir Times New Roman; ¢& chir 13; 18
trai 2,5+3,0 cm; trén, dudi va phai 1,5+2,0 cm; c4c cau hai trac nghiém duogc bd tri gon
trong trang gidy; néu cé tir 02 trang tro 18n bat budc phai danh sé trang. Mbi dé thi trac
nghiém phai tron it nhat 4 ma dé.

Trang .../... - Ma dé thi ...
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BM.03.QPKT.I. Miu dé thi két thac hoc phan Ii thuyét (gom 100% tric nghiém)

BOY TE PE THI KET THUC HQC PHAN
TRUONG PAIHOC ... (Tén hoc phan)......
KY THUAT Y TE HAI DUONG Poi twong: .............
Thoi gian lam bai: ...... phat; Ngay thi: .../ ... /......
(...... CAu trdc nghiém)

Ma d@ thi ...

(Thi sinh khong dwoc sur dung tai ligu)
MaASINh VIEN: ... S6 bao danh: ..oeeeeeeeeee,

Chon y diing nhat trong cic ciu sau day.

Ghi cha: Dé thi phai bién soan trén kho A4; font chir Times New Roman; ¢& chir 13; 18
trai 2,5+3,0 cm; trén, dudi va phai 1,5+2,0 cm; c4c cau hai trac nghiém duogc bd tri gon
trong trang gidy; néu cé tir 02 trang tro 18n bat budc phai danh sé trang. Mbi dé thi trac
nghiém phai tron it nhat 4 ma dé.

Trang .../... - Ma dé thi ...
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BM.03.QPKT.I. Miu dé thi két thac hoc phan Ii thuyét (gom 100% tw luan)

BOY TE PE THI KET THUC HQC PHAN
TRUONG PAIHOC ... (Tén hoc phan)......
KY THUAT Y TE HAI DUONG Poi twong: .............
Thoi gian lam bai: ...... phat; Ngay thi: .../ ... /......
(e cau tw lugn)

Ma d@ thi ...

(Thi sinh khong dwoc sur dung tai ligu)

Ho, tBn thi sinh:.. ..o LOp: oo

Ma SINh VIEN: o oo S6baodanh: ....ocoeveveeeeeen,

(02 10 I I OO 1 121 OO

CAU 2 (covee BIM). oottt s et s st
----------- HET ----------

Ghi cha: Dé thi phai bién soan trén kho A4; font chir Times New Roman; ¢& chir
13; 18 trai 2,5+3,0 cm; trén, dudi va phai 1,5+2,0 cm; néu c6 tir 02 trang tro 18n bat budc
phai danh s trang. Néu dé thi tu luan khdng c6 nhiéu ma dé thi khac nhau thi bo phan

mi dé thi.
Trang .../... - Ma dé thi ...
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BM.04.QDKT.I. MAu I3p dit lidu sinh vién da didu kién tham du ky thi phu (thi

lai)

TRUONG PAI HOC

KY THUAT Y TE HAI DUONG

KHOA/BQ MON .....

DANH SACH SINH VIEN THAM DU KY THI PHU

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phdc

Hoc ky: .......... NamhoC: ...,
HOC PRAN: ..o,
Ngay dwthi 1an 1: ...
Ngay duw thi 1N 2: ...
. Ma biém thi | Diém So tién Ghi
TT Ho va tén i o Lép 5 i
sinh vién LT | TH | hoc phan nop cha
1.
2.
3.
4,
5.
6.
1.
8.
Hai Duong, Ngay...... thang......nam ......

Giao vu Khoa/By mén
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BM.05.QPKT.I. Miu gidy cam doan

BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lap — Tw do — Hanh phc
KY THUAT Y TE HAI DUONG

GIAY CAM POAN
(Chi s dung khi sinh vién khong co gidy te tdy than cé dan @nh)

SO DA0 ANN:.....eeeeeee e, Ngay sinh:............ [ /T
Y10 (7 T=T T 16 o S
DA GHEM TNiL oot
Phong thi: ....ccccoevvveine MON thi: oo Cathi:..oooovininnn..
LY dO CaAmM GOAN: ..oiiiiiiiiiiie e e e

Ngudi viét cam doan
(Ky va ghi r6 ho tén)

- X&c nhan ctia mot sinh vién khéc cting phong thi c6 gidy to tly than hop 18.

Ho ten:. . oo Masinhvién: ...........ccooiiiiieennn...
SO bA0 danh: ... LoD et
Xac nhanthong tin SiNN VIBN ... e

- Can ct 10i khai cia 02 sinh vién, can b coi thi quyét dinh cho sinh vién dy thi hay
43103
CAN BOQ COI THI
(Ky va ghi r6 ho tén)

Cha y: Gidy cam doan nay ding cho méi hoc phan thi, CBCT phdi ngp cho CBTCT khi giao
nhdn bai thi.
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BM.06.QPKT.I. Miu don xin hoén thi két thic hoc phan

BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lap — Tw do — Hanh phc
KY THUAT Y TE HAI DUONG

PON XIN HOAN THI HQC PHAN

Kinh guri: - Phong Quan 1y dao tao Trudng Pai hoc Ky thuat Y té Hai Duong.

SKNOA/BO MON ..o
I ] O - SRS PROTRRROT
Ngay sinh:............ [, oo,
SINNVIEBN TOP: oo Ma sinh vién: .............ocoeeeiininnn.
Em xin duoc hodn thi hoc phan té chic vao hocky ....... NAM hOC: wvveveeeee,
Hoc phan Ngay thi Ca thi
(Yo (o TN g To =T 1 T ST

Em xin chan thanh cam on!

PHONG QLPT KHOA/BO MON Ngudi viét don
(Ky va ghi r6 ho tén)

ChUy: Pon hodn thi va gidy to kém theo (ban sao) phdi nép vé Phong KT&DBCLPT, Khoa/Bé
mon phu trach hoc phan triréc ngdy thi hodc téi da sau ngdy thi 03 ngay.
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BM.07.QPKT.I: Miu bang diém thi tw luan (Nhap diém theo sé phach)

TRUONG PAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT Y TE HAI DUGNG Poc lap — Tw do — Hanh phtc
KHOA/BQ MON .....

Poi twong/LOP: ..o Hoc Ky:............ Nam hoc: .............
Ngay thi: ......... Cathi:.......... Thang diém thi tw luan: ...................
TT S6 phéach piém tw luan Phong thi Ghi chu
1.
2.
3.
4,
5.
6.
1.
8.
Hdi Dwong, ngay ... thang ... nam ...
Can bd cham thi Can bd nhap diém thi Khoa/B§ mén
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BM.08.QPKT.I: Miu bang diém chidm tric nghiém tai Phong KT&PBCLDT

BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC Poc lap — Tw do — Hanh phtic
KY THUAT Y TE HAI DUONG

stt| mamon truong sbdc diemc sbdn diemn diem cuoi

g~ W IN |-

Can bd cham thi PHONG KT&PBCLPT
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BM.09.QPKT.I: Miu bang diém hoc phan c6 sé sinh vién du thi < 20 sinh vién

BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC Poc 1ap - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG

Poi twong/LOP: ..o Hoc ky:...... Nam hoc: .............
Ngay thi: ...... [o..... [eviuii.. Cathi:..........
piém | Piém TX | Piém Piém Ii thuyét Ghi
STT Ho va tén Ma SV | chuyén thuc ., .
\ KTl | KT2 . TN | TL | Tong | chu
can hanh
1.
2.
3.
4.
5.
6.
Hdi Dwong, ngay ...... thang ...... nam... ...

Can bd cham thi Khoa/B§ mon Can bd nhap diém thi  Phong KT&DBCLDPT
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BM.10.QPKT.I . Miu don xin phiic khio bai thi két thic hec phan

BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC Poc 1ap - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG

PON XIN PHUC KHAO BAI THI KET THUC HQC PHAN

Kinh giri: - Phong Khao thi va Dam bao chét luong dao tao

Ténemla:........................... MSVi S6 dién thoaiz........ovn......
Sinhvién 16p:.........ooooiiiii. Khoa:

Em xin phic khao diém thi hoc phan:...............ooooiiii i,
Hocky:oooooiiiiii, sNAMhOC: oo,
Ngaythic..............oo. ;Cathic..oo Lanthit......ccooovueeiennn,
Sé bao danh:............c......... ; Phong this. ..o
DPiém thit....oooveeeeeeeeenn diém; Ngay cong bd diém thit.........cooveeeeeeieeeeeeeeen.
DM NOC PRAN: ...t
Lido Xin philc KNA0:. ... ..o

Kinh mong Phong Khao thi va Pam bao chat luong dao tao xem xét.
Em xin chdn thanh cam on!
Hai Duong, ngay ... thang ... nam ...
Nguwoi lam don
(Ky va ghi ro ho tén)
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BM.11.QPKT.I . Miu bién ban xi Ii sinh vién vi pham Quy ché té chic thi

BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC Poc 1ap - Tw do - Hanh phic
KY THUAT Y TE HAI DUONG

BIEN BAN
Xir Ii sinh vién vi pham quy ché to chirc thi
Hoc ky: ...... Nam hoC: ..ccvvvvinnnnnn

LOp: e MasinhVién:.............cocii
Sobaodanh: ............ceeei... Phong thi:..............
Ngay thi: .........oooiiinnes Cathis,..ooooii i

(OF: Lol o To ol T 1 1T I NP
CAN DO COTthE 02: ..ottt e e e e e e e e e e
BIEn ban GuoC IAP tai:..... ... e
VA0 O IO ngay ............ thang............ NAM .o,

Canbgthanhtra Canbgcoithi0l  Can bg coi thi 02 Sinh vién
(Ky, ghi rd ho tén)  (Ky, ghi rd ho tén)  (Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

Laru y: Can b thanh tra chi ky vao bién ban khi phat hién va dé nghi xi# Ii sinh vién vi
pham quy dinh.
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