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TRUONG PAI HOC KY THUAT Y TE HAI DUONG
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QUY TRINH
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HOQC TAP HANG KY .
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1. MUC DiCH

- Quy dinh trach nhiém va cach thirc mo cac 16p ngoai ké hoach ctia cac Khoa/Bd
mon tai Truong Pai hoe K¥ thudt Y té Hai Duong,

2. PHAM VI AP DUNG

- Quy trinh ndy dugc 4p dung cho sinh vién hé chinh quy, h¢ li€n thong dao tao
theo hoc ché tin chi tai Truong Dai hoc K§ thuat Y té Hai Duong trong trudng hop
khong thé tham du céc 16p hoc phan dugce t6 chirc hang ky.

- Ap dung tai cac Khoa, BO mon tryc thudc Truong Pai hoc K§ thuat Y té Hai
Duong.

3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015, Hé théng quan Iy chét lrgng - Cac yéu cau.

- Quy ché dio tao dai hoc theo hoc ché tin chi tai Trudng Dai hoc K¥ thudt Y té
Hai Duong hién hanh.

4. PINH NGHIA / VIET TAT

4.1. Dinh nghia

- Céc 16p ngoai ké hoach hoc tip hang ky: 1a céc 16p khong c6 trong ké hoach
mé 16p duge thong bao trude khi hoe ky chinh bt ddu 4 tudn hodc hoc ky phu 2 tudn.
Cac 16p nay dugc mé dé dap tmg nhu cau hoc tip cta sinh vién trong trudng hop
khong thé bd tri theo hoc céc 16p trong ké hoach hang ky va uu tién cho nhiing sinh
vién hoc lai, hoc céi thién hodc sinh vién sép tot nghiép.

- Sinh vién hoc lai: 12 nhitng sinh vién ¢6 diém trung binh chung hoc phén chua
dat yéu céu.

- Sinh vién hoc cai thién: 1a nhiing sinh vién ¢6 diém trung binh chung hoc phén
da dat yéu ciu, nhung mudn hoc lai dé cai thién diém sé.

4.2. Viét tit

- Quy dinh cach viét tit tén cdc Phong / Khoa / B6 mén / Don vi truc thudc cia
Truong Pai hoc K§ thuat Y t& Hai Duong theo Quy dinh kiém so4t cac tai liéu thudc
Hé théng quan 1y chit lvgng QDO1.ISO.

BM : B mon CVHT; C6 vén hoc tap

DSSV: Danh sach sinh vién GV: Gido vy

HCT: Hoc cai thién HP: Hoc phén

HL: Hoc lai KQHT : Két qua hoc tap
SV: Sinh vién TBM: Truéng bd moén
TK: Trudng khoa

Quy trinh mé 16p ngoai ké hoach hoc tdp hang ky QTI14.QLDT



5. NOI DUNG
5.1. Luu dd
TT Trich nhiém Luu db Tai liéu / biéu miu
GV day HP hodc Gido -
vu Khoa/BM quan li Tiép nhan don xin m& 16p 5.2.1.
HP ngoa‘li ke hO@.Ch cua SV BMO01.QT14.QLDT
CVHT
v
Khoa/BM quén I HP Trinh m& 16p ngoai ké hoach |« 3:2.2.
Phong QLPT | | BM02.QT14.QLDT
l ’;g}
!é']
©
;

Ban Giam hiéu

Khoa/BM quan 1i HP
Khoa/BM quén li SV
Phong QLDT

Céng khai md cée 16p ngoai ké hoach || 5.2.3.

Phong CNTT i

Phong QLDT

Phong KT&BDCLGD
Ban Giam sat
Khoa/BM quén 1i HP
Sinh vién

T chire day hoc, thi 5.2.3.

Quy trinh mo' 10p ngoai ké hoach hoc tip hang ky oTI14.QLDT




I&I0*ILO @ Supy dgz 20y yovoy 2y woSu dp] pui yury &ng
JRAnp gud ngry werH ueq 20np
dor ow urx yuin 01 i nes ryd o0y dou ngo
N9k BA TR YOI 00y YOI[ AS OYO 0gq SuQy] -
Buoni eno un SuUQyl 3uQo coH JoBoY
9y IeoSu doy ow ey FuQo J, IND Suoyq - LIND Suoyg
*do1 o yogs yuep oeA uns 9q 1G710 Suoyd
£3] Sugp ngo nU 90 AS 9O ULD Bl SuoI oeq AS
uQy) AS I uenb Ne/eowy ‘1@TO SuQud - 1] uenb Ng/eOy .
LIND ‘@910@dry ‘L@T10 suoyd 9a ugn) | ngp 1gq dH goeay 2
doy ou UIX YuIn 1 IS JH I wenb We/eouy - | 06y dop mpy ooniy |y uwgnb wg/eoyy | [8OSU doy 980 out 1By 3D | ¢S
NJIY WD) ued Bnod Ugry 4 AUIxX quuy, -
ueny / 207 R0CTE gnb 3uQip ogq wep I} YoIif
207 | “00y yoi] Surip Kex 1GTO Suoyd 104 doy 1oyq - 1710 Suoyg
do[ Qur UIX yuin Q Yooy 93 reou doy Qur o2y don wgmy dH Yooy
LaTOH 11O ZONE | UX AS yoes quep dgy JH 1l uenb Ng/eoqy - | [0 Suoa Suoip | 3 ugnb wg/eoyyy | PI 05U dor oW YUUL | zTg
AS &0 do ow uIx wop ugyu
den AD Sugo ugyd JH 4] uenb g/eOUy -
’ YoBoy 9y reosu doy
QuI UQD] Np A AS 09 0%q Suoyl ‘gH yueyl
ugoy BNyo m 31ysu 101 %m AS Je0S BI THAD -
oBoy 9 1 203U Q‘B ow U9y 1p 94 AS doj oo
101 oBq Suoyq ‘qH Ou ugod sep AS doy Suonn oat don ueny
oo wgy) Jeos vl gH & wenb wgeouy - | [0 Suga Suoip
"dH AT uenb Ng/ROUY LHAD
9A UOp dou AS "LHAD ©no Uy 4 £ UIX BA NEW JdH 11 uenb
o0y doy ow urx uoQg ooﬁ do[ ow urx uop wej| Q Suey yoeoy ox AS BRONBD | JANF/BOUY NA OBID AS 10 yoBoy 9y 203U
1ETO P 11O T0INE | Suon doy ovo o6y 02t 1 oq oy Sugyy AS - | nyu 3 Jeyd jenx | ooy JH £&p AD doy gur urx uop wgyu do1l | 17'g
Sunyp Sugg ygos wany ndi| rey/yoyo/dyyd g gnb 11 g i b uQIy oAy iy YU LL

nA wWRIp 1OY.L

ia wop/ 1on3N

1818 U1 "T'S

sie




IGTO+ILO &y Suvy dpy 26y yovoy 9y wosu doj 0w yuiyy dng
"URIA YUIS OYD Tt} OO
o1 Nd/eoyy doy 1oud @D 1OEd L 3uQUd -
Sues wrg| ‘yuey o1y ANy I1 00y Aep
1gs WIS yuiy AnQ 02yl UMY Onyy Op UM IS USIA qUIS
werd udry onyy s weld ueq ‘L EI10 3UQUd - oW
1301 Suoyd ré ryd ody du 11 wenb Ng/ROUT
yuey) UBOY BD AS BN WD Aep SURIS AD - 1BS WeLD) ueg
Uy an1oag® Ly
onfiy) Op UL} Jgs WLIS eA ABp SURIS WLIYU 4oTn dof Suoyq
niyo> AD oeq SuQyy JH 1 ugnb NG/eOUY - | ow yoeoy 9 03y L 1a@T10 Suoyd ) 00y Aep onYd QL | ¢'7'S
oeq SuQyy
quip Anb | oonp ryy nes wgn
uon g ngryg | °9W L3O Suoyd 18y yud o0y du vara yws - | 19 Suoa  Fuorp UQIA UIS md o0 dON | s
Sunyo Sueg ypos wany N3y 1eyyPro/dyyd udig #b I ngd i uQIYy oAy iy YUY, 1.

ngA wIp oYL,

iA wop/ LONSN




6. BIEU MAU
STT Tén Biéu miu M3 hiéu
1. | Pon xin xin mé& 1&p hoc BMO01.QT14.QLDT
2. | To trinh xin mé 16p hoc BM02.QT14.QLDT
7. HO SO LUU
STT Hob so len Trach nhiém luwu Thoi gian lwu
1 BMO01.QT14.QLDT Khoa/B6 mon quén ly HP 01 ndm
Khoa/B§ modn quan ly HP Sau khi SV
2. BM02.QT14.QLDT )
Phong QLDT tot nghiép 05 nam

Hb so dwoc lwu tai phong QLDT, Khoa/Bg mén qudn Iy hoc phédn va duwoe heu trit theo quy

dinh hién hanh./.

Quy trinh mo [0p ngoai ké hoach hoc tip hang ky

QT14.0LDT



CONG HOA XA HQI CHU NGHIA VIET NAM
‘ Pic 1ap — Tw do — Hanh phiie

PON XIN MO LOP HQC'

Kinh giti: Ban Giam hiéu trudong Dai hoc K¥ thuat Y té Hai Duong;
Phong Quan ly dao tao;

{in ghiic s cvsss
LY Q0 wivivernrresmseeresmsssssssrenensssnstsssnssssssssssassssnsnsassassserssssssssstssstsnsssrsssassssssinssananssss
Em xin cam doan thuc hién nghiém chinh, diy d quy ché va cic quy dinh cla
Nha truong.
Em xin chén thanh cam on./.
Hai Dirong, ngay... ...thdng ....ndm... ...
Ngwoi lam don
(Ky va ghi rd ho tén)
Y kién ciia ¢6 vin hoc tip:
Cé vén hoc tap

(Ky va ghi ro ho tén)

" Pon 4p dung khi chi ¢6 01 sinh vién xin md 16p

BMO01.QT14.QLDT



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PON XIN MO LOP HOC?

Kinh giri: Ban Giam hi¢u truong Dai hoc Ky thuat Y té Hai Duong
Phong Quéan ly dao tao

Em viét don ndy dai dién cho céc ban c6 tén trong danh sach duédi day xin ding

k& 16p hOC PRAN .ovvcverisimsiseivmsnmsronsonmsesssrmssssnans v ssnensans , MO CHL, o wissss
LIS A vons wonnnmncannonnsnnsnsnsmnsns sonsssshh 5H4VRHHH 334 EET0R VA S AN SHLS KR EHIH S AR SR ST SHS TV ATR S 01
Hoc | Hoc Hoc Xac nhin cia
STT | Ma SV Ho va tén Lo " y s :
bV P | @i | lai | caithién CVHT®

Tdng sb sinh vién hoc di: ... sinh vién.
Téng sb sinh vién hoc lai: ... sinh vién.
Téng s6 sinh vién hoc cdi thién: ... sinh vién.
Chiing em xin cam doan thuc hién nghiém chinh, day dt quy ché va céc quy
dinh ctia Nha truong.

Ching em xin chan thanh cdm on./.

Hdi Duong, ngay......thang .....ndm... ....

Nguwoi lam don
(Ky va ghi vo ho tén)

2 Pon 4p dyung khi ¢6 tir 02 sinh vién tr¢r 1én xin mé 16p
3 CVHT phai ky va ghi 16 ho tén
BMO01.QT14.QLDT




TRUGNG BAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT Y TE HAI DUONG Poc lap — Tw do — Hanh phiic
KHOA/BQ MON ...

TO TRINH
Kinh giri: Ban Giam hiéu Truong Pai hoe K thuat Y té Hai Duong.
1. Tém tit ndi dung trinh:

................................................................................................................................

................................................................................................................................

Kinh trinh Ban Giam hiéu xem xét va cho y kién chi dao dé thyc hién.
Ngay ...... thang ...... A ..
PHONG QUAN LY PAO TAO KHOA/BO MON ...

2. N§i dung chi dao ciia Ban Gidm hi¢u

------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------

.......................................................................................................

BM02.QT14.QLDT



TRUGNG DAI HOC
KY THUAT Y TE HAI DUCNG
KHOA/BQ MON......

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phuce

DANH SACH SINH VIEN PANG KY MO LOP
Hoc ky... Nam hoec........

Hoc phin: ......

5 - : . ; Hoc
STT Ma SV Ho va tén Lop Hoc di | Hoc lai sia it v
cii thién
Tong s0 sinh vién hoc di: ... sinh vién.
Tong so sinh vién hoc lai: ... sinh vién.
Tong so sinh vién hoc cai thién: ... sinh vién.
Hdi Duwong, ngay...... thang ....ndm.......

Nguoi lap danh sach

KHOA/BQ MON ...

BMO02.QT14.QLDT




BO Y TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC Pjc lip — Tw do — Hanh phic
KY THUAT Y TE HAI DUONG

LICH HQC, LICH THI
LOP NGOAI K HOACH HQC TAP HANG KY
Hoc phén: ... ST H
1. Lich hoe:

1.2. Lich gidng hang tudn

Pia diém
Thoi gian C Giang vién Ghi cha
(du kién)
17h00 + 20h00,
NEAY sl ol ses
2. Lich thi du kién:
2.1. Thi lan 1:
2.2. Thi 1dn 2 (danh cho sinh vién hoén thi):
Hii Duwong, ngay...... thang ....ndm.......
PHONG QUAN LY PAO TAO KHOA/BQ MON ...
(Ky va ghi rd ho tén) (Ky va ghi ré ho tén)

BM02.QT14.QLDT



