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1. MUC PiCH

Quy trinh ndy nhdm huéng dan, phan dinh trach nhiém va trinh tu thuc hién viéc td
chirc hoi nghi, héi thao quéc té; dam bao viée td chire, trién khai ¢6 tinh khoa hoc, dap tng
yéu cu clia Nha trudong
2. PHAM VI AP DUNG

- Phong Quan ly Khoa hoc cong nghé¢ va Hop téc qude té va cac don vi thude trudong
chiu trach nhiém thuc hién quy trinh nay.
3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015, Hé thong quan Iy chit lvong - Cac yéu ciu

- Quyét dinh s6 76/2010/QD-TTg ngay 30/11/2010 cta Thii twéng Chinh phu v& vide
t6 chiic, quan Iy hoi nghi, hoi thao qudc té tai Viét Nam

- Thong tu 40/2017/TT-BYT ngay 28/4/2017 cua B Tai chinh quy dinh ché d6 cong
tac phi, ché do chi hoi nghi

- Thong tu s6 01/2010/TT-BTC ngay 06/01/2010 ctia B Tai chinh quy dinh ché do chi
ti€u don tiép khéach nude ngoai vao 1am viéc tai Viét Nam, chi tiéu t6 chirc cac hoi nghi, hoi
thao quéc té tai Viét Nam va chi tiéu tiép khach trong nuée.

- Thong tu s6 09/2013/TT-BYT ngay 29/3/2013 ciia Bd Y t& huéng dan viée td chir,
quén 1y hoi nghi, hdi thao qudc té vé y té tai Viét Nam

- Quy dinh quén Iy hoat dong hop tac qudc té cua Trudong Pai hoc K§ thuat Y t& Hai
Duong hién hanh.
4. VIET TAT

- Quy dinh cach viét tit tén céc Phong/Khoa/ B mon/ Pon vi tryc thude ctia Truong
Dai hoc K¥ thudt Y té Hai Duong (PHKTYTHD hodc HMTU) theo Quy dinh kiém so4t céc
tai liéu thude Hé théng quan Iy chit lugng QD01.1SO.

5.NOI DUNG
5.1. Lwu d6

Quy trinh té chitc hji nghi, hi thio quoc té QT05.QLKHCNHTQT



TT | Trach nhiém Luu db Tai liéu/ biéu miu
3.2:1
Phong QLKHCN _ )
Lién hé chuyén gia
1 | HTQT/ Khoa/Bo qube b
mon
3.2
) Phong QLKHCN Lap phiéu trinh ké hoach  |<— | BM01.QT05.QLKHCNHTQT
HTQT ' .| | Phiéu trinh ké hoach hdi nghi,
DD r r
-;g hdi thdo quoc té
on
&
3 | Ban Giam higu Phé duyét 2
BMO02.QT05.QLKHCNHTQT
4 | Phong QLKHCN Gtri cong vén xin phép Bo y té Cong vin dé nghi Bo Y té cho
ong cho phép tiép nhan chuyén gia B el A R g e AT
HTQT qube té phffp to chirc hdi nghi, hoi thao
quc té
il BMO03.QT05.QLKHCNHTQT
s |Phong QLKHCN Tong hop tai ligu, 14p danh séch Cbng vin giri cac don vi
HTQT/Khoa/Bd dai bi€u, bio cdo vién, gli cdng | | gy o4 (05 QLKHCNHTQT
bt vén téi cdc don vi, gui gidy moi ) ]
Giay moi dai biéu tham du
Phong QLKHCN 4 5.2.3.
6 | HTQT/Khoa/ T0 chire Hoi nghi theo ké hoach | | BM05.QT05.QLKHCNHTQT
Phong/ B6 mén Bién ban Hi nghi, héi thao
524,
Phong , BM06.QT05.QLKHCNHTQT
T Luu ho so, bdo céo P,
QLKHCN HTQT két qua Béo cdo By Y t& ket qua

Hbi nghi, hdi thao qubce té

5.2. Dién giai
5.2.1. Lién hé dbi tac qubc té
- Phong QLKHCNHTQT lién hé chuyén gia/ t6 chirc qubc t& qua email hogc dién thoai dé

thong nhét thoi gian, dia diém, ndi dung td chtrc hdi nghi, hoi thio quéc té tai Truong Dai

hoc Ky thuat Y té Hai Duong.

Quy trinh 16 chive hi nghj, hi thio quéc t¢

QT05.QLKHCNHTQT




- Phong QLKHCNHTQT lién hé chuyén gia qudc té qua email dé 1ap hd so thong tin vé
chuyén gia qudc té (bao gom ly lich (CV), ho chiéu...)

5.2.2. Chuén bi t6 chirc Hdi nghi, Hoi thao quic té

- Trong vong 03 ngay sau khi c6 thong tin ddy du v& hoi nghi, hoi thao qudc té, Phong
QLKHCNHTQT l4p ké hoach chi tiét trinh Ban Gi4m hiéu v& t chirc hoi nghi, hoi thao
qubc t& (BM01.QT05.QLKHCNHTQT), chudn bi hd so cta dai biéu quc té (ly lich, ban
sao ho chiéu, thu d& nghi 1am viée (néu ¢6); ndi dung bao cdo tai hdi nghi, hdi thdo; thanh
phén tham gia trinh Ban giam hiéu xem xét.

- Phong QLKHCNHTQT giti cong vin dé nghi Bo Y té cho phép td chire hoi nghi, hoi thao
qudc té (BM02.QT05.QLKHCNHTQT)

- Phong QLKHCNHTQT téng hop tai liéu hdi nghi, hoi thao québc té

- Phong QLKHCNHTQT l4p danh sach dai biéu, giri cong vin téi don vi ¢6 dai biéu tham
du hoi nghi, hoi thao (BM03.QT05.QLKHCNHTQT) va gidy moi t6i dai biéu tham du
(BM04.QT05.QLKHCNHTQT)

- Phong QLKHCNHTQT phdi hop v6i cac phong chirc ning lién quan (Phong HCQT) dé
chudn bj noi &, an uéng, sinh hoat va di lai trong thoi gian [am viéc tai truong.

5.2.3. T chirc Hi nghi, hoi thao qubc té

- Phong QLKHCNHTQT, khoa, by mdn tham gia theo ké hoach da phé duyét, ghi chép bién
ban hoi nghi, hdi thio (BM05.QT05.QLKHCNHTQT)

5.2.4. K&t thiic Hoi nghi, hdi thio qube té

- Phong QLKHCNHTQT lam béo cdo két qua hodi nghi, hoi thio qudc té gii Bo Y té.
(BM06.QT05.QLKHCNHTQT)

- Phong HCQT tra khach thoi gian, dia diém thoa thuan.

- Phong QLKHCNHTQT luu hd so

6. BILU MAU

TT Tén biéu miu M3 hiéu

1. | Phiéu trinh t6 chirc Hoi nghi, Hoi thao qudc té BMO01.QT05.QLKHCNHTQT

2. | Cong vin giri B6 Y té xin phép t6 chirc Hoi nghi, | BM02.QT05.QLKHCNHTQT
Hbi thao qubc té

3. Céng van giri don vi ¢6 dai biéu tham du BMO03.QT05.QLKHCNHTQT
4. | Gidy moi dai biéu tham dy BM04.QT05.QLKHCNHTQT
5. | Bién ban lam viéc BMO05.QT05.QLKHCNHTQT
6. | Bao cdo két qua hoi nghi BM06.QT05.QLKHCNHTQT

Quy trinh t6 chive hi nghj, hi thio quic té QT05.QLKHCNHTQT




7.HO SO LUU

TT H6 so hru Trach nhi¢m lwu Thoi gian luu
L BMO01.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 nim
2, BM02.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 nim
% BMO03.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 nim
4. BM04.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm
5, BMO05.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 nam
6. BM06.QT05.QLKHCNHTQT Phong QLKHCNHTQT 6 ndm

H6 so dwoc heu tai Phong Qudn Iy Khoa hoc céng nghé & Hop tdc quéc té,

duwoc luu trit theo quy dinh hién hanh./.

Quy trinh t6 chitc héi nghj, héi thao quoc té

QT05.QLKHCNHTQT




_ TRUONG BAI HOC CONG HOA XA HOQI CHU NGHIA VIET NAM
KY THUAT Y TE HAI DUONG Déc lap - Tu do - Hanh phic
Phong QLKHCN & HTQT

) PHIEU TRINH
V/v To chirc Hoi nghi / Hoi thao quoc te.....

Kinh givi: Ban Giam Hiéu Truong Pai hoc Ky thuét Y té Hai Dwong

Thyc hién ké hoach hop tac quéc t€ nim hoc ... Phong QLKHCN&HTQT kinh
trinh Ban Giam hiéu Nha truong ké hoach chuan bi va to6 chire Hoi thao quoc te......
nhu sau:
Lo TR BIRAN . covon vosumon vomenss qonon i Espssones Semish 5 BE0T Erauyss BPaNEFEosess RRmeEvEss s
2.DHa GHGIN: L.ovviiii e
3.Thanh PRAD ....ooviiiiiiiii ettt e e e e
4. Cong tac chuin bi:

+ Phong QLKHCNHTQT: Xay dung chuong trinh, cong van lam viée.

+ Khoa/Bd mén ....

 + Phong Hanh chinh quan tri: Chuén bj hoi truong, nuéc udng gitta giv, hiu

can.

+ Phong KTPBCLGD: Photo tii liéu cho 16p tap huin

+ Phong HCQT: Chuén bi may chiéu, man chiéu, loa, micro.

+ Phong Cong nghé thong tin: Chup &nh, dua tin 1€n website.

Phan xit li cia Lanh dao Truwong

............................................................. Kinh./.
............................................................. Ngay thang ndam
............................................................. Ngudi trinh

----------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

Hi€u truéng

BMO01.QT05.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

) TRUONG PAIHOQC Poc lap - Ty do - Hanh phic
KY THUAT Y TE HAI DUONG
94 /CV-DHKTYTHD Hdi Duong, ngay thang  ndm
V/v xin phép to chirc Hoi thao quoc t&
tai Truong

Kinh giri: Vu Hop tic Qudc té - B Y té
Thue hién ké hoach hop tac quc té ndm hoc .... Trudng Pai hoc K¥ thuat Y t& Hai

Duong dy kién t6 chirc HOi thao quoc té ve...... v6i su tham gia clia cac chuyén gia qudc té
den tu...., tor ngay.....dén ngay...... Thong tin cu thé cia chuyén gia va ndi dung Hoi thdo
nhu sau:

1. Chwong trinh héi thao

Thoi gian No6i dung Nguoi thue hién Cé nhén/ Pon vi
phdi hop

2. Théng tin vé chuyén gia

Hova | Giéi | Ney théng Quoe tich $6ho | CMIC VU | Thai gian
IT tén tinh | nim sinh Gb Hié chiéu ngh® lam viéc
(0]4) en Hay nghlép v
1

S JEIND PIES socon cusnonsvansss vemmomonmm v s veusm e ss euss e rs el i S sRr O 0 SH SIS E s SN

Truong Pai hoc K§ thuat Y té Hai Duong d& nghi Vu Hop tic qubc t& - Bo Y t& xem xét
cho phép nha truong t6 chirc hi thao quoc t&.....v6i sy tham gia ciia cac chuyén gia quoc té dén
il PP theo chuong trinh nhu trén.

Pé tao d1éu ki¢n cho viéc hop tac cua Nha truong va thudn loi cho viée thuc hién céc thi
tuc nhdp canh, xuat canh, Trudng Dai hoc Ky thudt Y té Hai Duong kinh dé nghi Vu Hop tac
quoc té - BoY t& xem xét cho Truong duge phép t1ep nhan céc chuyén gia néu trén va uy quyen
cho Nha trudong duge 1am tha tuc nhép canh. So yéu ly lich cua tinh nguyén vién dugce dinh kem
cling cOng viin ndy, ddng thoi cho phép nha trudng duge to chirc Hgi thao qudc té. Nha trudng
cam két s& & chirc hoi thao theo ding quy dinh va bdo co két qua t&i Vu Hop tac quéc té - BO Y
té ngay sau khi Hai thao két thuc.

Trudng rit mong nhén dugc su gitp d& cta quy Vu.

Tran trong./.

Noi nhin: HIEU TRUONG
- Nhu trén;
- Luu: VT, QLKHCNHTQT.

BM02.QT05.QLKHCNHTQT



KY THUAT Y TE HAI DUONG

BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC Dac lap - Ty do - Hanh phiic

Sé:..../DHKTYTHD X ; ; »
Vv moi dai bidu tham dw Hoi théo.... Hdi Duong, ngay  thdng ndm

Kinh giti: (Ban linh dao don vi)

Dugc sy ddng ¥ ctia BO Y té, tir ngdy .... Trudong Pai hoc K¥ thuat Y t& Hai
Duong s& t6 chire Hoi thao quéc té... v6i su tham gia clia céc chuyén gia quéc té
Lo THRUE BRAB wovvony o vas v sns s oieasss o oo wapomssnamisms v ioresaNeT s e s s sa v oS 5 messvans
2.BA0 CAO VIRIL 1viniit ittt e e
B MIRCAIBUL (isniss sxvmomusmy ssyonssss v e aue aver hers iy Bere SN ST B FA R TS IR
4. Chwong trinh h¢i thao: ...
Trudng Pai hoc K§ thut Y t& Hai Duong kinh d& nghi Quy co quan 14p danh séch
c4c can bd du didu kién tham dy va tao diéu kién cho céc cdn bd duge tham gia Hoi thao.
Nha trudng mong nhan duge sy quan tAm, gitip dd, tao didu kién ctia (don vi)
Truong xin tran trong cam on./.

Moi théng tin chi tiét, xin lién hé v6i (Ong/Ba....., s6 dién thoai...., email....)
Noi nhan: HIEU TRUONG
- Nhu trén

- Luu VT, QLKHCNHTQT.

BMO03.QT05.QLKHCNHTQT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

; TRUONG DATHQC Poc ldp — Tw do — Hanh phic
KY THUAT Y TE HAI DUONG
$6:.../GM-PHKTYTHD Haéi Duong, ngay  théng  ndm
Vivmdi ...
GIAY MOI

Thuyec hién ké hoach hop tac qudc té nam hoc ....Trudng Pai hoc K§ thudt Y
té Hai Duong s& t6 chtrc Hoi thao qudc té v& ....véi su tham gia ciia cdc chuyén gia

qudc té (tén)

Truong Pai hoc Ky thudt Y té Hai Duong tran trong kinh mai ...... tham
du Hoi théo.
"TROL BIAM v smin svvumvemsnononmmssnmns o arunnes cosss vasnss aUvessisn Fowss i ewion

Pia diém: Truong Pai hoc K§ thuat Y t& Hai Duong
S6 1 Vii Hyu, P. Thanh Binh, TP Hai Duong, Tinh Hai Duong
Trudng xin trén trong cam on./.
Noi nhén: HIEU TRUONG

- Nhu trén
- Lww: VI, QLKHCNHTQT.

BM04.QT05.QLKHCNHTQT



BOY TE CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

BIEN BAN LAM VIEC
HOI NGHI, HQI THAO QUOC TE (TEN)

........................................................................................

.........................................................................................
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------------------------------------------------------------------------------------------------------
......................................................................................................
......................................................................................................
......................................................................................................
------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------
.....................................................................................................

......................................................................................................
.....................................................................................................

......................................................................................................

Hoi thao ket thic vao luc........ DAY wveiss thang.....ndm......

Chu toa Thu ky

BMO05.QT05.QLKHCNHTQT



BO Y TE CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAI HQC Déc lap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG
ke Hdi Duong, ngay thdng  ndm
BAO CAO

KET QUA HQI NGHI, HOI THAO QUOC TE

Kinh giti: Vu Hop tic qudc té - B§ Y té

Puoc su déng v ciaBO Y té, Trudng Dai hoc K§ thuat Y té Hai Duong d4 t& chire hoi
nghi/ hoi thdo qudc té.... (tén). Trudng Pai hoc Ky thuat Y té Hai Duong xin bao c4o
tom tt két qua hoi nghi, hdi thao quéc té néu trén nhu sau:

-------------------------------------------------------------------------------------

INOT QUINE ettt e e e e et e e e et e et e e eane e
Thoi gian va dia didm t6 chliic:......vvveeee e e,
Ngudi chil trl/ dOng chil trhi.......vveveieeiei e e s ee et e e,
Co quan, don vi chiu trach nhiém t& chirc va phbi hop td chirc (phia Viét Nam va
phia nuéce ngoal) ............................................................................

SN W

e

Théng tin v& béo cdo v1en c6 qubc tich NUGC NZOAT: ... eeieeeeeieeeeeeennn,
8. Thanh phan tham du, s6 lugng va co cdu thanh phin dai biéu Viét Nam va dai
biéu c6 qUOC HHEh NUGC NZOAL ...t eeeeeeeeeeee e e e ee e e e e e e e e e e e e e e eea e,
9. NgUON KINN POt eeviiiiiieiiiiee et e e e,
10. Panh gia tém tit két qua hQi nghi; hoi thAo L, voomeui s sveinis v insnss snasmenmranmasan
11. Nhitng vuéng méc, van dé phat sinh trong hoi nghi, hoi thio d& hodic chua duge
Xt 1y (néu co) ...............................................................................
12. Nhiing d& xuét, kién nghi:

.................................................................

Noi nhin: HIEU TRUONG
- Nhu trén;
- Lwu: VT, QLKHCN HTQT.

BM06.QT05.QLKHCNHTQT



